rocycnyru

micTeol I UC KKX Kocy

CAMOCTOATENIbHOE NPOBELEHWUE OHJIAVH
COBPAHUA B PAMKAX OBLLEIO COBPAHUA
COBCTBEHHUKOB
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MMHCTPO Ef rocycnyru
POCCUU [‘iﬂiiaruc KX noM

; CAMOCTOATEJIbHOE MNMPOBEOEHNE
OHNANH-FONOCOBAHIA

1. TIPOBEPbLTE HAJINMME ®YHKLUWA o
«AAMWHUCTPATOP OBLLEINo COBPAHMA
COBCTBEHHMUKOB»

Ons atoro aBTopudymntech Ha cante 'MC XKKX, nepengurte

B JONOSIHUTENIbHOE MEHIO — «MDYHKLIUM B CUCTEME», YKaKUTE
agpec gomMa n HaxxMmuTte KHonky «Hantu». Ecnm ectb AenNCTBYOLLNIA
AomunHuctpaTtop OCC no MK, TO OH 0TOBpasnTca B pesynbrartax
novcka

Ecnn dyHkuusa AgmuHuctpartopa OCC He HasHa4eHa HUKOMY,
TO Bbl MOXETE B35ATb €€ Ha Cebs U CaMOCTOSATESIbHO NPOBECTU
cobpanue B [NC XKKX. Ecnu oHa y>Ke HagHayeHa gpyromMy nuy,
TO Bbl HE CMOXXETE CaMOCTOATEIbHO MPOBECTU COBpaHue

MpoBepuTb, NPOBOANIOCH /I PaHEe OHMalH-roIocoBaHme,
MOXXHO B JINYHOM KabuHeTe COOCTBEHHUKA, BbIOpaB Ha rnaBHOM
cTpaHuue pasgen «fonocoBaHne no gomy»

Mpu npoBegeHumn nepBoro oHnanH-ronocoBanns B [MC XKKX
cobcTBeHHUK cTaHoBuTcsa AgMmunuctpatopom OCC Ha Bpems
NpoOBeAEHNS royI0COBaHUSA




MMUHCTPOM Ay rocycnyru
POCCUM : ===]|'V|C KX noM

CAMOCTOFITEﬂbHOE [MPOBELOEHNE
OHNANH-FONOCOBAHNA

" 2. MOAroTOBbTECH K NPOBEAEHUIO f
COBPAHUSA B MK,

HanpasbTe yBegomMmneHnume 06 06paboTke nepcoHanbHbIX
OaHHbIX B TeppuUTOpUanbHblii oprad PockomHaasopa

Ha ByMa>KHOM HOcUTEeNe Unun B aneKTpoHHOM Buge. Mocne
OKOHYaHMUSA ronocoBaHUA OTNPaBbTE YBEAOMIIEHUE O
npekpaLleHnn obpaboTKu NepcoHasbHbIX AaHHbIX

3. MPOBEPbLTE NTOBHOCTb AOMA
K COBPAHMIO

Pasmectute B N'MIC XKKX TecToBoe coobLLeHne 0 npoBeaeHnn
cobpaHus

Ecnu BO3HUK BNOKMPYIOLLNIA KOHTPONb, CAeNanTe CKPUH OLLINOKM
N obpaTUTECh B YNPAaBNSAIOLLYIO OpraHnu3aLmio ¢ Npocbbon peLmnTb
BOMNPOC

Ecnu 6nokupyowero KOHTPONs He BO3HUKIIO 1 COobLLeHne
nony4nno craryc «PasmelleHo», yganute TeCTOBOE COOBLLEHne




MMHCTPO Ef rocycnyru
POCCUM [‘iﬂiiaruc KX nom

; CAMOCTOATEJIbHOE MNMPOBEOEHNE
OHNANH-FONOCOBAHIA

4. MNOArOTOBbLTE LUABJIOHblI COOBLUEHUSA i
O NPOBEAEHUU COBPAHUA U BIONIJIETEHU

MoaroroBbTe NPOEKT COOOLWEHMS O rO/I0COBaHUN, BKJIOYas
NOBECTKY U MaTepuanbl, U COrnacyinTte c topUCToM.
Ucnonb3aynTte wabnon Oneparopa. 3anonHure wWabnoH
bronneteHs Oneparopa u cornacymTe ero ¢ KDPUCTOM

[aTy n Bpems Ha4ana n OKOHYaHUs rofioCOBaHNSA yKasbiBanTe

c y4étom mockoBckoro BpemeHn (UTC+3). B nopsigke npuéma
BymaxkHbIX BronneTeHen 0603HaUYLTE CPOKN — HY>XKHO cOaTb

NX He No3aHee, Yem 3a 48 YacoB 40 OKOH4YaHUA rofiocoBaHus. [larty
3aBepLUEHNs roI0COBaHUA NaaHMpynTe Ha paboyuni AeHb

5. OBCYAUTE C XUTENAMU BONPOCHI
NMOBECTKM

Vicnonb3yinTe yat goMa unm opraHu3dymnTe O4HYH BCTpeYy

c cobcTBeHHUKaMN. O3HaKOMbTe COOCTBEHHUKOB

C MHCTPYKLMAMM MO NPOLECCy rolocoBaHnsa B MOBUIIbHOM
npunoxeHuun «focycnyru Jom» n nu4Hom kabuHete MNMC XKKX




B rocycnyru

MUHCTPOM  mHITUC MKKX Fald

CAMOCTOATEJIbHOE MNMPOBEOEHNE
OHNANH-FONOCOBAHNA

" 6. PABMECTUTE COOBLUEHUE i
O NPOBEAEHUU OCC B NMC XKX

MognuwnTte QOKYMEHT COOBLLEHNS O rONOCOBaHUN, COrMacoOBaHHbIN
C IOPUCTOM, U pasMecTuTe B xonne nam nogresne MK

PasmecTtute coobuieHne o ronocosaHum B 'MC XKKX, 3anonHue obszarenbHbie
6noku:
e obLas nHpopmayms (yCnosBus NpoBeaeHns roNocoBaHns)
e cBegeHunsa 06 agMuHUcTparope obuiero cobpaHus
® VHALMNATOPbI FONOCOBaHUA
* noBecTKa (BbIOEpUTE KOPPEKTHbLIN TUM BONPOCa U3 CNpaBoO4YHNKA 1 3arnofHnuTe
none «Bonpoc»)
® 3NEKTPOHHbIN 06pa3 coobuieHus o npoeegeHnn OCC (npukpenuTte
K cobpaHuio matepuarbl U CKaH NOANMCaHHOro coobLLeHns O ronocoBaHnm)

Ons nepeoro oHnanH-OCC coobLueHne Heobxoanmo pasmeLlaTtb

3a 10 paboumx gHen [0 Ha4yana rofiocoBaHns, 4N NOCNeayLmnX
oHnanH-OCC n gpyrux dopm nposegeHus OCC — 3a 10 kaneH[apHbIX
AHEeWn [0 Ha4yana rofocoBaHus

Cuctema aBTOMaTUYECKN PACChINIaeT yBeAOMEHNE B INYHbIN KABUHET
cobcTtBeHHMKa B TVIC XKKX, Ha aneKTpoHHY0 noyTy. Takxe 3a 10 gHen oo
Ha4ana cobpaHusa NpuaEeT ysegomneHne Ha focycnyrax




HE rocycnyru

MUHCTROM  mHITUC MKKX Tapd

CAMOCTOATEJIbHOE MNMPOBEOEHNE
OHNANH-FONOCOBAHNA

7. OPFTAHU3YUTE CBOP roJiocoB il

B pary Hayana ronocoBaHusi BCeEM COBCTBEHHUKAM NOCTYNAT
yBegomneHns B Nn4dHbin kabuHet TMC XKKX, lfocycnyr n Ha 9n1eKTPOHHYHO
noyTy. CO6CTBEHHNKM MOTYT NPOronocoBaTb B MOBUIBHOM NPUIOXXEHUN
«[ocycnyru Jom» unu B in4Hom kabuHete MC XKKX (ronoca
Yy4YUTbIBAKOTCSH aBTOMATUYECKM)

OGecneubTe Nony4yeHue U caavy GronneTeHen XuUTensamm,
KOTOPbIE HE CMOryT NPOrosIocoBaTbh OHNANH

3a cbop 1 ceBoeBpeMeHHoe pasmelleHne peweHnin B N'C XKKX
otBeTcTBeHeH AgmuHucTpatop OCC (cT. 47.1 XKK P®). Ykaxute

B coobuieHnn cpok cbopa bronneteHen 3a 48 YacoB A0 OKOHYaHUSA
ronocoBaHns, YToObl CBOEBPEMEHHO 3arpy3uTb peLLeHns




MMHCTPO B rocycnyru
POCCUM Eﬂiﬁ]”’lc KX noM

CAMOCTOATEJIbHOE MNMPOBEOEHNE
OHNANH-FONOCOBAHINA

" 8. PABMECTUTE 3ANOJIHEHHbIE it
COBCTBEHHUKAMMU BHOJIJIETEHU
B CUCTEME

BHecuTte pewenume, ykaszas CHUJIC, Homep npasa co6CTBEHHOCTU
N gaty HacTynneHus Takoro npasa. MIHhopmauus no noMeLLeHnto,
BKJIHOYaAs naowaab, 3anonHUTCs asTomaTtndeckn. Ecnu nHopmaums
O NpaBax COBCTBEHHOCTN HE HaAeHa B CUCTEME, 3arnoHUTE
3Ha4YeHne nnowaan CaMoCTOATENBHO. ITO HY>XKHO AN pacyeTa
KBOpyMa 1 noaseneHns NToros ronocoBaHns

Ecnun GionnereHb 3anonHun npeacrasmTeNb COGCTBEHHMKa,
YKaXxuTte 3TO B CUCcTeme

9. NOABEAUTE UTOIM

MNocne 3aBepLueHns ronocoBaHns Yepes 1 Yac aBTOMaTUHeCKH
cchopmupyeTcs NPOTOKOJ

MpoTokon n peweHnsa co6CTBEHHNKOB Takxxe 6yayT AOCTYMHbI
B Nn4HOM KabuHete MKW n ynpasnstoLlen opraHmaaumm

MevaTHyO BEPCUIO NPOTOKONA U OpuUriHansl 61oNneTeHen nepeganTe
ynpasnsioLLen opraHmsannm no akty npuemMa-nepenayu
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rocycnyru

MUHCTPOM  HITUC IKKX o,

? CAMOCTOATEJIbHOE NMPOBELOEHUE
OHNANH-FONOCOBAHNA

" 10. ONYBJINKYUTE PE3YJ/IbTATbI i

CobCcTBEHHNUKIN NoAyYaT MHOpMaUUIO O 3aBEepPLLEHUN rON0COBaHNSA
B NUYHOM KabuHeTte [ocycnyr, B MOBUALHOM NpunoXkeHun «focycnyru
Hom», B nu4HOM KabuHete TMC 2KKX 1 no anekKTpoHHOW noyTe

MoaroroBbTe M pa3aMecTUTe B X0OJU1ax U noabesaax goma
NHdopmMaunoHHoe coobLleHne 06 ntTorax ronocoBaHns

NMpouHdopMmupyinTe CO6CTBEHHUMKOB O BO3MOXXHOCTNU
npocMoTpa NpPoTokona B Nn4HoMm kabunete MMC XKKX u B
MOBUNbLHOM npunoxeHun «focycnyru dom»




