MAIIMARNCTRPALME FOPOLIGROIC ORPYIA TONBATTH

NMOCTAHOBJIEHUE
AOALAOLE W 493 1-11/4

r. TonbsiTTU, Camapckoi obnactu

[ ]
OG yTBep>XaeHUun

AJIMUHHCTPaTHBHOT'O perjiaMeHTa

IpenocCTaBlIeHHS MyHUIIUIIAIBHON YCIyTH
~«IIpenpocrasienue uHGopMaLuu 06 06BeKTax

 HEABH)XMMOTO MMYIIECTBA, HAXOAAIINXCS

| B MYHHUMIIAIBHON COGCTBEHHOCTH
H IIpeJIHa3Ha4YeHHBIX U1 CJIauH B apeHTy»

_ B COOTBCTCTBHPI c dDe,uepaJILHLIM 3akoHOM OT 27.07.2010 Ne 210- CD3
| «06 OpraHH3alKy npenocraBneHm rOCyJJapCTBEHHBIX H MprIunnaJmme yeIayr»,’
‘HOCTaHOBJIeHneM M3puH ropoackoro okpyra Tonesttu ot 15.09.2011 Ne 2782-r1/ 1
; «06 yTBepxc,neHun Ilopsiaka pa3paboTku U yTBEp)KOCHHS aIMHHHCTPATHBHBIX
o peI‘JIaMCHTOB npenOCTaBJIeHm MYHULMNIAIBHBIX  YCIYD», PYKOBOACTBYSCH
' Vc'ral_aom TrOpOJCKOro OKpyra TONBSTTH, aMMHHCTpALUsl TOPOICKOr0 OKpyra

" Tomsstra IOCTAHOBJISIET:

1.  VYrBepaure  mnpunaraeMseli =~ AIMHHHUCTPATUBHBIA  perjaMeHT

HpeIIOCTaBJIeHH}I MyHUIMnaneHol ycmyru «IIpenocraBieHue HH(bopMaumI

06 061>eK'rax HEIBIXKUMOTO HMYIIECTBA, HAXOIALIMXCA B MyHnunnanLHon
l coGCTBeHHocm M PE/iHAsHAYEHHBIX IS CNlaHt B apeHNy>.

2 HpH3HaTB YTPaTHBIIMMH CHITY:

2.1, HOCTaHOBJIeHne aIMUHHUCTPALlU¥ TOPOACKOrO OKpyra TONBATTH OT
' 26 12 2018 Ne 3883- II/ 1 «O6 yTBepxaeHun AIIMI/IHI/ICTpaTI/IBHOI‘O pernaMeHTa

. IpefocTaBIeHuss MyHuInaaebHoi ycmyru “IlpemocraBnenue uHopmanuu 06
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00BbEeKTax HEABIDKHMMOrO HMYINECTBA, HAXOAAIINXCS B MYHHIMNAILHOM
COGCTBEHHOCTH M NpefHA3HAYeHHBIX LA CIa4yd B apeHmy » (rasera «l'opozickue
BegoMocT», 2018, 28 nexabps).

2.2. TlocTaHOBIEHHEe AaIMUHHCTPALMH TOpOACKoro okpyra TonpiATTH
or 23.11.2022 Ne 2955-m/1 «O BHeceHMHM H3MEHEHHH B IIOCTaHOBICHHUE
aJMUHUCTPAIMd Tropoackoro okpyra Tomeartd or 26.12.2018 Ne 3883-1/1
“O6 yTBepXXIEHHH AIMMHHCTPaTHBHOIO  DerjlaMeHTa  IPEAOCTaBICHHA
MyHunpnaneHOW ycmyrn  “IlpemocTaBneHne  MHGbOpMaIHH 06 obObekrax
HEJBMDKUMOTO MMYIIECTBA, HAXOSIIMXCA B MYHHIMIAIBHOH COOCTBEHHOCTH
¥ TpeJHa3HAYEHHBIX 1A CHa4H B apendy”» (rasera «I'OpojCcKHe BEIOMOCTIN,
2022, 29 HOsOpA).

2.3. TlocTaHOBJIEHHEe aIMMHHCTpalMH ropoickoro okpyra TomesrTu
or 29.09.2023 Ne 2812-m/1 «O BHeceHMHM H3MEHEHHH B IIOCTaHOBJICHHE
aJIMHHHCTpPAllMd TOPOJCKOr0 OKpyTa TomesTtH oT 26.12.2018 Ne 3883-1/1
“O6 ' yTBepXAEHHH  AJMHHHCTPAaTHBHOTO  PETNIaMEHTa  IpPefOoCTaBICHUA
MyHuuunaneHoit  ycayru  “IIpemocraBneHue uHpopMmai 00  0OBEKTax
HEJBIKAMOTO MMYIIECTBA, HAXOSUIMXCS B MYHHIHMIAIbHOH COOCTBEHHOCTH H
npeJHa3HAYEHHbIX JUIL CHa4M B apeHmy”» (rasera «['OpOJICKHE BEIOMOCTI,
2023, 6 okTsA0ps).

3. JlemapraMeHTy IO YNpPAaBJICHHIO MYyHHIMIAIBHBIM HMYIIECTBOM
aIMHHHMCTpauuM ropoickoro okpyra TomesTr npH  NPENOCTABICHHUH
MyHHMIMOanpHOW ycmyrd «IIpemocraBienue HHGOpMAIUHU 06 obOpekrax
HEBIDKMMOTO HMYIIECTBA, HAXOMSIUUXCA B MyHHIMNAIGHOH COOCTBEHHOCTH H
IpefHA3HAYEHHbIX M4 COauyd B apeHAay» pPyKOBOACTBOBATECSH B pabote
aIIMAHHMCTPATHUBHBIM PErJlaMeHTOM, YTBEPXKAEHHBIM HAaCTOSIIMM II0OCTAHOBICHUEM.

4. 3amecTuTens TIJaBel TOPOACKOTO OKpyra IO HMYINECTBY H
IPaJlOCTPOUTENBCTBY OIpPENETUTh OTBETCTBEHHBIM 32 KaueCTBO NpPEAOCTaBICHUA
MyHuMIunanisHO#  ycmyru  «IIpenmocTtaBieHue nHpopManmun 06 0oOBEKTax
HEJBIDKIMOTO HMMYILECTBA, HAXONALMXCS B MYyHHIUNAIBHON COOGCTBEHHOCTH

M NMpeJHa3Ha4Y€HHBIX JUIA CcIa4H B apC€HAY”.




9. PyKOBdnnTenx JerapTaMeHTa 10  YNPaBICHHIO  MYHHIMIATbHBIM
MMYIIECTBOM aJAMUHKCTpPALIMM TOPOACKOro OKpyra TONBATTH ONpENETHUTH
OTBETCTBEHHBIM 3a HCIIOJTHEHHE aJIMHHUCTPAaTHBHOIO perjiaMeHTa,
YTBEp)KIEHHOTO HACTOSIIMM IOCTaHOBICHHEM, B IpefeNax IOIHOMOYHH
JeNapTaMeHTa [0 YMpPaBICeHHIO MyHHIMNAJIbHBIM MMYLIECTBOM aJMHHHMCTPaluK
ropoackoro okpyra TonbaTTH.

6. JlupeKkTopa MyHHIMIAIGHOIO aBTOHOMHOIO YYPEXJICHHSA TOPOJCKOro
okpyra  Tomesatt  «MHOroQyHKUMOHAQIBHBIA  LEHTP  MPEAOCTaBICHUS
rOCyJapCTBEHHBIX ¥ MYHHULUMNATBHBIX ycmyr» (nanee — MAY «MOLI»)
ONpeNeMTh OTBETCTBEHHBIM 3a HCIOJIHEHHME aJMHHHUCTPAaTHBHOIO DErIaMeHTa,
YTBEPX/ICHHOTO HACTOSIIMM IIOCTAHOBJIEHHEM, B Tpefenax monHomound MAY
«MOPIL».

7. OpraHM3aLMOHHOMY YIPABJICHHIO aJMHUHHCTpAllid TOPOJCKOro OKpyra
TonsSTTH ONMy6IMKOBAaTH HACTOsiIIee IOCTaHOBNeHWe B rasere «l'oponckue
BEZIOMOCTH» M Pa3MECTHTh Ha OGHIMATIBFHOM CaiiTe aJMUHHCTPAlMH TOPOJICKOTO
okpyra ToneaTTH B HHGOPMALMOHHO-TENEKOMMYHUKAMOHHO! ceTH «IHTepHET.

8. JlemapTraMeHTy MH()OPMAIMOHHBIX TEXHOJIOTHA U CBA3H aIMHHHCTPAlUM
ropoackoro oxpyra TONBSTTH PasMECTHTb CBEAEHHS O MYyHHIHIAIBHOH yCTyre
«IIpenocraBnenne wuHbopMmanuun 06 0ObeKkTax HEJBHXKHMOIO HMYIIECTBA,
HAXOIAIIMXCS B MyHHIMIAIbHON COOCTBEHHOCTH Y NpeJHa3HaYeHHbIX VA CAa4d
B apeHAy» B COOTBETICTBHHM C HACTOSIIMM IOCTAHOBJICHHEM B PETHOHATBHOH
nH(OpMaLHOHHOM chcTeMe «PeecTp rocyapCTBEHHBIX U MyHMIMNATBHBIX yCIyT
(dyuxuwuit) Camapckoii 061acTi.

9. Hacrosmee MNOCTaHOBIEHHE BCTyHmaeT B CHIy TIIOCIe JHSA €ro
OQHIHATEHOTO OITyOIMKOBaHHUS.

10. KoHTpoib 32 HCIOJHEHHEM HACTOSLIETO [OCTAHOBJICHHSA BO3JIOXHUTH

Ha 3aMECTHTeJI [IaBbl TOPOACKOr0 OKpyTa I10 MMYIIECTBY U IPafloCTPOUTEIILCTBY .

N.I'.Cyxux
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Y1BepxneH
IIOCTaHOBJIEHUEM aIMUHHCTPAIIUH

ropozcKoro okpyra TomsaTTH
oT A0AL.ALAENe G 31 - 17/4

AJIMVHUCTPATUBHLIN PETJIAMEHT ITPEJIOCTABJIEHV ST MYHULMITAJIBHOM
YCIIVTU «IIPENOCTABJIEHUE UHOOPMAILIMU O OBbEKTAX HEJIBDKMMOI'O
UMVYIIECTBA, HAXOJAIUXCS B MYHULIUIIAJIBHOM COBCTBEHHOCTU U
[IPEMTHA3HAYEHHBIX JUISI CIAYU B APEHIY »

I. OBIIME ITOJIOXXEHHU A

1.1. AOMWHHMCTPaTHBHBIH pErNaMEHT IIPENOCTAaBICHHUS MYHHUHUNAILHON YCIyTH
«IIpemoctaBienne mHGoOpManuu 00 OOBEKTaX HEABH)KMMOIO HMMYILIECTBA, HAXOISLIUXCA B
MYHMIMIIATBHOA COOCTBEHHOCTH M INpEAHA3HAUECHHBIX U CHAYH B apeHay» (mamee —
MyHHMIMIIQTbHAS yCIyra) pa3paboTaH B LENSX IOBBIIEHHS KayeCcTBa M JOCTYIHOCTH
IpPENOCTABICHUsI MYHHIMIIAIILHOM YCIIYTH, CO3AaHHsS KOMQOPTHBIX YCIOBHM /s 3asABHUTEN,
OIpEEICHUs] OCHOBHBIX TPEOOBAaHHH K IPEAOCTABICHHIO MyHHUIUIIATLHOM YCIIYTH.

1.2. CBeneHus 0 KaTeropuH 3asiBUTENEH MyHUIIUNIATBEHOM YCIIyTH.

1.2.1. 3agBUTENIMU MyHHLIUIATIHHON YCIYTH (aJiee - 3asiBUTEIIHN) SBJISIOTCS:

- POCCHICKHE U HHOCTPaHHbBIE IOPUANYECKHUE JIUIIA,

- pH3MYECKHE JIMIIA, B TOM YHCIIE HHOCTPaHHBIE TpakaaHe M JINa 6e3 rpakIaHCTBa;

- HHAUBUyaJbHBIE IPEANIPHHUMATEIIH;

- (usuyeckue U IOpHIWYECKHE JIMIA, HMMEIOIIME MpPaBO BBICTYNATh OT HMEHH
BBILICYKA3aHHBIX KAaTETOpHM 3asgBUTENEH IPH NPEROCTAaBICHUH MYHMIMIAIBHON YCIYrd B
COOTBETCTBHM C 3aKoHoAaTenbCcTBOM Poccuiickoit ®Denmepanuu 1160 B CHIIy IOJIHOMOYHIA,
KOTOpBIMH JlaHHBIE JIMI]a HAJENECHbl B MOPAAKE, YCTAHOBJICHHOM 3aKOHOJATEIhCTBOM
Poccuiickoit ®enepanmm.

1.2.2. 3agBUTeNnsIMH IpU TNPENOCTABIECHUH YCIYTH B DJIEKTPOHHOM BHIE SBISIOTCS
¢bu3nyeckue JMIa, IOPUOWYECKHE JIMIA, 3aperHCTPUpOBaHHbIE B EjuHON cHcTeMe
uaeHTHOHKanuM M ayTeHTH(ukanuu (manee - ECHA) mna pabotre Ha EnunoMm moprane
roCyIapCcTBEHHBIX M MYHHIMNAIBHBIX ycruyr (¢ynkmwmit) (https://www.gosuslugi.ru) (nanee -
EII'Y) u (unu) PernoHanbHOM mopTaie rocyaapcTBeHHbIX yciuyr Camapckoil o6macTa
(https://gosuslugi.samregion.ru) (manee — PIII'Y). YcnoBus peructpauuu B8 ECUA pasmerneHs
Ha EIIT'Y.

1.3. Onwucanue mopsgka HWHOOPMHPOBAHHUA O MpaBHIAX IPENOCTaBICHHS
MYHHIUIAIBHOU YCIIYTH.

1.3.1. HNudopmupoBanue ocymecTBisercs B (OpME YCTHBIX KOHCYJIbTALUMH IpU
JUYHOM OOpalleHHH 3asBUTENsS B JEeNapTaMEeHT [0 YINPaBIECHHIO MYHHUIMIAIBHBIM
HMYIIECTBOM aJMUHHCTpALMH TOpoAcKoro okpyra Tomearta (manee - JlemapraMeHT), B
MYHHUIMNIATBHOE aBTOHOMHOE yupexxaeHue TOPOJCKOTO OKpyra Tonpsartu
«MHOTOQYHKIIMOHANBHBIA IIEHTP NPENOCTABICHUS TOCYJAapCTBEHHBIX M MYHHIHMIAIBHBIX
yenyr» (manee — MAY «MO®ILly), mocpencTsoM TeneGoHHOH CBs3H, B GopMe NMUCHMEHHBIX
OTBETOB Ha MHCHMEHHOE OOpAalCHHE 3asABUTENS, IO 3JIEKTPOHHOH IOYTE, a TAKXE IyTEM
pasmemneHHs HHGOpPMAllMM O MpaBWIax IMPENOCTABICHHMS MYHHLMNAIBHOH YCIyrd B
nomemenusx Jlemapramenta 1 MAY «MO®ILl», Ha MHGOpPMAaLMOHHBIX CTEHAAX B MeECTax
IpeNOCTaBICHAS MyHHIUNIAIBHOR YCIyrH, B HHQOPMALHOHHO-TEIEKOMMYHUKAHOHHON CETH
«uTepHeT» Ha OGHIHMAIBPHOM caiiTe aJMHHHCTPalliM TOPOACKOro okpyra TomearT, Ha
nopraie Camapckoit o6mactu «Mou TOKyMEHTBI», a Takoke Ha EIIIY u (umm) PIITY.

1.3.2. UHdpopMHpOBaHHE OCYLIECTBISIOT CIELHATHCTH JlemapraMeHTa, COTPYAHHKH
MAY «M®I]», oTBeTCTBEHHbIE 32 HHHOPMUPOBAHHUE.

e~
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1.3.3. [Ipu MH(QOPMHPOBAHHH 3asBHTENIO JOJDKHBI OBITH IIPEIOCTaBICHEI
TIOJIHBIE, TOYHBIE U IIOHATHBIE OTBETHI HA CIIEAYIOLIHE BOIPOCHL:

- 0 CpOKax IpeJ0CTaBIECHHs MyHUIIUIIATBHON YCIIyTH;

- O TMepeyHe IOKYMEHTOB, HEOOXOAUMBIX JUIL IPENOCTABICHHS MYyHHLHMIAIBHOM
YCIIYTH;

- 0 XOJIe MPEIOCTABJICHH MyHUIUIIAIBHON YCIyT'H Ha MOMEHT o0palieHus.

1.3.4. KoHCynbTHpPOBaHHE B YCTHOH (opMe NpH JTHYHOM OOPAIIEHHH OCYLIECTBIAETCS B
npezienax 30 MHHYT ¢ MOMEHTa OOpaIleHHs K CICHATMCTY. BpeMs 0XHIaHMS 3asBUTENS B
OYepesid I MOJTyYeHUs KOHCYIBTAlMi O MOPSAKE NPeIOCTaBIeHU MYHHIUNIATLHON YCIyTH
He J0JDKHO mpeBbimars 30 MuHyT. IIpeBapuTenbHas 3anuck Ha KOHCYJIBTALUIO HE TpeGyeTcs.

1.3.5 Ecnu cnenuamuctsl Jlenapramenta, corpyauuku MAY «M®I1», oTBeTCTBEHHEIE
3a MHQOPMHPOBAHHE O TIOPSJKE MPEAOCTABICHUS MyHHIMIATBHON YCIIYTH, HE MOTYT OTBETHTH
Ha [OCTaBICHHBIH BONPOC CaMOCTOATENBHO HJIH  IOArOTOBKa OTBETa  TpeOyeT
IPOJOJDKUTEILHOTO BPEMEHH, 3asBHUTENIO IIpe/UIaracTcss HalpaBHTh MHCBMEHHOE OOpallcHHe
b0 HAa3HA4YeHO Ipyroe BpeMs JUIA MNONy4eHHS HHQOpMalM{ IO BOIpOCaM IOpSOKa
IPeIOCTABICHUS MyHULIUIIAILHOM YCIIyTH.

1.3.6. YcTHOE KOHCYIbTHPOBaHHE IOCPEACTBOM TeNe(GOHHON CBA3M OCYILECTBISETCS
1o cnexyromuM Homepam: 543988, 543089, 544433 (n06. 3209), 544433 (n06. 3228), 544433
(mo6. 4928), 543649, B cooTBercTBHH C rpadukoM paboTel JlemapraMeHTa B JIHIE
YIOJHOMOYEHHOIO CTPYKTYPHOTO IOZApA3ENeHUs — OTHeNa IMOJIb30BaHHUS M MPHBATH3AIMH
MYHHIMIIAIBHOTO UMyIIecTBa (Hajee — OTAen NOoJIb30BaHUS U NPHUBATH3AIMK), YKA3aHHEIM B
noanyHkrax 2.2.2, 2.2.3 myHKTa 2.2 HAaCTOSINET0 aJMUHHUCTPATHBHOTO PErJIaMEHTa, a TAKKe
MAY «M®I» no tenepony koHTakTHOTrO IeHTpa 8(8482) 51-21-21.

1.3.7. KoncyneTHpoBaHHe 1O TeNedOHY OCYINECTBISETCS B MNpelenaX S5 MHHYT.
Cnenuamuct JlenapramMeHTa WiIH COTpYAHHK MAY «MOILl», OTBETCTBEHHBIH 3a
HHGOPMHPOBaHHE, NOJDKEH Ha3BaTh CBOM (AMHIIHIO, UM, OTYECTBO, JOJDKHOCTH, a TaKXkKe
HAaUMEHOBAaHHE CTPYKTYPHOIO MOJApa3feiieHHs, B KOTOpoe OoOpaTHIICS 3asBHTENb, a 3aTEM B
BEXIMBOH (OopMe IaTh TOUHBIH M MOHATHBIM OTBET Ha IOCTABJIEHHBIA BOIPOC, KAaCAIOIIHMCS
IpeIOCTaBICHUS MyHUIIUTIAIGHOM YCIIyTH.

1.3.8. Ilpu HEBO3MOXHOCTH CaMOCTOSITEIbHO OTBETHTh Ha IOCTAaBJIEHHBIE BOIPOCHI
CIEIHATUCT OTHeNa IOJNB30BaHUSA UM IpPUBAaTH3allMM MYHHIMIOAIGHOTO HMYINECTBA
JenapramenTta uinu coTpyaHUK MAY «M®Ll», npuHsIBImKI 3BOHOK, IOJDKEH IEepeagpecoBaTh
(mepeBecTH) €ro Ha ApPYroe AOJDKHOCTHOE JIMLIO MM COOOIIUTH 3asABUTENIO TeNle(OHHBIH
HOMep, II0 KOTOPOMY MOXHO IOJIyYUTh HEOOXOJUMYIO HHPOPMAIIHIO.

1.3.9. Ilpu orBerax Ha TenedoOHHBIE 3BOHKM M YCTHBIE OOpallleHHs CIENUATHCTHI
JIOJDKHBI MCIIONIB30BaTh oOpamenue Ha "Brl", B BexuInBoii Gpopme HHGOpMUPOBATH 3asBUTENEH
II0 BONpOCaM IOpSAKa IPENOCTaBICHHS MYHHLUNAIBHOH YCIyrd, OaTh pa3bsiCHEHHS B
IIOHATHOM opMe, HCKITFOYast BO3MOXKHOCTh OLIMO0YHOTr0 MITH JBOSKOTO TOJIKOBaHHMS.

1.3.10. PaccMoTpeHHe NHCBMEHHBIX oOpaiieHu# (U3MUYECKHX JHUIl IO BOIpOCaM
HHQOPMHPOBAHUS OCYLIECTBISIETCS B COOTBETCTBHM ¢ DelepalbHBIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsake paccMOTpeHus oOpameHui rpaxnaan Poccuiickon
denepanum».

1.3.11. PaccMOoTpeHHe  TNHCHMEHHBIX  OOpalleHMH  IODUAMYECKHX JIMIl H
MHIUBHIYAIBHBIX TMpEANpHHAMATENel 10 BOINpOcaM HMH(GOPMHUPOBAaHHS OCYLIECTBIAETCA B

TOpsIKE, AHAJIOTHYHOM IS PACCMOTPEHHS OOpaleHui GU3HYECKUX JIULL.

1.3.12. B nomemenusx denapramenta, MAY «M®Il», Ha HHPOpPMALMOHHBIX CTEHIAX
B MecTaX  IPeJOCTAaBIE€HHS  MYHHLUMOAIBHOM  yCIyrH, B  HMH()OPMAIHOHHO-
TEeIeKOMMYHHMKAIHOHHOM ceTH «MHTepHeT» Ha OQHUHUAILHOM CaiTe aJIMUHHUCTpPALHH
ropoackoro okpyra TonbsarTd, Ha mnoprane Camapckod ob6nactd «MoM TOKYMEHTBHD)

pasmeriaercs clemyonas HHpopMalus:

Gt —
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- HMHQOpMaUMs O MEeCTOHaXOXICHHH, TenedoHax, ampecax SIEKTPOHHOM IOYTHL
ajipece pasjienia Ha OQHUUMATLHOM CaiTe aIMMHHCTPALMH TOPOACKOro OKpyra TONbSTTH
Jlenapramenra;

- IepeYeHb JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABIICHUS. MyHUIMIIANEHOM YCITyTH;

- G1aHKH 3asIBJICHHUI ¥ 00pa31bl UX 3aIONTHEHHS.

1.3.13. TloarotoBky HH(pOpMAIMH O TNOpAIKE NPETOCTABICHHUS MyHHLHIAILHOMN
YCIIyTH, TOMJIEXAYIO pPa3sMEINCHHI0O B NoMeleHuax Jlemapramenta, MAY «M®Ll», Ha
MHQOPMALMOHHBIX CTEHZAX B MecTaX IPENOCTABIEHHS MYHMIMIAIBHOM YCIyrH, B
HH(OPMAlOHHO-TENEKOMMYHUKAIIMOHHOK ceTH  «MHTepHeT» Ha OMDHMUMAIBHOM caifTe
aJMHHHCTpallMi ropoxackoro okpyra Tomesartv, Ha noprane Camapckodi obmactu «Mowu
moxyMeHTE», EIII'Y u (wmm) PIIT'Y ocymecTBIseT OTAeN MOJB30BAHMSA M IIPUBATH3ALUH
MYHHIIMIIAIBHOIO HMyIecTBa JlemapramMenTa.

1.3.14. O6HoBNEHME HHPOPMALUM NPOM3BOAMTCA NPH HEOGXOAMMOCTH B TEUYEHHE 3
(Tpex) paGoynx AHeH mocne U3MEHEHHUs MOPSKA IPEAOCTABIEH S MYHHIIHIIATBHON YCIyTH.

1.3.15. OTBeTcTBEHHOCTh 3a OOHOBIEHHE M aKTyalM3aldi0 WHPOPMALHH O
NpPEeOCTaBICHUH MYHHUUIAIBHOM YCIyrH HeceT JlemapTaMeHT, OTBETCTBEHHOCTh 3a
CBOCBPEMEHHOE pa3MEIlCHHE aKTyalbHOH HH(pOpMaluM B MOMeINeHHsX JlemaprameHTa, Ha
MHPOPMAllMOHHBIX CTeHAaX B JlemaprameHTe, Ha OGUUHMAIBHOM CcaliTe aIMHHHCTPAIUHU
ropoackoro okpyra TomeaTTd HeceT JlemapTaMeHT, OTBETCTBEHHOCTh 3a pa3MEIICHHE
aKkTyalbHOHM MH(popMaluH B noMmemenusx MAY «M®L» u Ha moprane Camapckoii o61acT
«Mou 1oKyMeHTBI» HecyT cOTpyAHHKH MAY «M®LI».

1.3.16. lenapraMeHT oOecnieynBaeT HampaBjieHHE B JMYHBIA KaOMHET 3asABHUTENd Ha
EIII'Y cBeneHuid, mpemyCMOTPEHHBIX MyHKTaMH 4 # 5 4actd 3 crateu 21 ®enepanbHoro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHH3anum HpeIOCTaBIEHHsS TOCYAAPCTBEHHBIX M
MYHHUIMIAIBHBIX YCIYI», O XOJE BBINOJHEHHS 3alpoca O NMPENOCTABICHHH MYHHIMIAIBHON
YCIIYTH, a TaKXX€ Pe3yIbTaTOB IIPEIOCTAaBICHUS MyHHIUIIATLHON YCIIyTH.

II. CTAHJIAPT ITPEJIOCTABJIEHMSI MYHULIUTTAJILHOM YCJIYTU

2.1. HaumeHoBanne MyHuuunanbHo#i ycmyru — "IlpenocraBnenne uHdopManuu 06
o0beKTax HEIBHXKMMOIO HMMYIIECTBA, HAaXOAAIIMXCA B MYHHIUIIAIBHOM COOCTBEHHOCTH H
IpeaHa3HAaYEeHHBIX 7S Caud B apeHmy'.

2.2. HauMeHOBaHHE OpraHa, IpeJoCTaBIIIOMEro MyHHIUIAIBHYIO YCIYTY.

2.2.1. Oprad, npefOCTaBIAIOIINA MYHUIUNAIBHYIO YCIYry - aJMHHHCTPAIMs
ropozckoro okpyra TonpsSTTH (Hajee - aiMHUHUCTPALIUS).

AnmunHucTpanus pacnoyiokeHa 1o azapecy: 445011, ropon TonparTH, IUIOMATh
CBobonpl, oM 4.

Anpec oumansHoOro caiita aJIMUHUCTpAIHH B MHGOPMALTOHHO-
TeJIeKOMMYHUKaIIMOHHOH ceTn «IHTEepHeT»: portal.tgl.ru, ToapsaTTH.pD.

2.2.2. OpraH aJAMHUHHCTpalMH, OOECIEYMBAIOIIUI INpPENOCTaBICHHE MYHHUIUNATbHON
yenyru — JlenaprameHT B nuie OTaena Noas30BaHUs M IPUBATU3ALUH.

Anpec: 445020, r. Tonbsartu, yn. benopycckas, 33, 4 aTax.

I'padux paGoThl: moHENENBHUK - YeTBepr - ¢ 8.00 mo 17.00, natauna - ¢ 8.00 go 16.00
(mepepsiB ¢ 12.00 no 12.48), cyb60Ta, BOCKPECEHBE - BHIXOHBIE THH.

[IpomOoMKUTENPHOCTh  pabo4ero  OHS,  HENOCPEACTBEHHO  NPENIIECTBYIOIIErO
HepabouyeMy Ipa3IHUYHOMY [HIO, COKpAINAeTCs Ha OJUH 4ac.

Tenedon: (8482) 54-37-00 (tenedpoH mnpuemHOH pykoBoauTens JlemaprameHTa);
KOHTakTHBIE TesleoHbl: 54-39-88, 54-30-89, 54-44-33 (n06. 3209), 54-44-33 (mo6. 4928), 54-
41-42, 54-44-33 (no6. 3213).

Anpec aneKTpoHHO#H noutsl: dumi@tgl.ru.

Mo
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AZpec pasziena Ha OQHIMANTEHOM CaiiTe aTIMUHHCTPALHN: http://portal.tgl.ru,
TONBATTA.pY ([NaBHAs cTpaHHua - AJMMHMCTpamus - Crpyktypa - JlemaprameHT IO
YIPaBICHUIO MYHUIUNIAIBHBIM HMYLLIECTBOM).

2.2.3. OpraHuzanus, yHoJHOMOYeHHas Ha OpPraHM3alldl0  MPEeAOCTaBICHUS
MYHHUIMIIAIBHOM YCIIyI'H IO PUHIMITY «OJHOTO OKHAY.

22.3.1. OpraHusanus, yNONHOMOYEHHas HA OPraHH3ALMIO IIPENOCTaBICHUS
MYHHIMNAIBHOH YCIIYTH [0 NPHHIKUIY «OXHOTO OKHaY, - MAY «M®LI».

Hudopmanust o MAY «M®PI]»:

Mecto naxoxnenus amMmunuctpamuu MAY «M®I»: 445010, Camapckas 00i1., T.
Tonesatth, yn. CoBerckas, 51A.

Mecro Haxoxmenus ornenenus M®L[ no AsrosaBonckoMy paiiony: r. TonpsrTh, yi1.
IO6uneiinas, 4.

Mecro Haxoxnenus ornenenus MOL] Ne 2 o ABTo3aBoackoMy paiiony: r. TonpsaTTH,
yiI1. ABTOCTpOUTENEH, 5.

Mecro Haxoxaenus otaenenus MOL] no LlentpansHomy paiioHy: r. TombsTTH, yiI.
Mupa, 84.

Mecro Haxoxnenus otaenenus M®Ll no Komcomonsckomy paitony: r. TonbsrTy, yiL
SpocnaBckas, 35.

Tenepon npuemuoit MAY «M®LI»: 8(8482) 52-50-50.

Tenedon xonTakTHOTrO IEeHTpa MAY «M®I1»: 8(8482)51-21-21.

Anpec moprana Camapckoi ob6mactH «MoOH HOKYMEHTH» B HH(OPMALHOHHO-
TENEKOMMYHUKAUMOHHOM ceTn «MHTepHeT»: http://mfc63.samregion.ru

Anpec 3nekTpoHHOH nouTs! (e-mail): info@mfc63.ru.

Mndopmaunio 06 anpecax myHKTOB IpHeMa JOKyMeHTOB MAY «M®II» u o rpaduke
paboTel MAY «M®LI» MOXHO MOTYYHTE:

- 1o TeneoHy KOHTaKTHOro neHtpa MAY «M®LI»: 8 (8482) 51-21-21

- B otaeneHusx MAY «M®I»

- Ha moprane Camapckod ob6mactH «MoOH JOKYMEHTH» B HH(POPMALHOHHO-
TEJIEKOMMYHHUKALMOHHOH ceTu «HTepHET»: http://mfc63.samregion.ru.

22.3.2. OpraHu3anuy, y4acTBYIOIME€ B  OpraHH3allid  [pPEIOCTABICHHUS
MYHHLHUNAIBHOH YCIYTH IO 3KCTEPPUTOPHAIBHOMY HPHHIMIY - MHOTOQYHKIMOHAJIbHEIE
LEHTPbl [PEIOCTAaBJIEHAs TOCYJApCTBEHHBIX M MYHHIMNAIBHBIX YCIYT HA TEPPUTOPUM
Camapckoit obnactu (nanee - MOL] Ha Tepputopun Camapckoii 061acTh).

2.3. Pe3ynpTaT npenocTaBieHHs MyHUIIMIATEHOM YCIyTH.

2.3.1. Pe3ynpTaToM NpefOCTaBICHHS MyHHIIMITAIBHON YCIyTH ABISETCS:

- IpegocTaBieHne HHGopManuu o6 00BbEeKTax HEIBIXKHMOTO MMYIIECTBA, HAXOMAIUXCS
B MYHHIMIAJIBHOH COOCTBEHHOCTH TOpPOACKOrO OKpyra TONBSTTH W NpeqHa3HAYEHHBIX UL
CIIauHl B apeH]y;

- MOTHUBHPOBAHHBIN OTKa3 B NPEJOCTABICHUH MHpOpMAIMH 00 00BEKTaX HEIBHKHMOTLO
HMYIIECTBa, HAXOJAIIMXCS B MyHHIUNIAIBHOH COOCTBEHHOCTH rOPOACKOro oKpyra TonssaTTH U
NpeAHa3HAYECHHBIX JUIS CAYU B apeHuy.

2.3.2. JIOMKXHOCTHBIM JIUIIOM, YIOJHOMOYEHHHIM [pPHHHMATh peEIIeHHE O
Ipe0CTaBICHUU MyHHIIUIIAIBHOM yCIIyTH, IBISETCA PyKOBOIUTENb JlenapTaMeHTa.

2.3.3. PemeHue o0 TMpenoOCTaBIEHHMM MYHHLIUNAIBHOM yciayrd (o6 oTkase B
OpedOCTaBICHHH MYHHUUUIAIBHOW  YCIYyTH), Ha OCHOBAaHHMM KOTOPOTO  3asABHTEIIIO
IPeIOCTABISAETCS pe3yIbTaT MyHUITUNIAIEHOHN YCIYTH, O(pOPMIISIETCS TUCBMOM.

2.3.4. IIuceMO MOJUIEKUT PETUCTPAIMM B CHCTEME aBTOMATU3aIlMU JEIONpPOU3BOICTBA
U DIEKTPOHHOTO JOKyMeHTooOopoTa «Jleno» B  COOTBETCTBHH C  PeriiamMmeHTOM
JIeTIOTIPOM3BOICTBA H JOKYMEHTOO00pOTa aIMUHUCTPALIUH.

2.4. Cpok nmpeaocTaBiICHHUS] MyHULIUIIAIBHON YCIYTH.

2.4.1. Cpok mnpenocTaBlI€HUS MYHUIUNAIBHONH yCIyrd He OOJDKEH mnpeBbimath 30

Ve—
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KaJeHOapHBIX JHEH €O [JHA PpEerucTpallii ITOCTYIMBILIETO 3asBJICHHUS.

B cinyyae obpainenus 3a npeaocTaBIeHHEM MYHHIMIAILHON ycinyrd B MAY «M®1]y,
CPOK NpPENOCTABICHHS] MYHULHUNAILHONW YCIyIdM, yKa3aHHbBIH B a03alle IEPBOM HACTOSIIETO
IYHKTa, HCYHCIIAETCA CO JHs, CICAYIOLIEro 3a JHEM IOCTYIUICHHS 3asBICHHS Ha
NpefoCTaBlIeHHe MyHHIMNAIbHOH ycnyru u3 MAY «MOI» (MOL] Ha Teppuropun
Camapckoii o6actu) B JlemapramMeHT.

B cnyyae obpaiienus 3agBUTENs 3a MPENOCTABICHHEM MYyHHLMIAILHOM YCIYTH B
anekTpoHHOH popme nocpenctBoM EINTY umu PIITY cpok mpemocTaBieHHs MyHHIHIATBHOMN
YCIIyTH HCYHCIIAETCS CO HS PETMCTpalluy 3asBleHus B JlenapraMenTe.

24.2. Cpox wWCIpaBleHHS ONEYaTOK M OMMOOK B BBUJAHHBIX B pe3yJbTaTe
NPENOCTABICHAS MYHHIMIIAIBHON yCIYyrd JOKyMeHTax coctaBiseT 10 paGouux mHel co mHS,
CIIEIYIOIIEro 3a JHEM OOpallleHHs 3aIBUTES.

2.4.3. HcuncneHue CpOKOB, ONpENENCHHBIX HACTOSALIAM  aJIMHHHCTPAaTHBHBIM
PEriaMeHTOM, IPOU3BOAMTCS B COOTBETCTBUH € IpaBuiaMy Iiassl 11 I'pakmanckoro komekca
Poccuiickoii denepariumn.

2.5. HcuepnblBaroluii IepedyeHb MOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOZATCNbHBIMH HJIM MHBIMM HOPMATHBHBLIMM IPaBOBBIMH aKTaMH IS IPENOCTaBICHHS
MYHHLIUIAIBHOMN YCIIYTH:

2.5.1. IlepeueHb TOKYMEHTOB:

N | YHuduumposasHoe HaumeHoBaHue ®opma Ycnosus OcHoBaHHs OpraH, Hcrounuk
n/n HauMEHOBaHHe BHJIa JOKYMEHTa NPENOCTABNEHHUS NIPEIOCTaBIEH | MpENOCTaBlE | YMOJHOMOYE NpeNoCTaBeHHS
BHZa JOKyMEHTa (cBeneHwuit) B JIOKYMEHTa Usl JOKyMEHTa HuUA HHBIH JIOKYMEHTa
(cBeneHui) ans COOTBETCTBHHU C (cBeneHuit) (cBeneHuin)** JIOKyMEHTa BbI1aBaTh (cBeneHwmit)
UCTOJIb30BaHKS B HOPMaTHBHBIMU (opHruHan/konus/s (cBeneHwmit) JOKYMEHT (3asBuTENB/OpraH,
MH(pOPMALMOHHBIX | NpPABOBBIMH aKTaMH | (opMe NEKTPOHHOTO (Homep opraHu3aumus,
cucreMax* JIOKYMEHTa), CTaThby, Y4acTBYIOLIHE B
KOJIUYECTBO HaUMEHOBaH MEXBEAOMCTBEHHOM
9K3EMILISPOB ue B3aMMOZCHCTBUU* * *)
HOPMaTHBHOT
0 IIPaBOBOTO
aKTa)
1 3asBlEeHHE HA 3asBka (3asBneHUe) | OpuruHa/B popme be3 Bo3para | I1.2ct.2 3asBuTEND 3asaBUTEND
NpENOCTaBIECHUE 0 MpeOCTaBICHUH 3JIEKTPOHHOTO ®enepansHor
yclyru uHdopmauuu 06 JIOKYMEHTa, 0 3aKOHa OT
o0BekTe 27.07.2010N
HEJBHXHUMOTO B OZIHOM 3K3CMILIApE 210-93 "O6
HUMYILECTBA, OpraHu3aluu
HaxOoAsILEMCS B npenocrasnie
MYHHULIMITAIBHOH HUsA
co6CTBEHHOCTH rocynapcrae
(ITpunoxenue Ne 1) HHBIX U
MYHHLIUNANb
HBIX ycayr"
2 Jl0BEpEHHOCTH, JIOKyMEHT, OpuruHan/s popMme Tonbko ans Cr. 185 IOpunuyecku | 3asBurens
COBEpLICHHAs B MOATBEPXKAAIOLIUIA 3NIEKTPOHHOTO MpOCMOTpa I'paxkaaHckor | e nuua,
npocToit MOJTHOMOYHS JIOKYMEHTa, (cHaTHA 0 KoJeKca HoTapuyc (B
NMUCbMEHHO# opMe | mpencTaBuTENs KOMHUH) B Poccwuiickoit | cnyudasx,
B OZIHOM 3K3CMILIAPE | Hayane ®denepauuu NpesyCMOTpe
oKa3aHHs HHBIX
ycnyru 3aKoHOJaTel
BCTBOM)
3 JIoKyMEHT, [Tacnopr (ans OpuruHan/s ¢popme Tonsko mns I1. 1 Ykaza MBJ] 3asBUTEND
yIOCTOBEPAIOIUH (u3HYECKUX TULT) 3NIEKTPOHHOTO npocMoTpa [pesunenta | Poccun/O®M
JUYHOCTH JIOKYMEHTAa, (cHaTHS P® ot C Poccun
KOIHH) B 13.03.1997 N

@~




3asABUTCIIA

B OTHOM 3K3E€MILIApE

Havasne
OKa3aHHs
yCIyru

232"06
OCHOBHOM
JIOKYMEHTE,
YAOCTOBEPSAIO
eM
JIMYHOCTh
rpaxJaHuHa
Poccuiickoit
®enepaunu
Ha
TEPPUTOPUH
Poccuiickoit
®enepauun”

<KkFkk>S

Cornacue Ha
o6paboTky
MEPCOHAJIBHBIX
JTQaHHBIX

3asgBieHue 0
COTJIaCHM Ha
06paboTky

OpuruHan/s popme
3JIEKTPOHHOTO
JIOKyMEHTa,

Be3 Bo3Bpara

Cr.6
®denepanbHor
0 3aKOHa OT
27.07.2006

3asBuUTEND

3asaBuTenn

MEPCOHANBHBIX
JaHHBIX Ne 152-@3
(ITpunoxxenue Ne2) «0
MIEPCOHAJIbHBI
X JAHHBIX»

B OTHOM 3K3EMILIApPE

* VKasbiBaeTcss B CiydadX HECOBNANCHHs HAMMEHOBAHHS TOKYMEHTOB (CBENCHMIA),
YKa3aHHBIX B  HOPMATHUBHBIX IPAaBOBHIX aKTaX, PpEryJHPYIOIIMX IIPEJOCTABICHHE
MYHHIMIIAJIbHON YCIYyrd, ¥ HAWMEHOBAHHA JOKYMEHTOB (CBEHEHHi), MCIOB3YEMBIX B
MHQOPMALMOHHBIX ~ CHCTeMaX, B TOM 4YHCIe OOECTEYMBAIONIMX  OCYLIECTBICHHE
MEXBEJJOMCTBEHHOT'O HH(POPMALIMOHHOTO B3aUMOEUCTBHS %4 IIpeIoCTaBlICHUE
MYHHIIHMIIAIBHOM YCIIYTH B 3JIEKTPOHHOM (opme.

** B rpade ykaswlBalOTCS YCIOBHS IPENOCTABICHHS JOKyMEHTOB (CBEIEHHIA),
HEOOXONMMBIX I TONYYEHHs MYHHIHUNAIBHOM YCIyrd, B OpraH, MpeJoCTaBIISIOMIHIA
MYHHUIUIAJIBHYIO YCIYTY, @ HMEHHO:

- 6e3 BO3BparTa;

- Ha BCE BpEMs OKa3aHHMs YCIYTH C BO3MOXHOCTBIO BO3Bpara 10 TPeOOBAaHHIO 3asBUTEIIS;
- TOJIBKO IS IPOCMOTPA (CHATHS KOIMH) B HaYalle OKa3aHHs YCIIyIH;

- Ha BCE BpeMs OKa3aHMs YCIYTH ¢ 0053aTebHBIM BO3BPATOM 3asBUTEIIIO.

*#%  3agBuTens BIpaBe INPENCTaBUTh yKa3aHHbIE JIOKYMEHTH B
IPEIOCTABIIAIOIIUE MyHUITUNIATBHBIE YCIYTH, 0 COOCTBEHHOM HHHIIMATHBE.

*H#** OMC Poccun sBISeTCS OpraHOM, YIOJHOMOYEHHBIM BbIIABaTh MAacIopT
rpaxznanuHa Poccuiickoii ®enepanuu 10 €ro ympasgHEHHS B COOTBETCTBHH C YKa3oM
IIpesunenta Poccuiickoii ®enmepamuu ot 05.04.2016 Ne 156 «O coBeplIEHCTBOBaHHM
rOCyJapCTBEHHOIO YIIPaBJIE€HHS B cdepe KOHTPONSA 3a 000OpPOTOM HApKOTHYECKHX CPENCTB,
IICUXOTPOIIHBIX BELIECTB U UX MPEKYPCOPOB H B Chepe MUTPALIHHY.

2.5.2. Ilpu momydeHun agMuHUCTpanuei ([lemapraMeHTOM) 3JIEKTPOHHBIX Ay0JIMKAaTOB
NOKYMEHTOB, HaNpaBJICHHBIX 3asfBHTEIEM BMECT€ C 3asdBICHHEM O IPEJOCTaBIECHHH
MYHULUIAIBHOM yciyrd, anMuHucTpanus (/lemaprameHToM) He BrpaBe TpeboBaTh OT
3asBUTENEH IPEACTAaBICHHsS OPUTHHAIOB JOKYMEHTOB M HMH(OpMAIMH, NPEdyCMOTPEHHBIX
nepevyHeM JOKYMEHTOB U MH(OpMAIIUH, B OTHOIIEHUH KOTOPBIX CO3JAIOTCA M HANPABJIAIOTCS B
(benepanbHble OpraHbl UCIOJHUTEIBHONW BJIACTH, OpPraHbl rOCYIApCTBEHHBIX BHEOIOMKETHBIX
(GOHIOB, HCIOJHUTENBHBIE OpraHbl TOCYIApCTBEHHOW BJIACTH CyOBekTOB Poccuiickoi
®enepamyun, OpraHbl MECTHOIO CaMOYIIpaBJIE€HHs, NPENOCTABISAIOIIAE TOCYAAPCTBEHHBIE H
(M) MyHHIUIAJIBHBIE YCIYTH, W Tpak[AaHaM O3JIEKTPOHHbIE IyOJMKaThl AOKYMEHTOB H
nHpopManuu (Dajee - MepedeHb JOKYMEHTOB M HHGOpMAIMM, B OTHOIICHHH KOTOPHIX
CO3JIAI0TCS ¥ HAIPaBJISAIOTCS 3JIEKTPOHHBIE TyOJIMKaThl) U paHee MpPEeACTaBICHHBIX 3asiBUTENIEM
B MHOTO(YHKIIHOHAJIbHBIH LIEHTP Ha 6yMa>kHOM HOCHTEIIE.

OpraHsl,

Die—
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ONeKTpOHHEIE AOyOnMKaThl NOKYMEHTOB, pa3MEUIEHHbIE B  JIAYHOM
xabunere 3assutens Ha EIII'Y unu B muuHOM KabuHete 3asBuTens Ha PIIY, HanpaBisioTcs B
aqMuHUCTpanuio (JlemapraMeHT) 3asBHTENIEM CaMOCTOSTENLHO BMECTE C 3asBICHHEM O
IPENOCTABICHHH MYHHUMIAIGHON YCIYIH, NMOJAaBaeMBIM 3asBHTENIEM C HCIIONb30BAHHEM
nuyHOro Kabunera 3asButeld Ha EI'Y unu nuunoro kaGuHera 3assutens Ha PIITY.

IlepeyeHp JNOKYMEHTOB M HH(OpPMAlMH, B OTHOLIEHHM KOTOPHIX CO3NAIOTCS H
HAlpPaBJSFOTCS.  DJIEKTPOHHBIE JTyONMKAThl, YTBEPXKACH IIOCTaHOBJeHHEM IIpaBHTenncTBa
Poccuiickoit ®@enepamuu or 25.10.2021 Nel818 «O6 oTAeNbHBIX BONMpOCaX, CBSI3aHHBIX C
BIEKTPOHHBIMU IyONMKaTaMu JOKYMEHTOB M HH(pOpPMAlMH, 3aBEPEHHBLIMH YCHJICHHOM
KBaTH(HUIMPOBAHHOH OJIEKTPOHHOM IOANMCHIO YIOJHOMOYEHHOTO JOJKHOCTHOTO JIMIA
MHOTOQYHKIIMOHAJIFHOTO LEHTPa MPENOCTABICHHUS TOCYAAPCTBEHHBIX M MYyHHIHIIATbHBIX
YCIIyT».

2.5.3. Anvusucrpanus ([lemapramMeHT) He BmpaBe TpeOGOBaTh OT 3asBHUTEI
Ipe/ICTaBJICHAs TOKYMEHTOB M HH(GOPMAIMM, OTCYTCTBHE M (HIIH) HETOCTOBEPHOCTH KOTOPBIX
HE YKa3bIBAJIMCH IIPH IIEPBOHAYAIBHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOMUMBIX VIS
NPEJIOCTaBICHAS MYHUIUIIAIBHOM YCIIYTH, THO0 B IPENOCTaBICHHHA MYHHIUIAIBHOM YCIyTH,
3a HCKIIOYEHHEM CIEAYIOLIMX CIy4aeB, yKa3aHHBIX B MNyHKTe 4 wacth 1 cratem 7
®enepanpHoro 3akoHa or 27.07.2010 Ne 210-®3 «O6 opraHu3anud IpeaOCTaBICHUS
roCyJapCTBEHHBIX U MYHUIUIATIBHBIX YCIYT.

2.6. HcuepneiBaromuii nepeyeHb OCHOBAHMHM IS OTKa3a B IMpHEME JIOKYMEHTOB,
HEOOXOMUMBIX IS IPEJOCTABICHUS MyHUIUITABHOMN YCITYTH:

- OTCYTCTBHE BO3MOXXHOCTH YCTAHOBUTH JTUMYHOCTD 3asIBUTEIIS;

- OTCYTCTBHE IIOJHOMOYMH Yy 3asgBUTENs IOJaBaTh 3asBJICHHE Ha IPENOCTABICHHE
MYHHUIMIIAIBHOHR YCIIyTH;

- OTCYTCTBHE IIOJIHOTO KOMIUIEKTa JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 HaCTOSIIETO
perinaMeHTa, 003aHHOCTH 10 MPENOCTABICHUIO KOTOPHIX BO3JIOXKEHA HA 3aABUTES,

- HeHaulexamee OQopMICHHE IOKYMEHTOB, HEOOXONMMBIX JUIL IIPeNOCTaBICHHS
MYHHLUIAIBHON yCIYTH, B TOM YHCIE: IPH OTCYTCTBHH B 3asBJICHUH CBEICHHI O 3asBHUTEIIE,
HOAMKCH 3asBUTENS, Hepa300pUUBOCTH HATUCAHHOTO TEKCTA.

2.7. WcuepnbiBaomuii MepeyeHb OCHOBAaHHWM Ui IPHOCTAHOBJICHHS HIIH OTKa3a B
IPeIOCTaBICHAH MYHHUITUIIAJIBHOM YCIIyTH.

2.7.1. OcHOBaHHUS I NPHUOCTAHOBICHUS INPENOCTABICHHUS MYHHIMIAIBHOM YCIyrd
OTCYTCTBYIOT.

2.7.2. OcHOBaHMSMH JJs OTKa3za B IPEJOCTABIEHWH MYHHULIUNAIGHOW YCIyTH
SBJISIFOTCS:

- COJIepXKaHUE 3asBJICHHS HE MO3BOJISIET YCTAHOBUTH 3alpallliBaeMyI0 HH(OpPMALIUIO;

- 3ampamuBaeMas HH(popManMs He OTHOCHTCS K HHpopmanuu o006 oO0bpekTax
HEIBHXKMMOTO HUMYIIECTBA, HaXOMSIIUXCS B COOCTBEHHOCTH TOPOACKOro oKpyra TonpsaTTH H
IpeIHa3HAYEHHBIX JUIS CIAYHU B apeHy.

2.8. TlpemocraBieHne MYHHUIMIAIBHOH YCIYIH OCYyIIECTBISETCS Ha 0e3BO3ME3THOM
OCHOBE.

2.9. MakcuMalbHBI CpPOK OXHKAAaHMS B oOdepead IpH Iojade 3ampoca o
IpPENOCTABIICHAH MYHHUIIMIIATBHOW YCIYTH H IPH IOJIyYEHHH pe3ysbTaTa IPEJOCTaBICHHS
MYHHIIMIAJBHOU YCIYTH B Choydae OOpallleHHs 3asBHUTEs HEIOCPEICTBEHHO B OpraH,
IPeIOCTaBIISIOIIH MyHUIIUNIAIBHYIO yciyry, uuix MOII.

2.9.1. MakcHUMaJbHBEI CpPOK OXHUAAHHS B OdYepeAd IIpH IoJaye JAOKYMEHTOB,
HEOOXOMMBIX JUIS MPEIOCTaBICHUS MyHUIUIATBHON YCIYTH B Cllydae OOpalleHus 3asBUTENS
HENOCPEACTBEHHO B OpraH, IPEeJOCTABIAIONMN MyHMIMIANbHYIO ycayry, uwmm MOII,
cocraBiseT He Ooyee 15 MUHYT.

2.9.2. MakcHMaJbHBI CpPOK OXHAAHUSA B OYEpeNM IIpH IIOJIyYECHHHM pe3ynbraTa
peIOCTABIICHHS MyHUIIUNIAJIGHON YCIyTH B Cllyyae OOpalleHUs 3asBUTEIS HEMOCPEACTBEHHO B

/i
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OpraH, IPEJOCTaBIMIOIMNA MyHHIMNATBHYIO ycayry, wid M®L], cocrasnser He Gonee 15
MHHYT.

2.10. Cpok perucTpamuu 3ampoca 3asBHTENS O NpPENOCTABIECHUH MYHHUIMNIATbHOM
YCIIYyTH cOoCTaBis€T He 6osee He Gonee 1 paGoyero qHs.

2.11. TpeGoBaHuA K HOMEUICHHSM, B KOTOPHIX NPEIOCTABIAETCS MyHULIUMNIATBHAS
yciyra.

2.11.1. MyHununaneHas yciyra IpefOCTaBISETCS B  MOMEIIEHHSX 3/1aHUH,
PacCIIONIOKCHHBIX 10 ajpecaM, yKa3aHHBIM B MOANyHKTax 2.2.1, 2.2.2, 2.2.3 mynkra 2.2
HaCTOSIIEro aIMMHUCTPATUBHOTO PETJIAMEHTA.

2.11.2. Tlomemenus NODKHEI COOTBETCTBOBATh TpeGOBaHUIM K opranusanuu pabor c
NICPCOHATIBHBIMH  JJIEKTPOHHBIMM ~ BBIYMCIHMTENBHBIMA ~ MAIIMHAMH M KOHMHPOBAILHO-
MHOXHTEJIbHOH TEXHHKOH, YTBEPXACHHBIM MOCTAHOBJICHHEM | JIABHOTO TOCYIapCTBEHHOrO
canurapHoro Bpaya Poccmiickod ®enepamum or 02.12.2020 Ne 40 «O6 yTBepkeHHE
canuTapHeX npaBuwn CII 2.2.3670-20 "CaHMTapHO-3IHAEMHONOTHYECKHE TpeGOBAaHHS K
ycrnoBuaM Tpyna", a Taxke [IpaBuiaMm OpraHH3alMH AESTENBHOCTH MHOTO(GYHKIHOHATBHBIX
LCHTPOB IMpPENIOCTABICHUA TIOCYJapCTBEHHBIX H MYyHHIMIIANBHBIX YCIYT, yTBEPXKACHHBIM
nocraHosnenneM [Ipasurenscra Poccuiickoii ®@enepamuu ot 22.12.2012 Ne 1376.

2.11.3. B Mecrax mNpemoCTaBIeHHsS MyHHIHIAIBHON YCIYTH IpeayCcMaTpUBaeTCs
000pynOBaHHE MECT I XpaHEHHS BEPXHEH OMEXIbI 3asABHTENEH, BO3MOKHOCTD J0CTyna K
MecTaM O01Iero mojb30BaHus.

2.11.4. Ha TeppuTOpHH, IpHIEralomeil K MeCTy HpeJOCTaBICHHS MYHHULIUNIATHHOH
YCIyrH, 000pyayroTCs MecTa Ui NMapKOBKH aBTOTPAHCIIOPTHBIX CPEACTB, M3 HHUX HE MeHee
10% (Ho He MeHee OHOTO MaIIMHO-MeCTa) sl GECIUIATHOM NApKOBKH TPaHCIIOPTHBIX
CpeACTB, ympaBigeMbIX MHBanmuAaMu I, II rpynm, m TpaHCIOPTHBIX CpencTB, MEPEBO3AMINX
TaKHX MHBaIMIOB U (WiM) Nered-uHBamunoB. Ha rpaxman w3 umcna umBamumoB III rpymms:
HOPMBI ~ HACTOSIIETO  IMOANYHKTA  PACHpPOCTPAHAIOTCS B IIOPSAKE,  ONpPEAEIIeMOM
IIpasurensctBom Poccuiickoit ®enepanun. Ha ykasaHHBIX TpaHCIOPTHBIX CPEACTBAX AOJDKEH
OBITh YCTaHOBJIEH ONO3HABATENbHEIH 3HaK «MHBaNMUI» U HHYOPMALHS 06 STHX TPAHCIOPTHBIX
CpeCTBax NOJDKHA OBITH pa3MelleHa B FOCYHapCTBEHHON HH(POPMAIMOHHOI cucTeMe «Enunas
IIEHTpaIM30BaHHas upoBas IIaThopMa B COUUATBHOM chepey.

Mecra a1 mapkoBKH, yKasaHHbIE B HACTOSIUEM MOANYHKTE, HE JOJDKHBI 3aHHMATh
MHBIC TPAaHCIOPTHBIE CPEICTBA, 32 MCKIIOYEHHEM CJIy4aeB, NPeIYCMOTPEHHBIX IIpaBHIaMH
JIOPOXHOTO TBUKEHHS.

Hoctyn 3asBuTeneH (B TOM 4HCIe 3asBUTENEH — HHBAIMIOB) K MAPKOBOYHBIM MECTaM
ABJsE€TCS OECIUIaTHBIM.

2.11.5. Mecra oxunaHus B odepesr 000pyIOBaHbI CTYJIbSIMH, KPECETbHBIMH CEKIHUSIMH.
KonuyectBo MecT oOxMAaHus oONpelenseTcs HcXols u3 (aKTHYECKOM Harpysku H
BO3MOKHOCTEH Ul pa3MeIIeHHs B 30aHHH.

2.11.6. Mecra mpenocTaBleHHs  MYHHLMIAILHOM  YCIYyrH  0GOpPYIOBaHBI
HH(OPMAIMOHHBIME CTEHJAaMH, KOTOphIE NOJDKHBI COIEPKATh aKTyalbHyH HH(OPMAIHMIO,
HEOoOXOIMMYIO IS NOTYyYeHHS MYHHLHMIAIBHOM YCIYTH, B TOM 4HCJe GIaHKH 3asBICHHUH U
00pas1pl X 3aMOJTHEHHS.

2.11.7. MecTa Juis 3an0HEHHS 3alPOCOB O MPENOCTaBICHHH MYHHIHUNAIBHON yCIyrd
obopynyrorcs crogaMu (CTodkamu) A1 OopOpMIIEHHS JOKYMEHTOB C pa3sMEIEHHEM Ha HHUX
¢opM (61aHKOB) TOKYMEHTOB, HEOOXOAMMBIX JUIS MONYYEHUS MYHUIIMIAIBHBIX yCIyr. CTOJBI
I OOCTy)XMBAaHHS HHBAIMIOB pa3MENIAlOTCd B CTOpPOHE OT BXOJa C YYETOM
OecrnpensaTCTBEHHOT O MObE3/1a U IOBOPOTA KPEeCIa-KOJISCKH.

2.11.8. ILlenTpansHbli BXOA B 34aHUsA oOopydyeTcs HHPOPMAIMOHHOW TaOIMUKOM
(BBIBECKOH), COAEpXKallle  COOTBETCTBYIOLEE  HAUMEHOBaHHME, C  HCIOJb30BaHHEM
YKpYIHEHHOTo Ipu(Ta U IIOCKO-TOYeYHOro mpHrdTa Bpaiins.

2.11.9. Bxonsl B 31aHMs IPENOCTaBICHUS MYHULUNAIBHOH YCIyrH o00OpyAyroTCs
HaHAycaMH, paCIIMpEHHBIMH IIPOXOJaMHM, CHEHUAIBHBIMH OTPAXICHUSMH M II€PUIIAMH,
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HO3BOJISIOIMMU obecnieyuTh GECTPENSATCTBEHHBIH  JOCTYNl  MHBAIHIOB,
BKJIIOYas HHBAJIHUIOB, UCIIOJIB3YIOIUX Kpecaa-KOJIACKH.

2.11.10. [Tnsa HHBaIHIOB IO 3pEHHIO OOecrieYnBaeTCs AyOaMpoBaHUE HEOOXOIUMOMN IS
O3HAaKOMJIEHHs 3PUTEIBHOH MH(pOpMalMH, a TaKXKe HaAMmhceill, 3HAKOB M MHOM TEKCTOBOH H
rpapudecKod HHPOpPMAIMH 3HAKAMHM, BBINOJHEHHBIMH YKPYIHEHHBIM HIPU(GTOM M ILIOCKO-
TOYeYHBIM WpudToM Bpaiind. Jlns MHBAIMIOB IO CIOyXy obecredyuBaercs NyOIMpOBaHHE
HEOOXOMMMOHM Ul O3HAaKOMJIEHHsS 3BYKOBOH HHGOpMAalMH TEKCTOBOM H rpaduyecKoi
uH(opmanueii (berymeit cTpokoit).

2.11.11. VHBamupam, HMEIOIIMM CTOMKHE paccTpoiicTBa (YHKUHMM 3peHHS U
CaMOCTOSATEIBHOIO IEPEABHKEHHS, IOJDKHO OBITh O00ECHeueHO OKa3aHWe HeOoOXOAUMOM
TIOMOIIK B MEPEABHXEHUH M COIPOBOXKACHUH K IOMENIEHHUSM, B KOTOPHIX IPENOCTABISETCS
MyHHIUNAIbHAs yCIyra, K 3aly OXHJaHHA, K MeCTaM 3alloOJJHEHHS 3allpocoB O
IPEIOCTaBICHAM MYHUIHUNAILHOH yCIyrH, HHQOPMALMOHHBIM CTEHAAM C I[EpPeYyHeM
JOKYMEHTOB, HEOOXOMMBIX JUIsl IIPENOCTABICHHS MyHUIMNAIBHOM YCIyrH, H 00pasaMi HX
3aMOJHEHHUS.

2.11.12. B cnydasx, eciu cyulecTByIomHe OOBEKTH, B KOTOPHIX IIPeIOCTaBIAETCS
MYHHIHUNAIbHAS YCIyra, HEBO3MOXXHO IIOMHOCTBIO IPHCIOCOOMTH C YYETOM MOTPEOHOCTEH
MHBAJIUJIOB, COOCTBEHHUKH 3THX OOBEKTOB JI0 HX PEKOHCTPYKLHH HJIM KallUTAJILHOIO PEMOHTA
JOJDKHBI IIPHHMMATh COIJIACOBAHHBIE C OJHMM M3 OOINECTBEHHBIX OOBEIMHEHHH HWHBAIUIOB,
OCYIIECTBIISIOUIMX CBOIO JEATENBHOCTh HAa TEPPUTOPHH TOPOJCKOrO OKpYra, Mephl s
obecreyeHus JOCTyNa MHBAIMOOB K MECTY NPENOCTaBICHHS MYHHULMIAILHONW YCIyrH mm6o,
KOT/Ia 3TO BO3MOXHO, 00ECIIEYHTh NIPEJOCTAaBICHHE HEOOXOUMBIX MYHHUIUIIAIBHBIX YCIYT MO
MECTY JKUTEIbCTBA MHBAINA WU B JUCTAHIIHOHHOM PEXUME.

2.12. IToka3arenu JOCTYIHOCTH M Ka4eCTBa MYHHIMNAILHOM YCIyTH:

- CTENCHb YIOBJIETBOPEHHOCTH I'PaXKJaH KaYeCTBOM M JOCTYMHOCTHIO MYHHI[MIIAIBHOM
yCIIyTH;

- CTENEHb YIOBJIETBOPEHHOCTH I'PaXkJaH Ka4e€CTBOM M JOCTYITHOCTHIO MYHHIHITATLHOM
yCIIyTH, IpeAocTaBiIseMoi Ha 6aze M®DL];

- CpefiHee KOJIMYECTBO OOpallleHHi 3asBUTENA B OPraH aMUHHCTPALUH, HEOOXOIMMBIX
JUIS TIOJIyYEHHUs OQHOM MyHULIMIIAIBHOU YCIIyTH;

- COOMONIEHHE YCTAaHOBJIEHHBIX HOPMaTUBHBIX CPOKOB IpHEMa 3asBUTENA NpPH MOJaYe
JOKyMEHTOB;

- co0moIeHHe YCTaHOBJICHHBIX HOPMAaTUBHBIX CPOKOB IIpHEMa 3asiBUTENIS IPH BbIaue
pe3yiipTaTa IpeAoCTaBICHUS MyHULUIIAJIIBHON yCIIyTH;

- co0mofeHHEe YCTaHOBJICHHBIX HOPMAaTHBHBIX CPOKOB OXHJIAHHS B O4YEpeAd IIpH
[oJiaye 3arpoca;

- co0yoieHHE YCTaHOBJICHHBIX HOPMATHUBHBIX CPOKOB OXHIAHHMS B OYepelu MpH
NOJIy4YE€HHH pe3ybTaTa MyHUIUIIAIBHOH YCIIYTH;

- coOmomeHHWE  YCTAHOBJIEHHBIX  HODMATHUBHBIX  CPOKOB  IIPEIOCTaBICHHS
MYHULIMIIAJIbHON YCIIYTH,

- COOJIOIeHHE YCTAHOBJICHHBIX HOPMAaTHBHBIX CPOKOB MH(OPMHPOBaHHUs 3asBHTENEH
00 M3MEHEHHH MOPsAKa IPEIOCTaBICHUS MyHULIUIIAIBHON YCIYTH;

- OTCYTCTBHE OOOCHOBaHHBIX ajo0 CO CTOpPOHBI 3asfBUTEIEH Ha KayecTBO
[pefOCTaBIEHUS MyHHLIMIIAILHON YCIYTH,

- gons 3agBUTeNlel, KOTOpHIM MYHHIMINAJIbHAs yCiayra IpefoCTaBleHa B
YCTaHOBJIEHHBIH CPOK;

- wuHpopMmanMs O MYHHIUNAIBHOW Yycioyre pasMenieHa B (QenepanbHOH
rocyaapCcTBeHHOM HHPOpPMaLMOHHOH cHCTeMe «DenepalbHbli peecTp roCyAapCTBEHHBIX H
MYHHIHIAIBHBIX yCIyT (QyHKImi);

- CHH)KEHHME MaKCHMAJIBHOTO CpOKa OXXHIAHUSA B OYepeld IIpH IOoAaye 3ampoca
TI0JIy4eHHUH pe3yJIbTaTa IPe0CTaBIeH s MyHUIIUIIAIbHON YCIIyTH;

Y/
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- JI01 3asBJICHUHA O NPENOCTAaBICHHM MYHULHUIAIGHOW YCIYIH, MOCTYNIMBIIMX B
3EKTPOHHON (opMe (0T 06LIEro KOIHYECTBA IOCTYIHBLIMX 3aABJICHHIA).

2.13. Wuble TpeboBaHMs, B TOM YHCIE YYHTHIBAIOIIAE OCOGEHHOCTH IPENOCTABICHHS
MYHHIUIATBHOA ycnyrd B MOL[ u 0coGEHHOCTH NPENOCTABICHNS. MyHULMITAIBHOM YCIYTH B
3NIEKTPOHHOMH hopMme.

2.13.1. Crioco6b1 IpeI0CTaBIECHAS MYHHIUITAIBHOM YCIIyTH.

2.13.1.1. dopma NpenOCTAaBIEHUsS 3asBIEHHA M JOKYMEHTOB, HEOOXOMUMBIX JUIS
NpeNOoCTaBIeHUS MyHUIIUIIAIBHOU YCIIyTH:

a) Ha 6yMa)xHOM HOCHTEJIE:

- TIpH JMYHOM oOpamenuu 3asButens B [emapramednt, MAY «M®Il», M®I[ na
tepputopur CaMapckoii 001acTu;

- IIOYTOBBIM OTIIPABJIEHUEM B afpec JlemapraMenTa;

0) B popMe 31€KTPOHHBIX JOKYMEHTOB, TOAMHUCAHHBIX 3IEKTPOHHOR MOMIHCHIO:

- IIpH JIMYHOM OOpallleHnH 3asBUTeNs B JlenapTaMenT;

- mpu OOpalmleHMH B HH(QOPMAIMOHHO-TENEKOMMYHHKALHOHHONW ceTH MHTepHeT
nocpeactsoM EINT'Y wmu PITTY.

2.13.1.2. ®opma npenocTaBIeHHs Pe3yIbTaTa MyHHUIMIATEHOM YCIyTH:

a) Ha 6yMa)xHOM HOCHTEJIE:

- Ip4 TMYHOM obOpamenuu B [lenaprament, B MAY «M®IL]y;

- IOYTOBBIM OTIIPABJICHUEM B a[IpeC 3assBUTEJI,

6) B  QopMe  3NEKTPOHHOTO  JOKYMEHTa,  IOANMCAHHOTO  YCHJICHHOM
KBATH(UIIMPOBAHHON 3JIEKTPOHHOM MOMITHUCHIO:

- IPY JIMYHOM OOpalleHHMH 3asBHTENS B JlemapTaMeHT, eciM HHOE He YCTAaHOBJIEHO
(enepanbHBIMH 3aKOHAMM, PETYIHPYIOIIMMH IIPABOOTHOIUCHHSI B YCTAHOBIEHHOH cdepe
NeSITeNIbHOCTH;

- mnpu obpameHun 3asBuTens mnocpeactBoM EIIIY wmu PIITY  pesynsrar
IPENOCTABIECHUS MYHHUIMNAIBHOW YCIYTd pa3MellaeTcs B JIHYHOM KaOHHETe 3asgBHUTENS Ha
EII'Y wma PIII'Y (B COOTBETCTBHMHM C HCTOYHHKOM TIIONYYEHHS 3asBleHHs) B (opme
3JIEKTPOHHOIO JOKYMEHTa, MOANHCAHHOTO YCHJIEHHOW KBAIH(HUIUPOBAHHOW 3JIEKTPOHHOM
IOAMNMCBIO, C yKa3aHHEM IIpaBa 3asBHTEN OOpaTUTHCSI HEMOCPEACTBEHHO B JlemapTaMeHT 3a
JOKYMEHTOM Ha OyMa)KHOM HOCHTEIIE.

2.13.1.3. Ilpu mpenocraBieHHH MYHULIHUIAIBHOW YCIYTH IO 3KCTEPPUTOPHAIBLHOMY
OpPHHIMIY pe3yiabTaT INPENOCTaBICHHAS MYHHLUMIAILHOH YCIYrH B BHIAE 3JIEKTPOHHOTO
JOKyMeHTa (3JIEKTpOHHOro o0pa3a JOKyMEHTa) 3aBepsieTCs YIOJIHOMOYEHHBIM JODKHOCTHBIM
JIMIOM M pa3MeNaeTcsl B €JUHOM PETHOHATHHOM XpaHWIHIIe 0e3 HalpaBJIEHHS 3asBHTENIO
pe3ynbTara NpedoCTaBICHUS MyHUIIUNIATBHOR YCIYTH Ha OyMaXXHOM HOCHTEIIE.

[Ipu 3TOM 3asBUTENH ISl MOJMYYEHHs pe3yjbTaTa IpPEeIOCTaBJICHHS MYHHIMIAIBHOM
ycIayrn Ha OyMaXHOM HOCHTENIE MMEET NpaBO OOpaTHThCA B aOMHHHUCTPALUIO TOPOACKOIO
okpyra TonpsaTTH.

2.13.1.4. 3asButrenp BOpaBe MONYYUTh MYHHUIMNAIBHYIO YCIYT'Y IPH OXHOKPATHOM
obpamenud B MAY «MO®Ll» ¢ 3ampocoM 0 IpenocTaBIeHHMH HECKONBKHX (ABYX M Oosee)
roCyJapCTBEHHBIX U (WJIM) MyHUIMNIAIBHBIX YCIYT B paMKaX KOMILJIEKCHOTO 3ampoca.

MAY «M®Il» ocymecTBiser HHPOPMUpOBaHUE 3asBUTENEH O  MOpsIKE
IPENOCTABIICHAS] TOCYNApCTBEHHBIX M (WIM) MYHHLIHUNAIBHBIX YCIYr IOCPEACTBOM
KOMILJIEKCHOTO 3aIpoca, B TOM YHCJIe NIPEAOCTaBISIET CBEACHHUS 00 HCUEPIBIBAIONIEM [IEpeYHE
rOCYIapCTBEHHBIX M (WJIM) MyHHIMIAIBHBIX YCIYT, IOJIy4EHHE KOTOPBIX BO3MOXHO B paMKax
KOMILTEKCHOTO 3aIpoca.

IIpenocraBieHre YCIyr IO KOMIUIEKCHOMY 3alpoCcy OCYIIECTBIISETCS B IOPSIKE,
ycraHoBJeHHOM cratheit 15.1 @enepamsHoro 3akona or 27.07.2010 Ne 210-®@3 «O6
OpraHH3aliy MPEIOCTABIEHUS TOCYJaPCTBEHHBIX H MyHHMIHIIABHBIX YCIYI).
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2.13.1.5. ®opma HanpaBJIeHHs 3alpOCOB M IOJy4EHHE JOKYMEHTOB B paMKax
MEXBEZIOMCTBEHHOTO HH(POPMAIIHOHHOTO B3aHMOJICHCTBHS:

- B DJIEKTPOHHOM (opMe - OCPECTBOM CHCTEMBI MEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO
B3aumozeiicTBus (nanee - CM3OB);

- Ha OyMa)XHOM HOCHTEJE - OCPECTBOM MOYTOBOTO OTIIPABJIEHHS C YBEIOMIIEHHEM O
BPYYCHHH HJIM KYyphepOM (IO paclyCKy O IOIyYEHHH) B CIIydae HEBO3MOXKHOCTH IIOTy4EHHUS
JOKyMeHTOB mocpeactsom CMDOB.

He momyckaercs oTka3 B IIPeJOCTAaBICHHHM MYHHLMIAIBHOM YCIyIH B Clydae
HEMONyYeHHs:  JOKYMEHTOB B  paMKaX  MEXBEIOMCTBEHHOr0  HH()OPMAI[MOHHOIO
B3aUMOJICHCTBHS.

MexBenoMcTBEHHOE ~ MH(POpPMANMOHHOE  B3aUMOJEWUCTBHE  OCYLIECTBISAETCS B
cootBercTBUM C IlonoxeHneM 006 opraHH3aliM MeEXXBEAOMCTBEHHOTO HH(OPMALMOHHOIO
B3aMMOJICHCTBHS IIPH IIPEJIOCTABIEHHH MyHHIUNAIBHBIX YCIYT aIMHHUCTPALMH.

BHyTpuBeoMCTBEHHOE HMH(POPMALMOHHOE B3aUMOJCUCTBHE OCYINECTBIAETCS B
TIOpSIIKE ¥ B CPOKH B COOTBETCTBHHU C PeriaMeHTOM JeI0NpOH3BOACTBA U JOKYMEHTOOGOPOTA
aIMUHHUCTpPAIUH.

2.13.2. Tpe6GoBaHHs, yYHTHIBAIOIIHE OCOOEHHOCTH IMPENOCTABICHUS MYHHLMIATIBHOM
ycinyr B MOII.

2.13.2.1. MynununaneHas yciyra npefoctasisercs B MAY «M®I]y B yactu npuema
3a4BJICHHS M JOKYMEHTOB, HEOOXOAMMBIX Ul NPENOCTAaBIE€HHS MYHHIHMIAILHOM YCIIyIH,
Iepefavyd 3asBICHHMS M JOKYMEHTOB, HEOOXOOMMBIX IUIS NPENOCTABICHHUS MYHHIMIIAIBHON
ycayrd, B JlemapraMeHT, BblJayd  (HampaBleHHs) pe3ylbTaTa MpPeOCTaBICHHS
MYHHIUIIATBHOM YCIIyTH 3asBUTEIIIO.

2.13.2.2. Ilpu nuuHOM oOpamennu 3asButeis B MAY «MO®Il» ¢ 3asBieHueM u
JOKYMEHTaMH, HEOOXOAUMBIMH IS IPEAOCTABICHHS MyHHIUNIAIBHOM YCIyTH paboTHUK MAY
«M®IL]», OTBETCTBEHHBIA 3a NPHEM H PETUCTPALMIO JOKYMEHTOB, IPOBEpAET 3asiBIICHUE
(3ampoc) Ha IOJHOTY U €r0 COOTBETCTBUE CBEACHUSAM U JOKYMEHTaM, IIPHHSATEIM OT 3asBUTEIS,
HEe0OXOIMMBIM IJIs1 IPEAOCTABICHHUS MyHUIIMIIATIBHON YCIIyTH, YOCTOBEPSIETCS, YTO:

—  JOKYMEHTHI B YCTaHOBJICHHBIX 3aKOHOJATEIHCTBOM CIIydasiX CKpEIUIEHEI eYaTsIMHu,
HUMEIOT HaJUIeXalie MOAINCH CTOPOH MM ONpPENENCHHBIX 3aKOHOAATEIBCTBOM JTOKHOCTHBIX
JIHIT;

— TEKCT 3asBICHUA M JOKYMEHTOB HamucaHbl pa300p4YMBO, HaMMEHOBaHHUS
IOPHIUYECKUX JIML 63 COKpaleHHs], C yKa3aHUEM MECT UX HaXOXXKICHHUS,

—  (aMuIMH, IMEHa U OTYECTBa (MOCIEAHEe - IPH HATWYHK) PU3HYECKUX JIHII, axpeca
HX MECTa KUTEJIbCTBA HAMTUCAHBI IOJIHOCTBIO;

— B 3asBJICHUH U JOKYMEHTaX HET MOMYUCTOK, IPUIHUCOK, 3aYEPKHYTHIX CJIOB H HHBIX
HEOTOBOPEHHBIX UCIIPaBJICHUI;

—  3asBJICHHE U JOKYMEHTHI HE MCIIOJHEHBI KapaHJallioM;

— 3agBJICHHE ¥ JOKYMEHTHI HE MMEIOT CEPhE3HBIX MOBPEXICHHH, HAIUYUE KOTOPBIX
HE MMO3BOJISIET OJHO3HAYHO HCTOJIKOBHIBATh UX COACPIKaHHE;

— <¢opMma  mpemocTaBlieHMS ~ JOKYMEHTOB,  COOTBETCTBYET  TpeOOBAaHHSIM,
YCTaHOBJICHHBIM aIMHHUCTPATHBHBIM PETJIAMEHTOM (KOIHS/OpHTHHAI).

B ciaydae HEOOXOOMMOCTH INpPEAOCTABICHHS KOIHHM NOKYMEHTa H OTCYTCTBHSA €€ Y
3agBuTENA, COTPYIHUK MAY «M®LI» oCymecTBIAET, B YCTAHOBJICHHBIX NIPaBOBBIMHM aKTaMH
ciyyasx, GecruiaTHoe KOMMpOBaHHEe JOKYMEHTa C OpPUTHHAJIA, IIOCIIE YEro JENAeT 3alkch 00 X
COOTBETCTBHHM IOUIMHHBIM 3K3EMILISApaM, 3aBepseT CBOel MOINMUCHIO ¢ yKa3aHueM (haMUIIUK U
HHHULH{AJIOB, IPOCTABJIAET COOTBETCTBYIOIMH IITaMII (IPH HAJIMYHH).

B cnyyae BBIBIEHHS OCHOBaHMH M1 OTKa3a B IIPHEME JOKYMEHTOB,
IIPELYyCMOTPEHHBIX IIYHKTOM 2.6 HacTOSINET0 aIMHHMCTPATUBHOIO PErJIaMEHTa, COTPYIHHK
MAY «M®ILl» yBenoMiseT 3asBUTEN] O HAIMYHHM NPENATCTBHH [UId NpHEMa JOKYMEHTOB,
HEOOXOMMMBIX IS MpPENOCTaBICHHS MYHHUIUNAIBHOW YCIYTH, DPa3biACHIET 3asABHTEIIO
COJIEp)KaHME HEJOCTaTKOB, BBIABICHHBIX B IIPEJOCTaBICHHBIX JOKYMEHTaX, M BO3BpallaeT

Y
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JOKYMEHTBl 3asBHTENIO IS YCTPaHEHHS HEINOCTATKOB.

B cinydae TpebGoBaHHs 3ajgBMTENS NPENOCTaBUTh NHCHMEHHBIH OTKa3 B IIpHEME
AOKYMEHTOB Ha INOJIy4eHHE MYHULMIAIbHOM yCIayrH coTpyaHuK MAY «M®L]» odpopmiser
MOTHBHPOBaHHBI OTKa3 B IpPHEME JOKYMEHTOB C yKa3aHHEM OCHOBaHHi, YKa3aHHBIX B
IyHKTe 2.6 HACTOALIEr0 aJMHHHCTPATHBHOTO periiaMeHTa. MOTHUBHDOBAHHBIA OTKa3 B
npHeMe NOKYMEHTOB HAIpaBIISETCs 3asBHTENIO B T€UEHHE IATH pabouyMx OHEH ¢ MOMEHTa
ofpalenus, Mo aapecy, yKa3aHHOMY B 3asBICHHH, JHOO BBIJAETCS HA PYKHM HPH JHYHOM
obpamenuu 3asButens B MAY «MO®LIy» (1o xenaHuio 3asBUTENs).

Corpynaux MAY «M®Ll» perucrpupyer 3asdBieHue (3ampoc) B rOCYHapCTBEHHOI
uHpopManronHol cucteme Camapckoit o6mact «CrcTeMa MHOrO(YHKIMOHANBHBIX IIEHTPOB
NPEOCTaBIICHHUS TOCY AAPCTBEHHBIX M MyHHIMNANBHEIX yeiayr» (TUC CO «M@L»).

PesynbTaroM BBINOJNHEHHS aJMHHHCTPATUBHBIX IEHCTBHM 1O HpHEMY 3asBICHHA U
JOKYMEHTOB, HEOOXOIUMBIX I IPENOCTABICHUS MyHUIUNIAIBHON YCIYTH SBIISIOTCA:

- 3apeructpupoBaHHoe B MAY «M®Ll» 3asBieHHe Ha MpeOCTaBICHHE
MYHHLIUNAIBHON YCIYTH C NPUIOXEHHBIM TOKYMEHTOB, HEOOXOMMMBIX IUIS IPENOCTABICHHS
MYHULUNIAJIBHOM yCITyTH;

- MOTUBHPOBAHHBIH OTKa3 B IIpHEME JOKYMEHTOB (TIpH HAJIMYHH OCHOBAHHIA).

Cpok BBINOJTHEHMS AaAMHUHHCTPAaTHBHBIX JEHCTBHH 10 TpHEMY 3agBiICHHS |
JOKYMEHTOB, HEOOXOOMMBIX IJIS INPENOCTABICHHS MYHHLHUMAIBHOM YCIYTH COCTaBIAET HE
6onee 30 MUHYT.

2.13.2.3. Ilpunateie MAY «M®L» or 3asBHTENs 3asBIE€HHE M JIOKYMEHTEI
HeoOXOAUMBIE IS TIPENOCTAaBICHHMS MYHHIMIIAIBHOH YCIYTH, C pEECTpOM IlEpefadu
JOKYMEHTOB mepenatorcs pabotHukoM MAY «M®I» cnenuanucty Jlemapramenta. Cpok
nepefayd 3asABIECHHS M JOKYMEHTOB, HEOOXOAMMBIX IUIS IPENOCTaBJIEHHS MYHHIMIIAILHON
YCIYTH COCTaBJIS€T He Gojee ABYX pabouux OHEH, CleqyIOIUX 3a JHEM MpHEMa 3asBICHUS U
JOKyMEHTOB, HEOOXOAUMBIX IJISl IPENOCTABICHUS MyHHIIUIIATBHOM YCIYTH.

2.13.3.4. IIpu oCyLIEeCTBICHHH BBIJA4YU pe3yJbTaTa IpeoCTaBlIeHHs MYHHIUNAILHOM
ycayru B MAY «M®LI» Jlenaprament yBenomisieT MAY «M®IL» o rotoBHOCTH pe3ynsTaTa
NPENOCTABIICHAS MYHMLUIAILHOM YCIIYTrH, nocie dero pabotHuk MAY «M®Ll», B cpok He
Oosee ogHOrO pabodero AHA ¢ MOMeHTa noinydeHus MAY «M®L]y» yBenomienus, JOCTaBIsSET
ero B MAY «M®ILI» u3 JlenapramMeHTa, B COOTBETCTBHH C PEECTPOM Iepeadr JOKYMEHTOB.

Ilpu maunoM oOpamenun 3asButens B MAY «M®Ll» 3a moiyueHHeM pe3yibTaTa
IPENOCTaBICHHUS MYHHIMIAIBHON YCIyrd, coTpyaHuk MAY «M®L]» nocne mnpoepku
JIOKYMEHTa, YAOCTOBEPSIOIIET0 JHYHOCTh 3asiBUTENS (UM €ro MOJTHOMOYHOTO MPEACTABUTENS)
OCYIIECTBISET BhIOAYy 3asBUTENIO Pe3yJIbTaTa IPEeAOCTABIECHHUS YCIYTH.

B cmydyae He BOCTpeOOBaHHOCTH 3asBHUTENIEM pe3ylbTaTa IPeIOCTaBICHHUS
MYHULUNATBHOH ycnyrd B TeueHue 30 gHe#d co OHA moctymieHds ero B MAY «M®Ly,
JOKYMEHTHI BO3BpAINAIOTCS B J[emapTaMeHT ¢ CONPOBOIUTEIBHBIM PEECTPOM.

2.13.3. TpeGoBaHus, YYUTHIBAIOUIHNE OCOOCHHOCTH MPEIOCTABJICHHS MYHHIHIAIBLHOMN
YCIIyTH B 2JIEKTPOHHOH (opMme.

2.13.3.1. JloxyMeHTBI, HEOOXOAUMBIE AJIS NPENOCTaBICHUS MYHHULUNAIBHOR YCIYTH,
HanpaBieHHble 3asButeneM nocpeactsoM EIIIY wmm PIII'Y npunumarorcs B pabory B
TeyeHue 1 pabodero qHs.

[Topsimok MpenoCTaBICHUS MYHHUIMIAIBHOH yCIyrn nIpu oOpallleHHW 3asBUTENS B
anekTpoHHOM Buae nocpeactsoM EII'Y mmm PIII'Y ananorudeH nopsaky npemocTaBiICHHUS
MYHHIUIIQIBHOM YCIyTH NpH JIMYHOM OOpalleHHM 3asBHTENS B OpraH, IPeOCTaBIISIOLINHA
MYHHIUIIAIBHYIO yCIyry. Pe3ynpTar nmpenocTaBieHuss MyHHIMITAIBHON YCIIyTH HallpaBiseTcs
B uuHbii kabuneT EINTY nnu PIIT'Y (B COOTBETCTBUM C HCTOYHUKOM IOJTyYCHHUS 3asIBICHUS).

B ciydae oOHapyXeHHS TeXHHYECKUX cOOeB B paboTe MH(YOPMALMOHHOH CHCTEMBI,
obecnieynBaroeld MPEJOCTABICHHE MYHHLIUNAIBHBIX YCIYT B  3JIEKTPOHHOM  BHIE,
NPHUBOJSAININX K HapyIICHUIO NMOPAAKA IPENOCTAaBICHUS MyHHIMIAILHOH YCIYTH, COTPYIHMK
JielapTaMeHTa HalpaBIsAeT B CIyxXOy TEXHHYECKOH MOANEPKKH HH(POPMALMOHHOH CHCTEMBI

O




obpaieHue
paboyero JHs.
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IMpunosxenue Ne 1

K AIMUHHCTPAaTUBHOMY PErJIaMEHTY
NpPeOCTaBICHUS MYHHLIUITANBHON YCIIyTH
"TIpenocraBnenue uudopmaumu 06 oGbekTax
HEIBIKUMOT'0 MMYILECTBA, HAXOAAIIMXCS

B MYHHLIMNAJIBHOH COOGCTBEHHOCTH H
NpEHa3HAYEHHBIX JUIS CAAYU B apeHay"

PykoBonutemo nenaprameHTa
TIO YNpPaBJIEHUIO MyHULUIATbHBIM
HUMYILIECTBOM aJMUHHCTPALIUH
TOpPOJCKOro okpyra TonbaTTu

Or

Anpec:

Tenedon

IMacnopr: cepus

HOMEDp KEM M Koraa
BBbIJaH

3ASIBJIEHHUE

[lpowy mpepoctaBute HHGOpMaLMIO 06 06BEKTE HEABHKHMOrO MMYIIECTBA,
HaXOoAAEMCS B MYHHMUMIAIBbHOH COOCTBEHHOCTH M MpeAHa3HAYE€HHOM
IS CHAYH B apeHNy.
Bun o6bexta

(Hexunoe NoMeIIeHue, 3aaHKeE)
MecTronojoxeHune
(ampec, TeppHTOpHS, Ha KOTOPOi MOTYT OBITh PACIOJIOXKEHBI OGBEKTHI)
ITnomans
JononHurenbHas HHGOpMaLHs
(TnaHupyeMBbli BUA JEATEIBHOCTH H Ip.)

3asBHTEND:

(momxHOCTB, Moamuch, ®.1.0.)
M.IL. )
[Ipunoxxenue:
1. Konust toKyMeHTa, yIOCTOBEPSAIOIIETO JINYHOCTh, HA JIUCTAX.
(s pu3HUecKoro JIMLa, IS MpeACTaBUTeNs (PU3NIECKOTO U IOPUANYECKOTO JIHIIA)
2. Konus JOKyMEHTa, IOATBEPXKJAIOILETO TOJTHOMOUHUS NPEeACTaBUTENS (PU3UYECKOTO

WM OPUIAWYECKOro JIruna
Ha JIACTax.
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IMpunoxenue Ne 2

K AJIMMHUCTPaTHBHOMY PETJIAMEHTY
NPEIOCTaBIECHUS MyHULIMNATBHOM yCIyry
«IpenocraBnenue undopmauuu 06 o6bekTax
HEJBHXXMMOT'O MMYLIECTBA, HAXOASLIUXCS B
MYHHLHUNANLHOH COOCTBEHHOCTH U
NpeaHa3HAYEHHBIX 1JIS CIaYH B apeHAY»

3asBiieHHE O COIIACHU Ha 06PaGOTKY NEPCOHATBHBIX HAHHBIX

A, 5
(®.1.0.)
3aperucTpHpOBaHHBII 110 afpecy: ,
JOKYMEHT, yIOCTOBEPSIOLINIA IMYHOCTD: CEPHS Ne , aTa BblIauH

, KEM BBIIaH 5

Jlalo CBOE COrache Ha 06paGoTKy Ha GyMaXKHBIX HOCHTEINAX, B HH(OPMALMOHHBIX CHCTEMaX MEPCOHAIBHBIX
HaHHBIX C MCIOJIb30BAHHEM M 6€3 MCIOJB30BAHUS CPEACTB ABTOMATH3ALMH, @ TAKKE CMELIAHHBIM CIIOCOO0M,
NpY y4aCTHH Y NMPU HETNOCPEICTBEHHOM YYacTHH YEJIOBEKA, MOMX MEPCOHATBHBIX AAHHBIX, HA COBEPILEHHE
NeiCTBUI, MPEXyCMOTPEHHBIX CT. 3 PenepanbHOro 3akoHa «O MEPCOHANBHBIX HaHHBIX» OT 27.07.2006
Ne 152-@3, B uensx npenocrasineHus MyHMLIMnanbHo# ycenyru «IIpenocrasnenre uHpopMauuu o6 o6bekTax
HEIBIKAUMOTO HMYLIECTBA, HAXOMAIIMXCA B MyHULUNAIbHOM COOCTBEHHOCTH M MpeIHa3HAYEHHbIX W CAauH
B apeHmIy».

Hacrosee cornacue npenoctaBisercs Ha JelcTBuA (Omepauyi) ¢ NEPCOHATLHBIMH JaHHBIMH, BKIIOYas
(6e3 orpanuueHus) c6op HMHOpPMAUMM, B TOM 4YHCIE MCNONBb3Ys MNPOrPAMMHBI KOMILIEKC OpraHOB
roCyapCTBEHHOH BJIACTH U OPraHOB MECTHOTO CaMOYMPABJIEHHA, CUCTEMAaTH3aLMIO, HAKOIUIEHHE, XPaHEHHE,
yTouHeHHe (OOHOBNEHHME, M3MEHEHHE), HCIOJb30BaHUE, Mepefady, o0e3NUYMBaHHe, GIOKUPOBAHHE,
YHUUTOXXCHHE NMEPCOHANBHBIX AaHHBIX. Cornacue AeHCTBYeT 10 AOCTHXEHUS e 00pabOTKH MEPCOHAbHBIX
JaHHBIX.

« » roaga

(moxnuch cyOBeKTa MEpCOHANBHBIX JaHHBIX)

IlepeueHb MepcOHANBbHBIX AaHHBIX, Ha 06pabOTKY KOTOPBIX JaeTcs Coryiacue:

- paMunKA, MMs1, OTIECTBO, AATa U MECTO POXKACHUS,

- IaHHbIe JOKYMEHTa, yIOCTOBEPAIOLLETro JINIHOCTb,

- UHH,

- aZipec MecTa XHTeNbCcTBa (pErucTpaLuu), OYTOBBI aapec,

- HoMepa TeJe(OHOB,

- MHBIE IEPCOHANIbHbIE JaHHbIE, yKa3aHHbIE B MPUIIAraeMbIX K 3a4BJIEHHUIO JOKYMEHTaX.

S monTBepXknao, 4TO, AaBas TaKoe coriacue, s AeHCTBYIO CBOOOIHO, MO COOGCTBEHHOH BOJNE M B
CBOMX MHTEpecax.

Cnoco6 OT3bIBa HACTOAIIETO COIJIACUA: HAlpaBJIEHUE MUCbMa 06 oT3bIBE MO ClIeAyrOLIEMY aapecy:

445020, Camapckas ob6nacte, r. TomparTd, yia. Benopycckas, A. 33, nAenapTaMeHT MO YMpaBJICHHIO
MYHHLMIATEHBIM UMYLIECTBOM aIMUHHCTPALMA FOPOACKOro OKpyra ToNbATTH.

Ioanuck CyGbekTa NepCOHATBHBIX JaHHBIX:

« » 20 .




