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<<06 yrnep?I(AeHlru flo.rtoxenlrfl o ceKTope pacqeroB

6yxra.nrep uu (yn pannerure) Mop tI II ro poAcKo ro oKpyra To.n TnTTID>

,{nx opraHLI3aI\kIvt pa6orbl ceKropa pacr{eroB 6yxranrepzu (ynpanleuue)

Mgpkrlr ropoAcKoro oKpyra Tonrqrrr4 u Ha ocHoBanvrvr pacnoprxerr.nfl, MspHLl

ropoAcKoro oKpyra Tomqrrn or 20.0I.2012r. Nl 340-pl1 (06 yrBepxAeHI4LI

opraHpr3aqzoHnofi cxeMbr QyurqzoHallbHoro [oAtII4HeHufl. 14 cocraBa opfaHoB

Mspr4g ropoAcKoro oKpyra Tomqrrz )), pyKoBoAcrBytcb VcraeoNa ropoAcKoro

oKpyra Tolutru,

1. Yrnep4ut llonoxenue o ceKrope

(yupaenenue) MOpI{u ropoAcKoro oKpyra Tolr-srru.

pacqeToB oyxranTepI{I{

2. 3ane4yrorqevry ceKropoM pacrleroB 6yxranreprara (ynpaueuue)

M3pr{u Jlocryururoeofi E,.B. o6ecreqvrb pa6ory ceKropa B coorBercrBkILT c

yrBepxAeHHbIM floloxeuuev.

3. KonrpoJrb 3a r4crroJrHeHr4eM HacroflIrlero rIpI4Ka3a ocraBJlflIo ga co6ofi.

Pyrono4ureJlb YrpaBneHus-

rraeHrtfi 6yxralreP "L--- M.H.Jfto6qeHKo
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I O6urne rroJro?r(eHufl

1.1 HauuenoBaHl4e crpyKrypHoro noApa3.{e rrerrvrfl, Moprrr4: t"n op

paerreroB Eyxranrepug (ynpaeneHue) MOpHH ropoAcKoro oKpyra Tolrsrru

(ganee no reKcry - Cer<rop).

, !.2 Cexrop o6pa-:onau pacnoprxeHneM Mopt4tr ropoAcKoro oKpyra

Torrqrrr or 20.01.2012r.

cxeMbr SynxquoHaJrbHoro

oKpyra Tonrsrrz>>.

J\b 340-pl1 <O5 yrnepx(AeHr,rr4 opraHu3arruousofi

rroArrr4HeHH'fl 14 cocTaBa opfaHoB M9pIrI4 fopoAcKofo

I4slaeHeHrae craryca H rrpeKpaueHr{e Ae.srerbHocrlr Cexropa n cocraBe

Eyxrarrepuu (ynpanneHrEe) ocyuecrBJrrerc.rr Ha ocHoBaHlru paclopt)KeHufl

Mopr4r4 ropoAcKoro oKpyra Tom-f,mra o6 yrrepxr p,eln:akr opraHrl3aIlnoHHofr cxeMbl

SynxuuoHzlrrbHoro [o.qrruHeHnfl. u cocraB& opraHoB M3pHI4 ropoAcKoro oKpyra

Tomxrru.

1.3 Cexropov pyKoBoAHr aane4yroqufi Cexropovr, roropufi

HenocpeAcrBeHHo noAqHH-fleTcfi pyKoBoAHreJIIO yilpaBneHl4fl rnaBHoMy

6yxranrepy.

1.4 Cerrop ocyqecrBJrrer cBoro Ae-rrrerrbHocrb Ha ocHoBe Koucrvryuutz

PO, 3aKoHoAareJrbHbrx vt HHbrx HopMarHBHbIX npaBoBbIX aKToB Poccnftcrofi

(De4epaqnu, Cattapcrofi o6nacru, MyHT4IIHTIaIIrHIIX IIpaBoBbIX aKToB ropoAcKoFo

oKpyra Tortr.srru, lloroNenr4fl, o Eyxramepuz (ynpanneaue) v Hacrotlqel"o

lloroxeHpts.

1.5 IllrarHoe pactrvcaHne v yenoBr4fl otlrlarbl rpyla pa6oruuxon Cexropa

yrBeplr(Iatorcfl M3poM fopoAcKofo oKpyfa.

Hacroqtqee flolo>xeHne Ia3MeHfrc.rr B coorBercrBull c H3MeHeHI4eM qeleft,

gA1A\I,..4ynrcqI4fi , IpaB, OTBeTCTBeHHOcTI{, Bo3JIO)I(eHHrIX Ha CeXrOp.

1.6 Cexrop HMeer B cBoeM pacnopsxeHnvr IxraM[bI c HaHMeHoBaHI4eM
\ |

Mgp?rH fopolcKofo oKpyfa TolrsmpL

--rrr/



II Ocuonnue rleJru r,r 3aAaqu Cercropa

OcHosHofi rlenbro AeflTenbHocrlr Cerropa .aBr.sercfl opraHH3aIII{f, kI

KoHrponr pa6oru no SoprraupoBaHr,Irc uonnofi H AocroBepuofi 6yxranrepcr<ofi

r,ruQoptuarlura o Aesrenbnbcru MopI4I4.
' 'Ans 

.Eocrr4x<eHnfl. yKasansofi qenr4 Cerrop peuaer cJleAylou1we sa4a'tv:.

1. Oprauu:aqux pa6oru c Vupaueuuev (De4eparbHoro ra^gHa.reficrna no

Carrlapcrofr o6naclu, SzHauconrrrra opraHoM MoppIH ropoAcKoro oKpyt a

Toruqrru, KpeAHTHsIMI4 ytrpe)KAeHr4flMvr.

2. OpraHnsaqux pa6orur c [ocraBrrlr4KaMr{ v noApsAtIHKaMH rlo oIIJIare 3a

nocraBKy roBapoB, BbIIIoIIHenue pa6or, oKa3aHHe ycJlyr.

3. Opraurasaqux kt KoHTponb BeAeHr4fl JIr4IIeBofo crlera p'nfl yrrera cpeAcrB,

rrocryrrarcqux Bo BpeMeHHoe pacnopfl)KeHHe lIoflyrlaren.f, cpeAcre 6ro4xera

ropo.{cKoro oKpyra Toruqrrr,r B KaqecrBe odecne.Ieul4s I'IcrIoJIHeHI{s

o6sgarenbcrB rlo MyHurlr4nanbHbrM KoHTpaKTaM, orKpblToro n Quuanconcivt

opraHe MgpI4rI ropoAcKoro oKpyra Tom-f,TTI,L

4. Opraur,r:aqua v KoHTponb pa6orrr c HanI4rIHbIMn AeHeli(HbIMH cpeAcrBaMrl

M3pHH ropolcKoro oKpyra To:rrqrrH.

ilI Ocuosuue Synrcquu CercroPa

3.1 [rr perreHnr 3aglaltvr N I <OpraHH3aIII4r pa6orrl c VupaBrIeHI4eM

Oe4epantHoro rca:Ha.reficrea no Cavrapcxofi o6tacru, QuHauconuu opraHoM

M3pHH ropoAcKoro oKpyra Tomsrrz, KpeAHTHIIMH yqpelKAeHHtMI,I)) Cexrop

BbrnorH-fler crleAyrolque SyHKurII4:

3.1 .1. OcyqecrBr.f,er orKpbrrue 14 3aKpblTr{e JII,IIIeBIIX cqeroB M9prrl4

ropoAcKoro oKpyra Tollsrru B yOK no Carvrapcrofi o6tacru, Suuauconou

opfaHe M3pHH, KpeAHTHbIX yqpe)KAeHHqx.

$



3.r.2- OcyulecrBJlter QopnanpoBaHr4e cBoAHoro KaccoBoro rrJraHa

KOHTpOnb 3a I{CIIOJIHeHI4eM KaCCOBOTO rrJraHa pacnpeAe rreHvrfl pacxoAoB

6ro4xerHofi cve're M3pHH ropoAcKoro oKpyra Tortqrrn.

3. I .3. OcyqecrB-lr-ser rlprreM 14 KoHrponnpyer npaBr4nbHocrr o$opMneHr{t

uepBHr{HbIX AOKyMeHTOB Anq onrraTbr pacxoAoB M3pHr4 fopoAcKoro oKpyfa

Toniqrra.

3'I.4' OcyrqecrBrqer [eperrncneHvrfl. AeHexHbrx cpeAcrB Ha nvqeBbre crrera

pa6oruzrcoB M3pI4H B KpeAHTHbIX yqpelK4eHurx, orrJrary pacxoAoB lo 6roANersofi

cMere M3pHr4 ropoAcKoro oKpyra Toru.srru.

3.1.5. OcyulecrBJlfler neperll4cne:nvrfl HiuroroB ra c6opon r Qe4epamuufi,
perHoHanlHrrfi H MecrHbIfi Sro4xerbl, B rocyAapcrBeHHbre corlrlaJrbHrre Qou4rr,
rrJraTexer4 B oaHKoBCKHe yqpexAeHur.

3.L6. OcyrqecrBr-f,er nepequcn eHvrfl cy1cnguir MyHLrrIHnaJrr,HbrM

6ro4xetrtu yqpe)KAeHI4tM, Teppr4TopaaJrbHbrM o6urecreeHHbrM

caMoynpaBreHHqM.

3.1.7 . OcyqecrBr-ser [eperlucneHr4{ AeHexHbrx cpeAcrB, cBs3aHHbre c

ocyqecrBJIeHHeM nepeAaHHbrx orAeJrbHbrx rocyAapcrBeHHbrx nolHouovnfi,

rr oAroroBx ofr r,r ilpoBeAeHHeM MyHr4rlnrranbHbrx nrr6 opon.

3.1.8. OcyqecrBnser KoHTponb Ha coorBercrBue rrpeAcraB.rreHHbrx Ha

onnary nepBI{r{HbIX IoKyMeHToB yrBepxleHHbrM [oKa3arer.sM cno4uofi

6rctrNeruofi poctll4cn H JII4MT4TaM 6rc4rxerurrx o5.q:arerbcrB, cBoAHoMy

MynzqrananbHoMy 3aKa3y M3pr4H ropoAcKoro oKpyra Tom.srrz.

3.1.9. OcyrqecrBn-tler sneKrpoHno-i1a$ponyro [oAnr.rcb u orrrpaBKy B

Ka:Ha'{efrcKoe ynpaBneHue fenapraMeHTa SuHaucon Mspu?r 3neKTpoHHbrx 3arBoK

Ha onnaTy pacxoAoB M3pI4I4, OTKpbITHe, 3aKpbITHe, I43MeHeHrre KaCCOBO|O IIJIaHa.

3.1.10. Orpaxtaer Ha crlerax 6yxrarrepcKoro yqera orreparlur4 rro

neperlncneHalo AeHexHbIX cpeAcrB Ha JrHIIeBbie crrera pa6orHraron Mgppln,

HzuroroB n c6opon, cy6cu4ufr, pacxo4oB rro 6ro4Neruofi cuere MOpLrH.
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3.2. finx perxeHur 3a1aqu jt 2 <Opra:en3ar\vx pa6oru c fIocraBIrILIKaMI't n

noAprrAqprKaMu no orrJrare 3a rrocraBKy roBapoB, BbIrIoJIHenue pa6oT' oKa3aHHe

ycnyr) Cexrop BbIrioJIHser cne.4yroql4e Syurcqrzu:

3.2.I. OgyupcrBnqgr 14 KoHTpon!{pyer onJlary crreroB rrocraBIrII4KoB u

[oAprArIHKoB 3a rlocraBKy ToBapoB, BbIrIonHeHue pa6or, oKa3aHI4e ycJlyr.

"3.2.2. Orpaxaer Ha Qrlerax 6yxralrepcKoro yqeTa pactleTbl c

nocTaBuIHKaMu Vt noAprAr{HKaMI4 34 ITOCTaBJIeHHbIe TOBapbI, BbIfIOJIHeHHbIe

pa6orbl, oKa3aHHbIe ycnyrr{.

3.3. tsrs pe111er{Hr :aAaqu J\b 3 <Opraruul3alll4-a pa6oru rlo BeAeHI4Io

nHrleBoro cqera Anq yrreTa cpeAarB, rrocTyliarolqHx BO BpeMeHHoe pacnop{xeHrre

[onyrraTen,s cpeIcTB 6rogxera ropoAoKoro oKpyra To;1rqrrH B KarIecTBe

o6ecne.reHHs HcnoJrlreHufl o6qsaremcrs ro MyHI4III4rIarIbHbIM KoHTpaKTaM'

oTKpblroro n cpuHaHcoBoM opraHe M3pHlI ropoAcKoro oKpyra Tolrsrru>> Cexrop

BbrrroJlHser cneAyroull{e synrqzu:

3.3.1. OcyqecrBJlf,er 3neKrpoHHo-Uu$poeyrc noAIIHcb vI ornpaBKy B

KasHa.refrcKoe ylpaBneHue fenapraMeHTa Qr.ruancon Msprrl4 sneKTpoHHbIX 3asBoK

HA CTIUCaHI,Ie CIeUHanbHbIX CpeAcTB Anfl BO3BpaTa IIJIaTeJIbIIIHKy AeHexHbIX

cpeAcTB, nocTyIIarcuIHX BO BpeMeHHOe pacnopt)KeHl4e [OnyllaTenfl cpeAcTB

6ro.uxera.

3.3.2. OrpaNaeT Ha cqerax 6yxranTepcKoro yqera olepaUHu, cB'fl3aHHble c

J I H u e B b I M c I { e T o M A n f l y I I e T a c p e A c T B , | I o c T y i l a r c I l l u x B o B p e M e H H o e

pacilopflx'enrae noJlyrraTen-rr cpeAcTB 6IOAXeTa fopoAcKofo oKpyfa Tolr'srru B

KaqecTBe o6ecueqeg4s HCrroJrHeHH;I O5-sgare11rcrs flo MyHI4IIktIIaJIbHbIM

KOHTpaKTaM.

3.4. [Ix perueHr4fl 3aLA.c{I4 J\b 4 <OpraHn3a\Hfl. pa6orbl c HaJII'I.IHbIMLI

AeHexHbrMH CpeAcTBaMH MspHH) ceruop BbIIIOJIHfleT cneAyIoIIIHe QyHlcqtan:

3.4.1. ocyrqecrBr.seT ARH)KeHHe HaIIHT{HbIX AeHexHbIX CpeAcTB B KaCCe

6yxralrepzu.



3.4.2. Orpaxaer Ha crrerax 6yxranrepcKoro yrrera oreparlr4rr rro AB?DKeHr,rro

HaJrr4r{Hbrx AeHexHbrx cpeAcrB B Kacce 6yxralrep:z:a.

IV. Crpyrcrypa Cercropa

." 4.1 Cerrop He HMeer crpyKrypHbrx noApa3Aerreuuir, BxoArrrlr4x B ero

cocraB (nuyrpenuefi crpyxryprr).

V. Pyrcono4crBo Cercroporvr

5. i Cexrop Bo3rJraBn-{er 3aBeAyrorqnfr Cer<ropowr.

5 . 2 OcnoBHbIe ylpaBneHrrecKue rroJrHoMo qvrfl 3aBe4yroulero Cerroporvr.

- or HMeHrz Cercropa ocyqecrBJrrer rrpaBa Cexropa;

- opraHl43yer pa6ory Cexropa, yrBepli(Aaer rrJraHoBbre rroKa3areJrlr ero

pa6orrr, ocyqecrBJrrer o6ulee MeroAr4rrecKoe pyKoBoAcrno paSorofi Cercropa,

KOHTpOnHpyeT Vr AHaJrU3HpyeT ee COCTOTHne;

- rrpoBoAHT pa3rpaHr4qeHHe KoMrreTeHr\r4r4 vr pac[peAer.rreT 3aAaHVn MexAy

pa6orHr,rxaun Cer<ropa;

- BH3HpyeT npoeKTbr HopMaTHBHbrx rrpaBoBbrx aKToB, noAnI{cbIBaeT

AoKyMeHTbr B rrpeAeJrax cnoefi KoMrrereHr\uv;

- BHOCT4T Ha paCCMOTpeHrre pyKOBOAHTeJTfl y[paBneHr{fl - TJIaBHO|O

/
6yxranrepa rtpeAnox(eHuq rro BoripocaM, BXoA-flIIIHM B KoMrIereHIII4Io Cerropa;

- ocyuecrBrlrer B3auMo,qefrcrs[e c Bbrrrrecro-{rrluMr4 pyKoBoAIareJIf,MI4, a

TaKXe C ApyfHMH CTpyKTypHbrMH rrOApa3AerreHVflMV M3pI4H, fOCyAapCTBeHHbIMI,I

opfaHaMH, opfaHaMH MecrHofo caMoylpaBJreHr4r, yqpexAeHr4fl}i lld)

|IpeArIpI,rflTHflMH H OpfaHr43arIHflMH fOpOACKOfO OKpyfa B [peAeIIaX KOMTIeTeHIIHI4

Cexropa.
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5 . 3 B c o o r B e r c - t B n r c A e f i c r B y r o r r l u M

MyHHTIH[aJrbHbrMr4 rrpaBoBbrMH aKTaMr4 ropoAcKofo

3aBeAyrorrdufi Cer<rofou necer orBercrBeHHocrb 3a:

- upuruiue pelrTeHvfi, a tarxe pa:pa6oTKy Lr (utm) Ba3r4poBaHure [poeKToB

AOKyMeHTOB, npoTr4Bopeqaqnx 4eficrnyrouleMy 3aKoHoAare.fibcrBy n

Mynu.uun€LrrbHbrM npaBoBbrM aKTaM ropoAcKoro oKpyra Tolrxrru ;

3aKOHOAaTeJTbCTBOM,

oKpyra Tonr.flrrr,r

- cBoeBpeMeHHoe H KaqecrBeHHoe BhrnoJrHeHr{e rrJraHon pa6or Cercropa;

- COCTOflHI4e Tpy.qOBOIzM

pa6orHr4Kon Cexropa.

npoQecczoHanurofi Ar4crlurrnkrHbr cpeArr

3ane4yloqufi CemopoM pacqeroB E.B.JIocrvrHHKoBa

r r
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