ADNMARACTPAUAR FrOPOLIGROIG OKPYrA TONBATTH

NMOCTAHOBJIEHUE
30122024 34 L - 17/4

r. TonbsitT, Camapckoit obnactu

[ N

O6 yTBepxnaeHun
aJIMUHHCTPAaTHBHOI'O perJiaMeHTa [IPeJOCTaBICHUS
MYHHMIMIATBHON yeIyrd « OCBOOOXIEHHE OTHEIbHBIX
KaTeropuit poaurenei (3aKOHHBIX NPeACTaBUTENEH)
OT B3UMaHHsl POAUTEHCKOM IJIaThI 32 HPUCMOTP
U yXOJ 3a IETbMH B MyHHLUNAIBHBIX 00Pa30BaTeIbHbIX
YUYPEXIEHUAX FOPOJCKOro okpyra TonssTTH
, Peau3yIomux o6pa3oBaTeIbHbIE POrPAMMEI
JOILIKOJIBHOrO 00pa3oBaHMN»

B coorBerctBuM ¢ PenepanbHeiM 3akoHOM oT 06.10.2003 Ne 131-®3
«O6 06KMX MPUHIHUIIAX OpPraHU3alMM MECTHOTO CaMOyIpaBieHHs B Poccuiickoit
Denepaunny», OenepanbHbIM 3aK0HOM 0T 29.12.2012 Ne 273-®3 «O6 06pa3zoBanuu
B Poccuiickoii ®enepanun», OenepansHpiM 3akoHOM oT 27.07.2010 Ne 210-®3
«O0 opraHH3aLyy [PEAOCTABICHHUS TOCYJaPCTBEHHBIX W MYHHUIHIANBHBIX YCIyD»,
TIOCTaHOBJICHUEM aJMHHHUCTPAl¥ ropojckoro okpyra Tonesrtu oT 23.05.2019
No 1428-n/1 «O6 ycraHoBjeHMH pasMepa IUIaThl, B3UMAaeMOH C pPOIUTENEH
(3aKOHHBIX TpeCTaBUTENEH) 3a IPUCMOTP ¥ yXOJ 32 JETHMH B MyHHIUIATBHBIX
00pa3oBaTeNbHBIX YIPEXIEHHAX TOPOIACKOro okpyra TONBATTH, pealn3yroumx
00pa3oBaTe/IbHbIE MPOTrPaMMBI JOLIKOJIBHOTO 06Pa30BaHUs»», MMOCTAHOBIECHHUEM
M3pHH ropoackoro okpyra Tomnbsrru ot 23.05.2014 Ne 1683-n1/1 «O6 yTBepsk1eHHH
peecTpa MyHHILMITAIBHEIX YCIYT FTOPOACKOro OKpyra ToNBATTHY, TOCTAHOBIEHHEM

M3pHH ropoackoro okpyra Tonbstra ot 15.09.2011 Ne 2782-11/1 «O6 yTBep)aeHun




IMopsinka pa3paboTKM U  yTBEPXKAEHHMS aJIMHHMCTPATHBHBIX PpErIaMEHTOB
IPEIOCTaBICHHS] MyHULIUTIAIBHBIX YCIyT», PyKOBOJACTBYSCHY CTABOM T'OPOJICKOTO
okpyra  TONBATTH,  aIMHHHCTpAIMA  ropoickoro  okpyra  TomabATTH
I[TOCTAHOBJIAIET:

1. YTBepauTh npuiaraeMelii aIMUHUCTPATUBHEIA PErJIaMEHT NIPEOCTaBICHUS
MyHHIMIATBHON ycryrd «OcBOOOXIEHHE OTHACIBHBIX KaTEropuil poaureneit
(3aKOHHBIX MpeACTaBHTeNeH) OT B3MMaHMs DPOAUTEIBCKOM IJIaThl 32 MPUCMOTP
M YXOJ 33 J€TbMH B MyHHUIIUIIAJIBHBIX 00pa30BaTEbHBIX YUPEKAECHUAX TOPOACKOTO
okpyra TONBATTH, peanusylomuX 00pa30oBaTelbHBIE NPOrPaMMBI JOLIKOJIBEHOTO
oOpazoBaHus» (ajiee — aAIMUHUCTPAaTUBHBIN PETIaMEHT).

2. [enapraMeHTy o00pa3oBaHHMs aJIMHHHCTpaldd TOPOICKOro OKpyra
ToNBATTH, MYHHUIMIIATHFHOMY aBTOHOMHOMY YUYPEXICHHIO TOPOICKOro OKpyra
TonpaTTH «MHOTOQYHKIIMOHAJIBHBIA LIEHTP NpPENOCTaBIEHUS OCYApCTBEHHBIX
U MYHHLUUNAIBHBIX ycinyr» (manee — MAY «M®Ll») npu mnpenocraBieHUU
MYHHIUNAIBHON yciyru «OcBOOOXIEHHWE OTHENbHBIX KaTeropuil poaurteneit
(3aKOHHBIX NpeACTaBUTENEH) OT B3UMaHUSA POAUTENHCKON IUIATHI 32 MPHCMOTP
¥ YXOJ 33 IeTHbMH B MYHHULIUIIAIBHBIX 00pa30BaTEeIbHBIX YUPEXKAEHUIX TOPOICKOTO
okpyra TonpsaTTH, peanusyroummx oOpa3oBaTelbHBIE MPOrPaMMBI AOIIKOJIBHOIO
o0pa3oBaHUN» PYKOBOJICTBOBATHCS aIMUHHUCTPAaTUBHBIM pErIaMeHTOoM,
YTBEPKACHHBIM ITyHKTOM 1 HaCTOSIIEro NOCTaHOBJIEHHUS.

3. 3amecTuTens IJIaBbl TOPOACKOrO OKpyra TONBATTH IO COLHAIBHBIM
BOIIPOCAM  OMNpPENENUTh OTBETCTBEHHBIM 3a  KayecTBO  IPeNOCTaBIECHHS
MyHULMNAIBHOW ycayrH «OcCBOOOXIEHHE OTHENBHBIX KAaTeropHil poauTeneit
(3aKOHHBIX NpPENCTaBUTENEH) OT B3UMaHUS POAUTENHCKON IUIATHI 32 MPUCMOTP U
YXOZ 3a JIE€TbMU B MyHHMLHUNAIBHBIX 00pa30BaTENbHBIX YUPEKAECHHIX TOPOACKOrO
okpyra TONBSTTH, pealu3yIOWUX OOpa3OBaTeNbHblE MPOrpaMMbl JOLIKOTBHOIO
o0pa3oBaHUM.

4. PykoBoauTens AenapTaMeHTa o0pa3oBaHUs aJMUHHUCTPAIMUA T'OPOJICKOro
OKpyTa Tonpsartu ONpEeNeNUTh OTBETCTBEHHBIM 3a UCIIOJTHEHUE

AIMHUHHUCTPATUBHOTO pErilaME€HTa, YTBEPXKICHHOIO IIYHKTOM 1 HaCTOsALIETO



[IOCTAHOBJIEHHs, B IpeleiaXx MOJHOMOYHMH JemapraMeHTa o0pa3oBaHHSA
aJIMUHUCTPAIU rOpPOJACKOro okpyra TonssTTH.

5. Mupexktopa MAY «M®Ll» onpenenuTs OTBETCTBEHHBIM 3a HUCIIOJHEHHE
aJIMMHUCTPATUBHOI'O pEIIaMEHTa, YTBEPKACHHOIO IIYHKTOM | HacTOSIIEro
[TIOCTaHOBJICHMS, B NIpefienax noasHoMouut MAY «MOLIy.

6. JlenaprameHTy o00pa3oBaHUs aJMHHHUCTPAllMd TOPOACKOrO OKpyra
Tonestt  (Jle6benesa JLM.) pa3MecTHTh aIMHHHUCTPATHBHBEIA peErjaMeHT,
YTBEPXICHHBIA ITYHKTOM 1 HAacTOSIIEro IOCTaHOBIEHHS, B HH()OPMALMOHHO-
TeJIEKOMMYHHUKallMOHHOW  cetd  MHTepHer Ha  oduuHansHOM  mopTane
aJIMUHHUCTPALH ropoaCKoro okpyra TonbSTTH.

7. JlemapTraMeHTy UH(QOPMAIMOHHEIX TEXHONOTHH W CBS3M aJIMHUHHCTpPAIMH
ropoackoro okpyra Tombsrru (bamamosa E.B.) pasmectuts cBenmenus
0 MyHHIHMNANbHOU yciyre «OcBOOOXIEHHE OTHENBHBIX KaTeropuil pomureneit
(3aKOHHBIX NpencTaBUTENEH) OT B3UMAHHS POAUTENBCKOM MIATH 32 IPHCMOTP H
YXOn 3a I€TbMH B MYHHLHUNAIBHBIX 00pa30BaTENbHBIX YUPEXKAECHUIX TOPOJCKOrO
okpyra TONBATTH, pealusyromux o6pa3oBaTeNbHBIE MPOrPaMMBI IOIIKOILHOIO
00pa3soBaHUs» B COOTBETCTBHM C HACTOSLIMM MOCTAHOBIEHHEM B PErHMOHANBHOMN
MH(OPMALMOHHOM cHCTeMe «PeecTp rocyfapcTBEHHBIX M MyHHIHIIATBHBIX yCIIyT
(pyHKIIMIN) CaMapcxoﬁ obmacTuy.

8. OpraHM3alMOHHOMY YIIPABIEHHIO aIMUHHUCTPALMK TOPOJICKOr0 OKpyra
Tonbsrtn (BnacoB B.A.) omyGiuMKoBaTh HacTosIee IOCTAHOBIEHHE B Tra3eTe
«["oponckue BemoMocTm».

9. Hacrosinee mocTaHOBNEHHE BCTYmaeT B CHIy [OCAE MOHS €ro
OGUUHAILHOTO ONMyONHKOBAaHUS M PacIpOCTPAHSETCS Ha IIPaBOOTHOLIEHHUS,
Bo3HuKIKe ¢ 12.10.2022 roxa.

10. KOHTponb 3a HCIONHEHHEM HACTOSIIETO I[TOCTAHOBJICHHS BO3JIOXHTE

Ha 3aMEeCTUTEJIA [VIaBbl FOpoICKoro okpyra bannosy FO.E.

I'maBa ropozgx: H.A.Penn



VYTBepxaeH
IIOCTaHOBJICHUEM
aJMUHHUCTPALMU TOPOACKOro okpyra TompsaTTi

o 3042 RORMNe 34T - 17/

AIMUHUCTPaTUBHBIN periaMeHT NPeA0CTaBIeHUs MyHUITUTIATLHON yCITyTH
«OcBo00kIeHHE OTIEJbHBIX KaTeropuii poauTesiei (3aKOHHBIX
npeacTaBuTe/Iei) OT B3HMaHHS POAUTENbCKOMH MJIATHI 32 MPHCMOTP H YXOA 3a
A€TbMH B MYHHIHNIAJIBHBIX 00pa30BaTeJbHBIX YYPe:KIEHHAX FOPOACKOro
okpyra ToabsaTTH, peanu3yomux oopa3oBaTeibHbIE IlpOFpaMMbl
AOIIKOJbLHOI0 00pa3oBaHMs

L OBHIYE ITOJIOXXEHUW A

AJIMUHMCTPAaTHBHBIA DPErIaMeHT IPEAOCTaBICHUS MYHHIUNAIbHONU YCIYIH
«OcBobOXeHNE OTAENbHBIX KaTeropuil poauTesiell (3aKOHHBIX IPEACTaBUTEINEH)
OT B3MMaHUs POAUTENICKOM IUIaTBl 3a IPUCMOTP M YyXOA 3a JETbMH B
MyHHMLUIIATBHEIX 00pa30BaTeNbHBIX YUPEXKIEHHUSX TOPOACKOro okpyra TonbiTTH,
peanusyromux obpazoBaTebHble IPOrpaMMbI JOUIKOJIBHOTO 00pa3oBaHus» (Haiee
— aJIMMHHUCTPATHUBHBIN periaMeHT) pa3paboTaH B IeJISX IOBBIIIEHUS KayecTBa U
JOCTYIHOCTH IPENOCTABIEHUS MyHHLUNAIBHOW YCIyrd, CO3[aHHs KOMMOPTHBIX
YCJIOBUH JJIs 3asIBUTENISA, ONpENEeNIeHUs] OCHOBHBIX TPeOOBaHUH K IPEIOCTaBIEHUIO
MyHHLMIIQJIBHOM  yCIyrM, B TOM  4YHCJI€  YCTAaHOBJIEHHS CpPOKOB U
TMOCJIEIOBATEILHOCTH BBINOJIHEHUS NeHCTBUH (aIMHHUCTPATHBHBIX MPOLEAYP) IIpU
NPEOCTaBICHUH MyHHUIUIAIEHOHN YCITyTH.

II. CTAHJIAPT IIPEJJOCTABJIEHWS MYHULIUIIAJIBHON YCIIYTU

2.1. HaumeHoBaHNe MyHUIMNATBHOHN yCinyru — « OCBOOOXKIEHHE OTHEIbHBIX
KaTeropui poauTesied (3aKOHHBIX IPEICTaBUTENEil) OT B3UMaHHs POAUTEILCKOM
IUIaThl 3a NPUCMOTP M yXOA 3a JETBMH B MYHHIMIIAJBHBIX 00pa3oBaTeIbHBIX
YUPEXKIEHUSIX TOPOJACKOro OKpyra TONBATTH, pealu3yroIux o0pa3oBaTelbHbIE
OporpamMMbl  JIOIIKOJIBHOIO  oOpa3oBaHUsA» (majllee — OCBOOOXIEHHE OT
POIAUTENBCKOM IIIATHI).

2.2. 3asBUTENSIMH MYHUIMIIAIBHON YCIYTH SIBISIOTCSA POAUTENH (3aKOHHBIE
NPENACTABUTENHN) JeTel, o0ydalommxcs B MYHHUHIAIBHBIX 06pa3zoBaTeNbHBIX
YUPESXKACHHUAX TOPOACKOro OKpyra TONBATTH, peanu3yroluX 00pa3oBaTellbHbIE
IpOrpaMMBbl  JIOIIKONBHOIO 00pa3oBaHUS OOWH W3 poOAMTENel (3aKOHHBIX
IpEICTaBUTENECH), KOTOPBIX IMpPHUHHUMAET Yy4YacTHE B CIEIUAILHONM BOEHHOMN
OIepanry ¥ OTHOCHTCA K CIIEAYIOLIEH KaTeropuu (Jajiee — 3asBUTEIHN):

- JIMI0, IPHM3BaHHOE Ha BOEHHYIO CHyX0y @0 MOOWIHM3alMK¥ B
Boopyxennsie Cuibl Poccuiickoit ®eneparium;

- JIMLIO, IIPOXOJsllee BOEHHYIO city 0y B Boopyxenubix Cunax Poccuiickoit
Qenepanyy 10 KOHTPAKTY, WM JIUIO, HaXoslIeecs Ha BOEHHOU ciyx0e (ciyxoe)
B BOWCKax HalnuoHalIbHOW rBapauu Poccuiickoir ®Penepanuu, B BOHHCKHX
(GopMHpOBaHHUAX U OpraHax, yKa3aHHBIX B IIyHKTe 6 ctaTbu | DenepaibHOro 3aKkoHa
oT 31.05.1996 Ne 61-®3 «O6 060poHe», IPH YCIOBHH €r0 yYacTHSA B CIIELUAIBLHOM




BOCHHOW OIlepaluy;

- JMIO, 3aKJIIOYUBIIEe KOHTPAKT O JOOpPOBOJIBHOM COAEHCTBUHM B
BBIIIOJIHEHUM 3aJad, BO3JIOKEHHBIX Ha Boopyxennsie Cunel Poccutickoit
Oenepauuu.

3asBUTEISIMU MYHMILMIAIBHON YCIYTH SIBISIOTCA JIMIA, JOCTUTIINE BO3pacTa
18 ner.

OT uMeHH 3asBUTENSI MOXET [eHCTBOBAaTh IPEJCTABUTENh Ha OCHOBAHHUU
JOBEPEHHOCTH, YJIOCTOBEPEHHOM B COOTBETCTBUU C TPEOOBAaHUSMHU JEHCTBYIOIIETO
3akoHojaTenbcTBa Poccuiickoit @eneparun (manee - JOBEpEHHOE JIUILIO).

2.3. IlomyuyartensmMu MYHUIMNAJIBHONW YCIYTH SBISIOTCS POAUTENH
(3aKOHHBIE  TPEACTAaBUTENIM) JeTel, OoOydarommxcsi B  MYHHULHUNAIBHEIX
00pa3oBaTeNIbHBIX YUYPEXIEHUSAX TOPOACKOT0 OKpyra TONBSTTH, peamu3yroIuX
o0Opa3oBaTesibHbIe MPOrPaMMBbl JOIIKOJIBHOTO OO0pa3oBaHUs; OOWUH W3 POAUTENEH
(3aKOHHBIX MpEeJCTaBUTENIe) KOTOPHIX TPUHUMAET Y4yacTU€ B CIEHUAIbHOU
BOCHHOM ONEpalli U OTHOCHUTCS K CIeIyIoNIeil KaTerOpuu:

- MO, IIpU3BaHHOE Ha BOGHHYIO CIyx0y 10 MOOMIM3alUU B
Boopyxennsie Cuibl Poccuiickoit @enepanum;

- TUII0, IPOXOJIslee BOeHHYIO ciry>k0y B Boopyxennsix Cunax Poccuiickoin
denepanuu Mo KOHTPAKTY, WIH JIMIIO, HAXOASIIEeCs Ha BOSHHOU ciryx0e (ciyxbe)
B BOHCKax HaUMOHaNbHOW rBapaun Poccuiickoi PDenepanuu, B BOHUHCKHUX
dbopMHUPOBaHUAX U OpraHaX, yKa3aHHbIX B IIyHKTe 6 cTaThu 1 PenepanbHOro 3aKoHa
oT 31.05.1996 Ne 61-®3 «O6 o6opoHe», IpU yCIOBUU €ro Y4acTHs B CHEIHAIBHON
BOCHHOU OTlepalny;

- JIMLO, 3aKIIOYMBIIEe KOHTPAKT O JOOPOBOJIBHOM COACHCTBHHM B
BBIMIOJITHEHUHM 3a/lad, BO3JIOXKEHHBIX Ha Boopyxennsle Cunbsl Poccuiickoi
Oenepanuu.

2.4. HaumeHOBaHME OpraHa, IpeI0CTaBIISIONIEr0 My HUIIUIIAJIBHYIO YCIyTY.

2.4.1. OpraH, npenoCTaBISIOMUNA MyHUIIUIIAIBHYIO YCIYTy - aAMUHUCTPALUs
ropoackoro okpyra TonbsSTTH (Hajnee - aiMUHUCTPALUSA).

2.4.2. AnMuHHCTpanus pacmoiioxena 1o aapecy: 445011, Camapckas obnacts,
ropoxa TonbsTTH, mwiomans CBo60IbI, J0M 4.

2.4.3. Anpec odunuanbHOro mnoprajga agMUHUCTPAaLMd B HH(GOPMAIOHHO-
TeJIEKOMMYHHKAIIMOHHOH ceTn «HTepHETY: portal.tgl.ru, TonssaTTH.pd.

2.5. HaumeHoBaHue opraHa, OOeCIe4YMBAIOUIEr0 IIPEIOCTaBICHUE YCIyIH;
HaUMEHOBAaHHE OpPraHOB aJMHHUCTPAllMM U OpraHu3alui, y4acTBYIOIIUX B
o0ecriedeHMH  NPEeNOoCTaBJ€HUs  MYHULUIAIBHOM  YCIyrd; HaWMMEHOBaHUE
OpraHu3alluH, YIIOJIHOMOYEHHOU Ha OpraHu3aLHIo IIPEeIOCTaBIICHUS
MYHHULIUIIATIBHOHN YCIyTH 110 IPUHIIMITY «OTHOTO OKHAY.

2.5.1. Opraa aaAMUHUCTpalUUH, OOECIEYUBAOIINK  IpPEHOCTaBIeHHE
MYHHULHMIIAIBHON YCIyrH — AenapTaMeHT o0pa3oBaHUs agMUHHUCTpaluu (nanee -
JenaprameHT).

Anpec: 445054, Poccuiickass ®enepaums, Camapckas o006y1actb, Tropoj
Tonpsarty, yn. ['onocosa, 1. 34.

I'padux paboter: monenensHuk — yetBepr ¢ 8:00 mo 17:00, narauna ¢ 8:00 o
16:00, mepepeiB — ¢ 12.00 mo 12.48, cy66ota u BOCKpeceHbe — Hepabouue
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BBIXOJHBIE THH. [IpOIOIKUTENFHOCTh paboyero TTHS, HEINOCPEACTBEHHO
IpeAlIecTBYOIeMy HepaboueMy Npa3qHUYHOMY IHIO, yMEHBIIAETCsl Ha OJUH Yac.

Tenedon: 8(8482) 54 38 70, 8(8482) 54 44 33 (3883).

Anpec snexktporHoit noutsl: office_do@tgl.ru.

Anpec  pazmena Ha  OQUIMATBHOM  IOpTaje  agMHHHUCTPALUU:
http://tgl.ru/structure/department/about-departament-obrazovaniya/.

2.5.2. Oprasuzanus, YNOJHOMOYEHHass Ha OpraHU3alUI0 IPeIOoCTaBICHUS
MYHHIMITIAIBHONH YCIyTM [0 NPUHLHMIY «OAHOTO OKHAa» - MYHHUIUIAIBHOE
aBTOHOMHOE yYpeXIeHHEe TOpoACcKoro okpyra Tonbartu « MHOroyHKIHMOHATIBHBIHN
HEHTP MpPeIOCTaBIICHUS T'OCYJapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIyr» (nmaiee -
MAY «M®L»).

HNudopmanus o MAY «M®L»:

Mecro HaxoxpaeHus agMuHUcTpanuun MAY «M®L»: 445010, Camapckas
obnacts, r.Tonesarth, ya. CoBerckas, 1. S1A.

Mecto Haxoxnenus otaeneHuss MOPL[ no ABT03aBOACKOMY paloHY:
Camapckas obnactp, r.Tonearty, yi. lOOuneiinas, . 4.

Mecto Haxoxnenus otzaeneHuss MOIL[ Ne 2 mo ABTo3aBoACKOMYy paioHY:
Camapckas 065acTp, 1. ToIBATTH yi1. ABTOCTPOUTENEH, 1. 5.

Mecro Haxoxnenus otaeneHus MOL[ no IleHTpanbHOMy paifoHy:
Camapckas obnacts, r.Tonparty, yin. Mupa, 84.

Mecto HaxoxaeHus otnenenuss MOIL[ nmo KomcomonbckoMmy paiioHy:
Camapckas o6nactb, r. TonesarTy, yi. SIpocnasckas, 1. 35.

Tenedon npuemuoit MAY «MO®L»: 8(8482) 52-50-50.

Tenedon xonTakTHOTO IEHTpa MAY «M®L»: 8(8482)51-21-21.

Anpec noprana «Mou nokyMeHTbD» Camapckoit 061acTd B HHGOPMAIHOHHO-
TEJIeKOMMYHHKaIIMOHHOM ceTu «IHTepHEeT»: http://mfc63.samregion.ru.

Anpec 3nekTpoHHO# mouTsI (e-mail): info@mfc63.ru.

Undopmanuro 06 azxpecax IyHKTOB IpHeMa IOKYMEHTOB H O Trpaduke
pa6otel MAY «M®II» MOXXHO IMOJTyYHUTE:

- 1o TeneoHy KOHTakTHOTro HeHTpa MAY «M®L»: 8(8482) 51-21-21;

- B otAeneHusx MAY «MOILly;

- Ha nopraiie «Mou noxymeHnTs» Camapckoit obiacTd B MH()OPMAIMOHHO-
TEJIeKOMMYHHKaMOHHOM cetn «IHTepHEeT»: http://mfc63.samregion.ru.

2.6. HauMmeHoBaHMe opraHa TrocyJapCTBEHHOH BJIACTH, OpraHa MECTHOTO
CaMOYyIIPaBJICHMs], TOCY JAPCTBEHHBIX YUPEXACHUH, My HULIMITAJIbHBIX YUPEKISHUN U
MHBIX OpraHu3alnii, Y4acTBYIOILIUX B MEXBEJOMCTBEHHOM U
BHYTPUBEZIOMCTBEHHOM HMH(GOPMAIlMOHHOM B3aHMMOJAEWCTBUYU IPU MPEIOCTABICHUH
MYHHULUIIATIBHOMN YCITyTH.

2.6.1. Oprassl rocygapcTBEHHOU BJIACTH, OpraHbl MECTHOI'O CaMOYITpaBIICHHS,
rOCYyJJapCTBEHHBIE  YUYPEXIEHHUS, MYHULUNAIbHbIE YUYPEeXXIEHUS W  HHBIC
OpraHM3alliy, Yy4YacTBYIOIIME B  MEXBEJOMCTBEHHOM  HH()pOPMAIHOHHOM
B3aUMOJIEHCTBUU NP NPEIOCTaBICHUH MyHULIUIAIBHOHN YCIyTH:

- MunuctepctBo o6oponsl Poccuiickoit @enepanvm (namee - MuHOOOPOHBI
Poccun), anpec B cetrn HTEepHeT: https://mil.ru/;
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- MunncrepctBo BHyTpeHHUX nen Poccwuiickoit ®@eneparuu (nanee - MBI
Poccun), anpec B cetu MuTepHeT: https:/mMB1.pd/;

- OenepanpHas HanoroBas ciyx6a (manee — ®HC Poccum), ampec certu
Wntepner https://www.nalog.gov.ru;

- Ilencuonnsiii pona Poccutickoit @enepaunu (manee - IIOP), agpec B cetn
Wntepnert: http://www.pfrf.ru.

CeeneHuss M3 [OKYMEHTOB, BBIJaBaeéMbIX OpraHaMHd 3allACH  aKTOB
rpaxxgainckoro cocrosHus (nanee - 3AI'C), 3ampammBaroTcs u3 (¢eaepaibHOM
roCy1apCTBEHHOM MHGOpPMaMOHHOM CHUCTEMBI BeJICHUS Enunoro
roCyJJapCTBEHHOI'0 peecTpa 3anucedl akToB rpaxaanckoro cocrossaus (OI'MC "ET'P
3AI'C"), y onepatopa ®I'IC "EI'P 3AT'C" - ®HC Poccuu;

2.6.2. OpraHbl rocy1apCTBEHHOH BJIACTH, OPTaHbl MECTHOTO CaMOYTIpaBJIeHHUS,
rOCYyJapCTBEHHBIE  YYPEXKICHUS, MYyHHUIMNAIbHbIE YYpPEXKACHHUS U  HHbBIE
OpraHu3alli¥, Yy4YacTBYIOI[ME BO BHYTPHUBEIOMCTBEHHOM HH(GOpPMAIIMOHHOM
B3aMMOJENCTBUHU NPU IIPEIOCTABIEHUN MYHULIUIIAIbHON YCITyTH:

- JemnapTaMeHT COLHMAJIBHOIO oOOecredyeHUuss aAMUHUCTPALMH TOPOACKOro
okpyra Tonbsattu (nanee — JICO).

2.7. Pe3ynpTaToM MpenoCTaBieHUs] MyHULIMIIAJIbHON YCIIyTHY SIBISETCS:

- peureHue 06 OCBOOOXKIEHUU OT POAMTENILCKOM IJIATHI,
- pemieHue 06 OTKa3e B MPEAOCTaBIEHUU OCBOOONKIEHHS OT POIUTENHCKON
IUIATHI.

2.8. Cpox mpemocTaBlieHUss MyHHIHUIANbHON yciayru — 30 pabouux IHEH co
NHA npueMa 3asBiieHus B Jlenmapramente, MAY «M®L».

Cpok wucmpaBleHHs ONEYaTOK ¥ OINMOOK B BBIIAHHBIX B pe3yibTare
NpeIOoCTaBICHHUS] MYHULUIIATBHON YCIyTH JOKYMEHTaX COCTaBIIsAeT 5 pabounx AHEH
CO JHS PETUCTPALIMU 3asIBIICHUS, IOCTYIMBIIErO B aIMUHUCTPALHIO.

2.9. IIpaBoBBIe OCHOBaHUS ISl IPEAOCTABIEHNS MyHULIUITAJILHOMN yCITyTH:

- Konctutyuus Poccutickoin ®@enepaunm;

- yactb 5 crarbu 20 PepepanpHoro 3akoHa oT 06.10.2003 Ne 131-®3 «O6
oOmMX MpPUHIUIIAX OpraHU3allid MECTHOIO caMoympaBieHus B Poccuiickon
Oenepanuny;

- @enepanbHbli 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHuzauuu
IPENOCTABJIIEHUs] TOCYAApCTBEHHBIX M MYHULHMIAIBHBIX yCIyr» (manee —
Denepanbubiii 3aKk0H Ne 210-D3);

- @enepanbHbii 3aK0H 0T 29.12.2012 Ne273 «O6 obpa3zoBanuu B Poccuiickoit
Ddenepauun»;

- IlocraHoBieHne Ma3pum roponckoro oxkpyra Tombsarta ot 23.05.2014
Ne 1683-n/1 «O6 yTBepXIEHUH peecTpa MYHHIHUIAIBHBIX YCIYyT TOPOACKOIO
okpyra TonpsaTTy;

- IlocraHoBneHne aAMUHHCTPAIlMd TOPOACKOrOo OKpyra TONBATTH OT
23.05.2019 Ne 1428-n/1 «OO6 ycraHOBIEHHHM pa3Mepa ILIAThI, B3MMAaeMOM ¢
ponutened (3aKOHHBIX IIpeACTaBHUTeNel) 3a MPUCMOTP M YXOX 3a JETbMH B
MyHHUIMIAIBHEIX 00pa30BaTENbHBIX YUPEXKAESHHAX TOPOICKOro okpyra TomesTTH,
peanusyronux 06pa3oBaTeNlbHbIe IPOrPaMMBbI AOLIKOJIBHOIO 00pPa30BaHHA»;

- HAaCTOSIIMI aAMUHUCTPATUBHBIN perjiaMeHT.




2.10. HcuepneiBaromuii mnepedyeHb JOKYMEHTOB,
COOTBETCTBUU C 3aKOHOJATEIIbHBIMUA WM HHBIMM HOPMATUBHBIMH IIPABOBBIMHU
aKTaMM JIUIS [IpeI0CTaBJICHUS MYHUIIMIIAJIbHON YCITyTH:

HE0OXOIUMBIX B

Ne VHUPULMPOBAHH HaumeHnoBanue ®opma Yenosus OcHoBaHus OpraH, HcTouHuk
n/n 0¢ HAMMEHOBAHHE | BUIA JOKyMEHTa NpeiCTaBlieH | NMPEAOCTaBN | NMpEACTaBIECHHMA YMOJIHOMOYEH | NpeACTaBleHUs
BHJA JIOKYMEHTa (cBeneHui) B us CHUA JIOKyMeHTa (CBEeICHHs) | HBIH JIOKYMEHTa
(cBenenmit) s COOTBETCTBHH C JOKYMEHTa JOKyMeHTa | (HOMep CTaTbH, BBI1aBaTh (cBeneHwmit)
HCMOJIb30BAHHA B | HOPMATHBHBIMH (cBeneHwuit) (cBeneHuit) | HaMMEHOBaHHME JOKYMEHT (3aABUTENB/OpraH,
MH(GOPMALMOHHBI | NMPaBOBBIMM aKTaMH | (OpurHHan/ ** HOPMaTHBHOTO OpraHu3auus,
X cuctemax* konus/ B NpaBoOBOro aKTa) Y4acTBYIOLIKE B
tdopme MEXBEIOMCTBEHHO
3JIEKTPOHHOT M,
o (BHYTpHMBEIOMCTBEH
JIOKYMEHTA), HOM)
KOJIM4ECTBO B3aUMOJICHCTBHH)
JK3EMILIAPOB ax
I. 3asBieHUE HA 3asBieHue 06 OpwuruHan/s be3 IMynkr 2.10. 3asBuTENH 3asBUTEND
NpelOCTaBIEHHE | ocBOGOKIECHHE ¢dopme BO3BpaTa HacToALIEro
MYHHLUMNATBHOA | - nomy ey 371IEKTPOHHOT aIMMHHCTPATUBHOIO
ycanyru kareropui 0 JIOKYMEHTa, perjiaMeHTa
N 1 3k3.
poauTeneii
(3aKOHHBIX
npeacTaBuTeNeit) ot
B3MMaHHA
POIMTENBCKOM
T1aThI 32 TPHCMOTP
M YXO]1 3a IETbMH B
MYHULHMIATBHBIX
o6pa3oBaresbHbIX
YUPEKIECHUAX
ropoJICKOro oKpyra
TonesarTH,
peaH3yIOMMUX
o6pa3oBaresbHbIe
NporpamMmsl
JIOLIKOJILHOTO
obpa3oBanus
(ITpunoxenue Nel)
2. Cornacue Ha Cornacue Ha Opuruxan/s be3 IMyskr 1 crateu 9 3asBuTEND 3asBuTEND
06paboTky 06paboTKy tbopme BO3BpaTa ®enepanbHOro 3akoHa
NEPCOHATbHBIX NIEpCOHATBHBIX 3NIEKTPOHHOT 0t 27.07.2006
. A T prec
(ITpunoxeHue Ne2) JIHHBIX:
DenepanbHelil 3aKOH
Ne 210-93
3. JIOKyMeHT, JIOKyMeHT, Opwurunan/ Toneko ana | Ykas IIpesupenta PO | MBJ] Poccuu | 3assuresns
YJOCTOBEPAIOWIMIA | yI0CTOBEPAIOLLHIA KOMHs/B npocmotpa | 0T 13.03.1997
JIMYHOCTh JIMYHOCTh ¢dopme (cHsTHs Ne 232 «O6 ocHOBHOM
3asBUTENA 3asABHTEIA, INEKTPOHHOT KOITHH) B JIOKYMEHTE,
JIOBEPEHHOT 0 LA 0 IOKyMEHTa, YAOCTOBEPSIOILEM
1 3K3. HaHae JIMYHOCTH rP@KIaHHHA
OKa3aHHA Poccuiickoi
ycnyru ®enepaunu Ha
TEPPHTOPUH
Poccuiickoit
Denepaunny;
MOCTaHOBJIEHHE

[MpaButenscta PO ot
08.07.1997 Ne 828
«O0 yTBEepKAEHNH
IMonoxenus o
nacnopTe rpakJaHuHa
Poccuiickoit
®enepauny, obpasua
6J1aHKa ¥ OTTHCAHHSA
nacrnopTa rpaxJiaHiHa
Poccuiickoit
Genepaunny;

cT. 10 ®enepansHoro
3akoHa o1 25.07.2002
Ne 115-®03 «O
NPaBOBOM II0JI0XKEHUH




MHOCTPaHHBIX
rpaxiaH B
Poccuiickoit

e nepaunny;
IMocranoBnenue
IMpasutenscta PO ot
12.02.2003 Ne 91 "O6

yJOCTOBEPEHUH
JIMYHOCTH

BOEHHOCITYallero

Poccuiickoii

denepauun"

4. JIoKyMeHT, JIOKYMEHT, Opwuruxan/ Tonsko nns | Cratemn 185, 185.1 Horapuar 3asBuUTENL
NOATBEPXKIAIOMH | MOATBEPXKAAIOLIMIA KOnus/B npocmotpa | 'paxaaHckoro
¥l NOJIHOMOYMSA MOJIHOMOUHSA bopme (cHaTHa Konekca PO
npeacTaBuTeNs JIOBEPEHHOT0 JIMLIA B | 3JIEKTPOHHOT KOITHH) B
IOPUNYECKOTO COOTBETCTBHHU C 0 JIOKyMEHTa,
unu pusudeckoro | 3akoHonarenscTBoM | 1 3k3. Haalle
nuua B Poccuiickoit OKasaHuA
COOTBETCTBHH C denepauuu ycayru
3aKOHOJIATENIBCTBO | (IOBEPEHHOCTS)

M Poccuiickoit
Denepaumu

5. Csenenus o CBHUIETENBCTBO O Opuruxan/ Toneko ana | IMynkr 2.10. 3AIC B nopsiaxe
roCy/IapCTBEHHOIH | poskaeHHM pebeHka | Komus/B npocMoTpa | HacToAWEro MEXBEIOMCTBEHHOT
perucTpauuu tbopme (cusaTns aJIMMHHCTPATHBHOTO 0 B3aMMOJEHCTBHA
pOXAEHHA 371€KTPOHHOT KOIHH) B pernameHTa W 3asBUTENb 110

0 JIOKYyMEHTa, coOCTBEHHOM
1 5K3. Healle MHULMATHBE
OKazaHHA
yciyru

6. Pemenne cyna o6 | JlokymeHT, Opurunan/ Tonbko ana | IMymkr 2.10. Cyne6Hble 3asaBuTenb
YCBIHOBICHUH MO ATBEPIKAAOLIM Konus/B npocmMoTpa | HacTosiero opraHsl
(y1ouepeHHH) MOJIHOMOYHS (bopme (caTHA aIMMHUCTPaTHBHOTO

3aKOHHOTO 3EKTPOHHOT periaMeHTa
KOIHH) B

NpeACTaBHTENS 0 JIOKyMEHTa,

peGenka (pemenne | 1 9K3. HatIe

cyza 06 OKa3aHus

YCBIHOBJIEHHH yCIyru

(ynouepeHun)

7. CaeneHus, JIoKyMeHT, Opwurunan/ Toneko ans | Ilynkr 2.10. JCO B nopsake
NOJTBEMKAAIOM | MOATBEPXKAAIOLIMIA Konus/B npocMoTpa | HacTosiero BHYTPHUBEIOMCTBEH
€ YCTaHOBJIEHHE MOJIHOMOYHSA bopme (chaTma aIMUHHCTPATHBHOTO HOTo )

OMNEKH 3aKOHHOIO periameHTa B3aHMMOEHCTBHA

EKTPOHHOT | KONHH) B

(none4uTeNnsCTBA) | MpEACTaBHUTENS HIIH 3a4BHTENb N0
peGenka (akt oprana | © ACKYMEHTa, | Hawane coOCTBEHHO#
OMNEKH 1 k3. OKa3aHui MHULMATHBE
MONE4YUTENBCTBA 00 yciyru
YCTaHOBJICHUH
OMNEKH
(none4uTeNLCTBA))

8. Caezenus u3 Jloroop o Opurunan/ Tonsko ana | Ilynkr2.10. JCO B nopsake
JI0r0BOpa 0 NPHEMHOM ceMbe KOnus/B npocMoTpa | HAcTOAWEro BHYTPHBEIOMCTBEH
nepenaye pebeHka dopme (chaTha a/IMUHHUCTPATHBHOIO HOro
Ha BOCIHTaHueE B periameHTa B3aUMOJIEHCTBHS
MPUEMHYIO CEMBIO BSKIPOUNOE: | GmuGia HJIH 3a51BUTEJIb 110

0 JOKyMEHTa, | Hayaie cobcrpentoli
1 3K3. OKa3aHuA MHULATHBE
ycnyru

9. CaeneHus u3 Jlorosop o Opurunan/ Toneko ana | IMynkr 2.10. pi(ee] B nopsake
JIOroBopa o NaTpOHATHOM ceMbe | xomnus/B npocMoTpa | Hactosero BHYTPHBEIOMCTBEH
nepezaie pebeHka bopme (cnsTust aIMUHHCTPATHBHOTO HOro
Ha NaTpoHaTHOE SMEKTPOHHOT | KommHH) B pernameHTa B3aHMOJEHCTBUA
BOCMHTAHHE WJM 3asIBHTEJIB 110

0 JIOKYMEHTa, | Hayaie cobeTRenHoR
1 3K3. OKa3aHHA MHMIMATHBE
ycIyru

10.1 | Csenenus, CnpaBka ¢ MecTa Opwuruxan Tonsko ans | depepanshblit  3akoH | MunoGopoHsl | B nopsijke
NOATBEPIKIAIOMM | CIy>kOBI, BOCHHBIA /konus/B npocmotpa | ot 27.05.1998 N 76- MEXKBEIOMCTBEHHOI
¢ (akr 6uner tdopme (cHATHA 3 "O  craryce 0 B3aMMO/ICHCTBHS
NPOXOXKACHUS BOECHHOCTY>KalIEero, 3JIEKTPOHHOT KOIUH) B BOEHHOCTY>KaluXx" WJIH 3asIBUTEJIb 110




7

BOEGHHOI C/TyXObI
WIIH YBOJILHEHHUS C
BOEGHHOI C11yO0bl
BOEHHOCITY KaILHX
, IPOXOALIMX
BOEHHYIO CI1yxO0y
0 KOHTPaKTy

CrpaBKa BOEHHOIO
KOMHccapuara o
MPOXOXKAEHUH
BOCHHO#H c1y>x0b1 110
MOOHIH3aLIMH

0 JOKYMEHTa,
B 1 3Kk3.

Hayase
OKa3aHus
yCyru

(nanee -
OenepanbHblii  3aKOH
N 76-03);
Pacnopsoxenue
IMpasutenscTBa
Poccuiickoi
Oenepaunu oT
01.11.2016 N 2326-p
«O6 YTBEPXKACHHH
NepeyHs JOKYMEHTOB
'] CBEJICHUH,
HaXOoALIUXCS B
PacnopsHKEHUH
OTZEJIBHBIX
(enepanbHBIX OPraHOB
MCIOJIHUTEIEHOH
BJIaCTH,
rocyJapCTBEHHbBIX
BHEOIO/DKETHBIX
¢onnoB Poccuiickoit
denepaunu U
HE0OX0AUMBIX it
NpeJoCTaBIeHUA
rOCyJapCTBEHHBIX U
MYHHLMNATBHBIX
ycnyr
HCIMOJIHUTENBHBIM
opraHaMm
rocyaapCTBEHHOI
BJIACTH cyOBeKTOB
Poccuiickoit
®denepaunu ¥ opraHam
MECTHOrO
CaMOyIpaBJIeHUs»
(nmynkt 23 Ilepeuns);
«Ykas IpesuneHra
Poccuiickoi
®enepaunu «O6
00BABICHUH
YaCTUYHOM
MOOHIN3aLMH B
Poccuiickoi
®denepaunn» ot
21.09.2022 Ne 647
(manee — Yka3 Ne
647 -

COOCTBEHHOM
HHULIMATHBE

10.2

Caenenus 06
y4acTHH
rpaxcaaHvHa B
BbIMOJIHEHUH
3aJ1a4 B YCJIOBHAX
Ype3BbIYAHHOr0
TOJIOXKEHHUS, PH
BOOPY>KEHHBIX
KOH(IUKTaxX WK
60€eBbIX
JEHCTBUSAX, a
TaKKe
nHpopmaums o
BbINOJIHEHHH
BOEHHOCTY>alUM
, NPOXO/IMBILINM
BOCHHYIO CITyX0y
10 KOHTPAKTY,
WHTEpHALMOHAIbH
oro goira.

Cnpaska ¢ Mecta
CITy#Obl, BOGHHBIIH
ouner
BOEHHOCTY>KaILEro,
CrnpaBka BOGHHOTO
KOMHccapuara o
NPOX0XKACHHH
BOEHHOH ci1y»O0b1 N0
MOOHIH3ALMU

OpuruHan
/xomnus/B
topme
JNEKTPOHHOT
0 JIOKyMeHTa,
B 1 9K3.

Toneko ans
MpoCcMOTpa
(cHATHA
KOINHUH) B
Havase
OKa3aHus
yCIyru

OenepanbHblii 3aKOH
N 76-03,;
PacnopsbxeHue
INpaButenscTea
Poccuiickoit
®enepaun ot
01.11.2016 N 2326-p
«O6 yTBepKACHHH
NepeyYyHs I0KYMEHTOB
U CBEACHUH,
HaxXo[LIMXCA B
pacnopspkeHUH
OTAEJBHBIX
(enepanbHBIX OpraHoB
HCIIOIHUTENIBHON
BJIACTH,
roCy1apCTBEHHBIX
BHEOIO/DKETHBIX
¢onno Poccuiickoi
®enepaunu 1
HEOOXOIUMBIX JUIs
NPENOCTaBIICHHUS
roCyJapCTBEHHbIX H
MYHHLMIATBHBIX
ycnyr
HCIIOJIHUTENBHBIM
opraHam
rocy1apCTBEHHOMH
BJIaCTH CyOBEKTOB
Poccuiickoi
@enepaunu U opraHam
MECTHOrO
CaMOYMpaBJICHUA»
(nyHKT 26 ITepeuns);

MuHo60poHSI

B nopsake
MEXBEJOMCTBEHHOT
0 B3aMMOJCHCTBUSA
WK 325BUTEb 110
CcOOCTBEHHO
WHHLMATHBE




Vka3 Ne 647
Csenenus o JloKyMeHT, Opuruxan/s Tonbko ans | IMynkr 2.10. [1oP B nopsnake
CHHIIC coJieprKalrii (hopme npocMoTpa | HAacToALIEro MEXBEJIOMCTBEHHOT
YHHMKJIbHBIA HOMep | 2nekTpoHHOr | (CHATHSA AIMIHHCTPATHBHOTO 0 B3auMoJeiCTBHA
HHMBHIYJbHOTO 0 IOKyMEHTa, | KONHH) B PETIaMEHTY WK 3asBUTEIb 110
JIMLEBOrO cyeTa 1 3k3. Hayaie cOOCTBEHHOI
3aCTPaxOBaHHOIO OKa3aHus WHMLHaTHBE
JIMLa B CUCTEME ycnyru
00s3aTeNbHOro
MEHCHOHHOTO
CTpaxoBaHHUA

<*> . yka3bIBa€TCS B CJIyyasXx HECOBIAJCHHA HAaMMEHOBaHHSA JOKYMEHTOB (CBEICHHMIi), yka3aHHBIX B HOPMATHBHBIX
NPaBOBBIX AaKTaX, PEryJHPYIOMMX [PEIOCTABICHHE MYHHUIMNAIBHONW YCIyrd, U HaMMEHOBAaHHUS JOKYMEHTOB (CBEICHHMIN),
MCIOJB3YeMBbIX B HMH(OPMAIMOHHBIX CHCTEMaX, B TOM 4YHCIe OOECNEeYMBAIOMIMX OCYIIECTBICHHE MEXBEIOMCTBEHHOTO
MH(POPMALMOHHOTO B3aUMOJICHCTBUSA U NPEIOCTaBICHHE MYHHIIUIIAIBHOM YCIIYTH B JJIEKTPOHHOHU (hopMe.

<**> . B rpaje yKa3bIBalOTCS YCJOBHS NPENOCTABJICHUS JOKYMEHTOB (CBEACHHIi), HEOOXOAWUMBIX IJIS MOJIYYEHHS

MYHHLMNAIBHOM YCIIYT'H, B OpraH, NpeaoCTaBIIsAIOMIMNA My HUIUIIAIBEHYIO YCIyTy, @ HMEHHO:
- 6e3 Bo3Bpara;
- Ha Bce BPeMsl OKa3aHUs YCIYTH C BO3MOXHOCTBIO BO3BpaTa 1o TpeGOBaHUIO 3asiBUTENS;
- TOJILKO JUISl TPOCMOTpa (CHATHS KOMUK) B HavYajle OKa3aHHs YCIIyTH;
- Ha Bce BpeMsl OKa3aHHUs YCIYTH ¢ 00s13aTe/IbHBIM BO3BPATOM 3asBUTEIIO.

<***> . 3agBUTEIb BIPABE NPEICTABUThH YKa3aHHbIC JOKYMEHTHI B OPraHbl, PEI0CTaBIIsAIOUIME MyHHLIHNATIbHBIE YCIIYTH,
110 COOCTBEHHOM UHMLMATHUBE.

2.11. HcyepnelBaromuil mEepeYeHb OCHOBAaHWM I OTKasa B IIpHEME
JIOKYMEHTOB, HE0OXOIUMBIX IS IIPEIOCTABIEHUS My HULIUIIATbHON YCIIyTH:

- MpefoCTaBlIeHUE 3asiBUTENIEM HEINOJHOIOo MaKeTa JOKyMEHTOB, YKa3aHHBIX B
nyHkte 2.10. HacTosIero aJIMUHHCTPATUBHOIO perjiaMeHTa, OOS3aHHOCThH II0
IPeOCTaBICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asiBUTEIIS;

- IOKYMEHTBI B YCT@HOBJICHHBIX 3aKOHOJATEIbCTBOM CIIy4asX HOTapHalIbHO HE
yJIOCTOBEPEHBI, HE CKpEIUICHBI IeYaTsIMHU, He UMEIOT HaJIe)Xallye MOAIUCH CTOPOH
WJIM OTIpeIeJICHHBIX 3aKOHO1aTeNbCTBOM JOJKHOCTHBIX JIMII;

- 3asBlieHHMEe H JOKyMEHThl HalMCaHbl Hepa30opuuBO, HaHMMEHOBAaHUE
IOPUIUYECKUX JIMIl - C COKpalleHHWeM, 0e3 yKa3aHUs MecTa HaXOXXIeHus (Mecra
perucTpaiiu) IpUIUIECKOro JIHuIa;

- baMuIMH, ©UMeHa U OoT4YecTBa (TOCIEeIHUE MPH HATMYUK) (PU3UYECKUX JIMIL,
aJipeca X MecTa XHUTENbCTBA HAallMCaHbl HE IIOJHOCTHIO;

- B 3asBJICHUH U (UIM) JOKYMEHTaX MUMEEeTCs HalW4yue NOJYUCTOK, IPUIIHUCOK,
3a4epKHYTBIX CJIOB ¥ MHBIX HEOTOBOPEHHBIX UCIIPaBICHUM;

- 3asiBJIEHHE U (WJIM) TOKYMEHTHI HCIIOJIHEHBI KapaHallioM;

- 3asBlIeHHE U (WJIH) JTOKyMEHTHl MMEIOT Cephe3Hble MOBPEXICHUS, HaJU4Me
KOTOPBIX HE II03BOJIIET OJHO3HAYHO HUCTOJIKOBATh UX COAEpXKaHUE;

- (opma mnpenocTaBieHUS AOKYMEHTOB HE COOTBETCTBYET TpeOOBaHUSM,
YCTAaHOBJIEHHBIM HACTOSIIMM aJMUHUCTPATUBHBIM PETJIAMEHTOM.

2.12. OcHoBaHMs IUIsl NPUOCTAHOBIIEHUS NPENOCTABICHUS MYHHUIUNAIBHON
YCIIyTH OTCYTCTBYIOT.

2.13. OcHoBaHMEM [UIsl OTKa3a B INPEJOCTABICHUU MYyHHIMIIAIGHOW YCIIYTH
SIBIIIETCS:

- OCBOOOXXIIEHHE OT PONUTENBCKOW IUIaThl MO OCHOBAaHUSAM, YKa3aHHBIM B
cratee 65 dexepanbHoro 3akoHa oT 29.12.2012 Ne 273-03 «0O6 obpa3oBaHHU B
Poccuiickoit @enepanumy;

- HECOOTBETCTBHE JIMLIA TPEOOBAHUAM II. 2.2 HACTOSIIEr0 aIMUHUCTPATHBHOTO




@

-

perjiiaMeHra;

2.14. OcHoBaHHEM I MpeKpalIeHHs IMPEAOCTABICHUS OCBOOOXKIEHHSI OT
POJUTENBCKOM IIAThI SIBJISIOTCS:

a) OCBOOOXXJIEHHE OT POJIUTEIHCKOHM IUIaThl IO OCHOBAaHUSM, yKa3aHHBIM B
cratbe 65 DenepanpHoro 3akoHa oT 29.12.2012 Ne 273-@3 «O6 o6pa3oBaHuu B
Poccuiickoit @enepanmumny;

0) mpekpallleHlue COOTBETCTBUS YCJIOBHSM, YKa3aHHBIM B 1. 2.2. HacCTOSLIETO
aJIMUHUCTPATUBHOT'O perjiaMeHTa.

2.15. IIpengocTaBieHre MyHHALUAIIAIBHON YCIYTH OCYIIECTBIISIETCS OECIUIaTHO.

2.16. MakcumanbpHBI CpOK OXHUIAHHUs B OYepeau IIpU II0Jade 3ampoca o
IPeIOCTaBIICHHHA MYHHUILIMIIAIBHON YCIIyTH, COCTaBIsAeT He 6oiee 15 MUHYT.

MakcuManbHbIi CPOK OXKHUJAHHS B O4Yepequ NpH IOIYYEHHUU pe3yJibTara
MPeIOCTABJICHHS MyHHITUIIATHHON yCIIyTH — He Ooyiee 15 MHUHYT.

Cpox peructpanuu 3ampoca 3asBHUTENS O MPEJOCTaBICHUH MYyHHUIHIIAIBHOM
yCIIyTu cocTanisieT He 6osee 30 MUHYT ¢ MOMEHTa 00OpaleHusl.

2.17. Iloka3zaTenu JOCTYITHOCTH U Ka4eCTBa MyHULIUNIAJIbHON yCIIyTH:

- CTENeHb YJOBIETBOPEHHOCTH TIpPaXXJaH KadyeCTBOM U JOCTYIIHOCTBIO
MYHUIUINIAJIBHON yCIIyTH;

- co0MI0IeHUE YCTAaHOBJIEHHBIX HOPMAaTHUBHBIX CPOKOB IIpHeMa 3asBUTENS IPU
nojiaye JOKyMEHTOB;

- co0iofeHue YCTAaHOBIIEHHBIX HOPMATHUBHBIX CpPOKOB IPEAOCTaBIECHHUS
yCIIyTH;

- OTCYTCTBHE OOOCHOBAHHBIX XaJl00 CO CTOPOHBI 3asBHTENIe Ha KadeCTBO
IIpeI0CTaBICHHUs] MyHULIUTIANBHOU YCIIyTH;

- 10JIs1 3asIBUTEJIEH, KOTOPBIM yCIlIyra NpeloCcTaBlieHa B yCTaHOBJIEHHBINA CPOK;

- uHpopmanus o0 yciayre pasMmelleHa B (enepalibHOM rocynapCTBEHHOU
uHpopMalMoHHOM cucreMe «@enepanbHBIA peecTp TOCYIAapCTBEHHBIX U
MYHHULIANATIBHBIX YCIyT ((QYHKIUN)»;

- CHIDKCHHME MAaKCHMAJIBHOTO CpOKa OXHAAaHUS B OdYepeNd IpH IMojade
3arpoca ¥ NOJIy4YEHHUH pe3yJibTaTa NpeJOCTaBIEHUS MyHUIUIIAIEHON YCIIyTH.

2.18. O6muit nepuoa npenocTaBieHUs] My HUIUIAILHON yCITyTH.

2.18.1. MyHununaneHas yciayra IpeIoCTaBisieTcss ¢ 1 CeHTIOps TeKyIlero
rojia o 31 aBrycra cieayrouiero roja.

2.19. 3amena ocBOOOXIEHUS OT POAUTENILCKOW IUIATHl Ha KOMIIEHCAIIMOHHBIE
JIEHEXHBIE BBIIUIATHI, CyXUe MaKu He IPOU3BOAUTCS.

2.20. Crioco6sI 1 hopma MpeIocTaBlIeHUS MYHHITUIIAIBHON YCITyTH:

2.20.1. ®opma npenocTaBiIeHUs 3asBICHUS U JOKYMEHTOB, HEOOXOJUMBIX JIJIS
IIPEIOCTABIICHUs] MyHULIUIIAIBHOMN YCIYTH: »

- Ha OyMaXHOM HOCHUTele Ipd JIMYHOM OOpalIeHHWH 3asBHUTENS B
JlenaptamenT, MAY «M®1]»;

- B DJEKTPOHHOH ¢QopMe - MpH JTUYHOM OOpalleHuH 3asBUTENS B
JlermapTaMeHT.

2.20.2. ®opMa NpenoCTaBICHUs pe3yJIbTaTa MyHULIMIIATbHOM YCIIyTH:

- NpYA IPUHATHU PELICHUSA O MPENOCTABICHUUM MYHULMNAIBHOW YCIyrd —
IMyTeM IpeI0CTaBIEeHUs] OCBOOOXKIEHHUS OT POOUTENBCKOM IIATHI;
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- INpUd IPUHATAU DpeIIeHus 00 oTKaze B IIPEAO0CTaBIEHUN
MYHHUIHUIAIBHON YCIYyrW — IIyTeM HalpaBJICHUs BBIIUCKU W3 PACIOPSIKEHUS
3aMECTUTENS TJIaBbl TOPOJACKOro OKpyra TonpATTH IO COLMaIbHBIM BOIpocaM 00
OTKa3e B NPEJOCTABIEHUH OCBOOOXIECHUS OT POJUTENHCKOM IUIATHl Ha OyMaXKHOM
HOCHUTEJIC IIOYTOBBIM HANpPaBIEHUEM II0 aJApecy perucTpaludd 3asBUTEN,
yKa3aHHOMY B 3asBJICHHH, JTHOO HalpaBlIeHHE IO aJIpecy 3JIEKTPOHHOH IIOYTEHI,
yKa3aHHOMY B 3asIBJICHUHU.

2.20.3. ®opma HampaBlIeHHUs 3alPOCOB M MOJYYEeHHE IOKYMEHTOB B paMKax
MEXBEJIOMCTBEHHOTO HH(POPMAILIMOHHOTO B3aUMOICHCTBHS:

- B DJIEKTPOHHOH (opMe - MOCPEACTBOM CHCTEMBI MEXBEIOMCTBEHHOIO
3JIEKTPOHHOTO B3auMoaencTsus (naiee - CMOB);
- Ha OyMaXHOM HOCHUTENE - IIOCPEACTBOM IIOYTOBOTO OTIIPABJIEHHS C

YBEJIOMIIEHHEM O BPYYE€HHU WU KypbepoM (II0JI PacHuCKy O MOJyYEeHHH) B CIydae
HEBO3MOKHOCTH IIOJIyYEHHUs TOKyMEHTOB nocpeacrsom CMOB.

He nomyckaercs oTka3 B IpeJOCTaBI€HUN MYHULIUIAIBHONW YCIIyTH B Cllydae
HETIOJyYEeHHUs] JOKYMEHTOB B paMKaX MEXBEIOMCTBEHHOTO HH(MOPMAIMOHHOTO
B3aMOJIENCTBUS.

2.21. TpeboBaHus K MOMEIIEHHAM, B KOTOPBIX IIPEIOCTABISETCS
MyHULMIIAJIbHAS yCIIyTa.

2.21.1. MyHununanbHas yclyra HpeIoCTaBIsSIeTCSd B IIOMEIIEHHMIX 3IaHMi
Henapramenta 1 M®LI, pacnosoXeHHBIX [0 aapecaM, yKa3aHHBIM B IyHKTE 2.5
HACTOSAIIEr0 aAMUHUCTPATUBHOT'O perjaMeHTa.

2.21.2. IloMenieHus: AOMKHBI COOTBETCTBOBAaTh 1peOOBaHUSAM K OpraHU3al[{H
paboT C NEepPCOHAIBPHBIMU DBIIEKTPOHHBIMH BBIYMCIUTENLHBIMA MalIMHAMHA U
KOIIMPOBaJIbHO-MHOXKHUTEIILHOM  TEXHUKOM, yTBepkIeHHbIM [locraHoBieHHEM
I'maBHOTO rocymapcTBeHHOro caHuTapHoro Bpada Poccuiickoit ®Deneparmu oT
02.12.2020 N 40 "O6 ytBepxneHuu canuTapHbix mnpaBwia CIT 2.2.3670-20
"CaHuTapHO-2IIUAEMHOJIOTHYECKHEe TpeOOBaHMs K YCIOBHSAM Tpyaa', a TakKke
[IpaBuiaM  opraHuM3zallMd  JAESITEIHHOCTH  MHOTOQYHKI[MOHAIBHBIX  I[EHTPOB
MPEIOCTABIIEHUS T'OCYJapCTBEHHBIX U MYHHIMIIAIBHBIX YCIYT, YTBEPXKICHHBIM
ITocranosnenuem IlpaBurenscrBa Poccuiickoit @epepanuu ot 22.12.2012 N 1376.

2.21.3 Ha TepputopuM, mNpHIeralomeid K MeCTy IpeIoCTaBIeHHUS
MYyHHIIMIIAIBHON yCIyrd, o00pyayloTCs MecTa A MapKOBKHA aBTOTPAHCIIOPTHBIX
CPEICTB.

Ha crosnxe mosmxHbl ObITH IpemycMoTpeHo He MeHee 10% (HO He MeHee
OJHOIO MAaIIMHO-MeCTa) AJsA OecIIaTHOW NapKOBKH TPAHCIIOPTHBIX CPEJNCTB,
ynpaBisieMbIX MHBanunaamu I, II rpynm, v TpaHCHIOPTHBIX CPEICTB, MEPEBO3SIIUX
TaKUX MHBAJIMIOB U (WIK) AeTel-uHBaMoB. Ha rpaxknan w3 umcia uaBanugos 11
IPYNIIBI  HOPMBI HACTOSIIEr0 IOAIYHKTa pAcIpOCTPaHSIOTCS B  IOPSJKE,
onpenensiemoMm IlpaButensctBoM Poccuiickoit @enepanmu. Ha  ykazaHHBIX
TPAHCIIOPTHBIX CPEJACTBAaX MAOJDKEH OBITh YCTAHOBJIEH OIIO3HABATENLHBIA 3HAK
"MuBamun" ¥ mHQOpMamus 00 STUX TPAHCIOPTHBIX CPENCTBAX JOJDKHA OBITH
BHECeHa B (pefiepabHbIN peecTp HHBAIH/IOB. |
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Mecra 1 NapKOBKH, YKa3aHHbIE B HACTOSIIIEM IOJAMYHKTE, HE JOJDKHBI
3aHMMaTh MWHBIE TpPAHCIIOPTHBIE CpEeACTBA, 3a HCKIIOYEHHUEM  CIIy4aes,
IIpeIyCMOTPEHHBIX NPaBUIIAMU JOPOXKHOTO JBUKEHHUS.

Joctyn 3asBuTeneil (B TOM 4uCle 3asiBUTENEH-UHBAIUAOB) K MapKOBOYHBIM
MeCTaM SIBJIsIeTCsl OeCIUIaTHEBIM.

2.21.4. Bxoasl B 34aHHUSl IPEAOCTABICHUS MYHULMIAIBHOW YCIYTH AOJIKHBI
ObITh 00OpYNOBaHBI MAaHAYCaMH, PACIIMPEHHBIMH IIPOXOJAMH, ITO3BOJISIOIIUMH
o0ecneunTh OECHpPEensITCTBEHHBIH JOCTYIl HMHBAIHIOB, BKIIOYas WHBAJIUOB,
UCIIOJIB3YIOIIUX Kpeca-KOJISACKH.

2.21.5. Mecta oxugaHus B odepeAu NOJDKHBI OBITH 00OpPYIOBaHBI CTYJIbSIMH,
KpeCelIbHbIMU CeKLHUSIMH. KOonu4ecTBO MECT OXXHMIAaHUS ONpPENENsieTCSl UCXONs W3
(dakTHUecKOl Harpy3kM M BO3MOXXHOCTEH JUIs pa3MeNmIeHHsT B  3JaHUsIX
IIPEI0CTaBIICHUS] MyHULIMIIATIBHOMN YCITyTH.

Jns oOCity>XMBaHUS WHBAJIMAOB 3/aHUS IIPEIOCTABIEHUS MYHHUIIUIAIBHON
YCIYTH JOJDKHBI OBITH 000pYyIOBaHBI MMAHIYCaMH, CIIEIIUAIBHBIMU OTPOKIACHUIMHA U
nepuiaMy, 00ecredMBalOIIMMHU OECIpEeNsITCTBEHHOE IEepPEABIKEHUE U Pa3BOPOT
UHBAIIMHBIX KPECEI-KOJSACOK. '

Cromnsl 1S 0OCITy)KUBaHUS HHBAIUIOB TOJKHBI OBITH pa3MeIeHBl B CTOPOHE OT
BXOJ]a C YUYE€TOM pPacCTOSHUS, HEOOXOIUMOTO JIJIsi OeCIpensITCTBEHHOIO MOAbe3/1a U
IIOBOPOTa KpeCIa-KOJISICKH.

VHBanuaaMm, UMEIOMUM CTOHKHE pacCTpoiicTBa (YHKIMH 3peHUS |
CaMOCTOSITEIBHOTO  INEPEIBMKEHUs, JOJDKHO OBITh oOecreuyeHo oOKa3zaHue
HeoOXOIMMOM NOMOIIM B MEPEABIKEHUH U COIMPOBOXKICHHE K IOMEIIEHUSIM, B
KOTOPBIX IIPEAOCTABISAETCS MyHULIMITAIbHAS yCIIyra, K 3aJly OXUJaHUsI, MECTaM JJIs
3allOJJHEHUsT  3alpoCOB O  IPENOCTaBICHWM  MYHHUIMNAIBHOM  YCIYTH,
MHQOPMALIMOHHBIM CTE€HIaM C 00pa3liaMy UX 3all0JIHEHUS U IIepeYHeM JOKYMEHTOB,
HEO0OXOUMBIX JIs IPEIOCTaBIeH!S My HULIUITAJIbHOM YCITyTH.

PaGotHuku JlemapramMeHTa W OpraHu3allMii, y4YacTBYIOIIUX B OpraHU3aIllUU
NPEJOCTABICHUS] MYHUIUIAIBHOM YCIyrd, IpU HEOOXOJUMOCTH OKa3bIBAIOT
MIOMOIIb WHBAJHAaM B IPEOAOJEHUH OapbepoB, MEMIAIOUINX IIOJyYEHHIO HMH
MYHUIUIIAJIBHOM yCIIyTH HapaBHE C IPYyTHMH JIMIIAMHU.

2.21.6. B 3panmax J[lemapramenta u MAY «MO®Ll» pasmemaroTcs
MHGOpPMAaLlMOHHBIE CTEHJbl WJIM HHbIE HCTOYHUKH HH(MOOPMHUPOBAHUS, KOTOpPHIE
JIOJDKHBI COZIEpXaTh aKTyallbHYyI0 HHGOpMAINIo, HEOOXOAMMYIO IUIS IIOJy4eHUS
MY HULIUMIAIBHOM YCIIYTH, 8 UMEHHO: |

- wuHbOpMAIMI0O B TEKCTOBOM BHIE U B BHAE OJIOK-CXeMbl 0O0mIei
IIOCIIEJOBATEIbHOCT  AAMUHHUCTPATUBHBIX  INPOLEAYpP, BBINOJHAEMBIX IIpU
NpeJOCTaBIeHU MYHHUIMNAIbHOU yciyru (mpuioxeHue N 3 K Hacrosmemy
aIMUHUCTPAaTUBHOMY periiaMeHTy);

- IIOYTOBBIM angpec, MECTO HAaxOXIEHWs, aApec 3JIEKTPOHHON II0YTHI, aapec
paznena JlenmaprameHnTa Ha 0(ULIMATIBEHOM MOpTaJle aAMUHUCTPALIVH;

- KOHTaKTHbIE TeslleOHbI crenranucToB JlemaprameHTa u coTpyiHUKOB MAY
«M®Ll», yYacTByIONIMX B OpraHu3alud, oOecrneYeHWH MNPefoCTaBICHUS
MYHUIUIIATIBLHOMN YCIIyTH;
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- IIepe4YeHb JNOKYMEHTOB, HEOOXOAMMBIX [UIsl  IPeJIOoCTaBICHHUS
MYHHLIANIAJIBHOM YCITyTH;

- OJ1aHKM 3asBJIeHUM U 00pa3Lbl UX 3a0THEHHUS.

JUis VHBAJIMIOB IO 3pEHUI0 B 3[aHUSIX IPENOCTaBIEHUS MYyHHUIMIIAIbHON
YyCIyrM JOJDKHO OBITh  o0ecrmeyeHO  IyOimpoBaHMe  HEOOXOAUMOW IS
O3HAKOMJICHMsI 3pUTEIbHOM HHGOpMAaIMM, a TaKKe HaJIINCed, 3HaKOB M HHOU
TEKCTOBOM U rpaduyeckoil nHPpOpMaLUK 3HAKaMH, BHIIIOJIHEHHBIMHA YKPYITHEHHbBIM
mpudToM U penbedHo-ToueyHbIM mpudToM bpaiis.

JUld MHBaIMOOB 1O CHOyXy [JOJDKHO OBITh obOecmedeHo AyOnupoBaHHe
HEOOXOAMMON IS O3HAKOMJIGHHS 3BYKOBOW HMHGOpMAIMM TEKCTOBOM |
rpaduueckoit nHGopMarueii (oerymei CTpoKoi).

B 31anus npenocraBieHus] MyHULMIIATBHON YCIyT'H HOJDKEH ObITh obecrieueH
JIOIIyCK CYpZAOIIEpEBOAYMKA U TH(IIOCYpPAOIEPEBOAUMKA, a TaKXe JOMYyCK COOaKu-
IIPOBOJHMKA IIPM HAJIWYUU JOKYMEHTa, IIOATBEP)KIAIOLIEr0 €€ CIIELHAIbHOe
oOydeHue U BBIJAaHHOTO B (opMe ¥ MOPSIKe, KOTOpPbIE ONpeAeseHbl (elepalbHbIM
OpPraHoM HCIIOJHHUTEIBHON BIIACTH, OCYLIECTBISIIOIIUM (QYHKLIUU IO BBIpabOTKE U
peanuzanuu rOCyJapCTBEHHOM  IOJUTUKU U HOPMAaTHUBHO-IIPABOBOMY
peryJupoBaHUIO B cepe colranbHON 3aIlIUThl HACETICHHS.

2.21.7. llentpanbHbiii Bxon B 3naHus [enmapramenta, MAY «M®ILl» nomken
ObITh 00OpynoBaH HWHGOPMAIMOHHON TaOMUYKOM (BBIBECKOW), comepiKamien
CIIeAYIOLTYI0 HHPOPMAIHIO:

- HAUMEHOBAHHUE;

- MECTO HaXO0XICHUS;

- peXUM pabOTHI.

IlenTpanpHBli BXOA B 34aHMS IPENOCTABIEHUS MYHUIUNAIBHOX YCIyrH
J0JDKeH ObITh 000pyn0BaH HH)OPMALIMOHHOMN TaOIHUKOM (BBIBECKOM), CopepKaleit
COOTBETCTBYIOIIEE HAUMEHOBaHUE, C HCIOJh30BaHUEM YKPYIMHEHHOro IMpupTa H
IUIOCKO-TOYeYHOro mpudTta bpaiins.

2.21.8. B ciy4asx, eciu CylecTByIone 00beKThl, B KOTOPBIX MPEI0CTABISETCS
MYHMIIMIIAJIbHAA yCJIyra, HEBO3MOXHO IIOJHOCTHIO MPUCIOCOOUTH C YYETOM
IIOTpeOHOCTEN MHBAIUIOB, COOCTBEHHHKH 3THX OOBEKTOB J0 UX PEKOHCTPYKIIUU
WM KallUTaJbHOTO PEMOHTA JOJDKHBI IPUHUMATh COTrJIaCOBaHHBIE C OJHUM U3
O0OIIECTBEHHBIX O0BEIUHEHUN MHBAIHMIOB, OCYIIECTBISIONNX CBOIO IEATEIHHOCTH
Ha TEPPUTOPHUH T'OPOZICKOT0 OKpyra, Mephl AJis 0OecIeueHusl 1OCTyIla UHBAIUIOB K
MECTY MpENOCTABICHUS MYHULUIAIBHOM YyCIyrd Jubo, KOrja 3TO BO3MOXHO,
00ecneunTs IpeAoCTaBlIeHue HEOOXOAMMBIX MYHHUIIUNAIBHBIX YCIYT II0 MECTY
’KMTEJIbCTBA MHBAJIM/A UIH B AUCTAHIIMOHHOM pEXUME.

2.22 Omnwucanuve nopsaka HHGOPMHUPOBAHHS O MpaBIJIAX IPeIOCTaBICHHUS
MYHHUIMIIAJBHON YCIYTH.

2.22.1. MapopmupoBaHe ocymecTBiseTcs B (opMe YCTHBIX KOHCYJIbTAI[Hii
npyd JUYHOM oOpameHun 3asButens B Jlemaprament, MAY «M®ILl», 6o
nocpescTBoM TeleOHHON CBA3U MO TelehoHaMm, TH60 B (opMe MHCHMEHHBIX
OTBETOB Ha IHCbMEHHbIE OOpallleHHsI 3asSBUTENS IO JIEKTPOHHOM IT0YTE, a TAKXKe
IyTeM pa3MellleHus] MH(OpMalMy O MpaBUIaX MPEJOCTABIECHUS MYHHUIMIIAILHOMN
YCIyTM Ha MHQOPMALMOHHBIX CTEHIAX B MECTaX MPEJOCTAaBIICHHS YCIyTd WM B
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UHGOPMaIHOHHO- TeJIEKOMMYHUKAIIMOHHOM CeTH
WMuTepHer Ha oduIMaTbHOM IOpTajlle aIMUHHCTpalldd, Ha moptaite «Mowu
nokyMeHTb» Camapckoil o6nacty, a Takke Ha EnnHOM mopraiie rocyaapCTBEHHBIX
U MyHUIUnanbHbIX ycnyr (¢yskuuit) (http:/www.gosuslugi.ru) u (W)
PernoHanpHOM IOpTajle TOCYIApCTBEHHBIX M MYyHUUMUIAIBHBIX YCIYT ((yHKUIUHN)
Camapckoit o6mactu (https://gosuslugi.samregion.ru) (manee — EITTY, PIIT'Y).

2.22.2. HnadbopmupoBaHHE OCYLIECTBIISIOT: CIHEIHATUCTHI JlemapTameHTa,
cotpyaHuk MAY «M®LI», orBeTcTBeHHbIE 32 UHOOPMHUPOBAHHE.

2.22.3. Ilpu vHQOPMHpPOBAaHUM 3aIBUTETIO OJDKHBI OBITH IPEIOCTABIIECHBI
II0JIHBIE, TOYHBIE ¥ IIOHSITHBIE OTBETHI Ha CIIETYIONINE BOIIPOCHI:

- 0 CpOKax IpeNOCTaBIEHUS] MyHULIUIAIBHOR YCITyTH,

-0 Ilepe4yHe  JOKyMEHTOB, HEOOXOOUMBIX  JUISI  IPEdOCTaBICHUS
MYHULHUIIAIBHOMN yCIIyTH;

- 0 XOJi€ IPEIOCTaBIEHUS MyHUIIMIAILHON YCIIyT HA MOMEHT O00paIeHuS;

- 0 pe3yibTaTe IIPEeA0CTaBIEeHU My HULIUIAIBHON YCITyTH.

2.22.4. KoHCynbTHpOBaHHE B YCTHOM (opMe IpH JHUYHOM OOpalIeHHH
OCYyIIECTBIJIAETCS B Ipexenax 15 MuHyT. Bpemst oxunaHus 3asBUTENsI B odepequ
JUISL TI0JIy4eHUsl KOHCYJIbTallMM O MOpSAKE MpPeNOCTaBIIEHHS YCIYTd He HOJDKHO
npeBellIaTh 15 MuHyT. [IpeaBapuTenbHas 3aniuch Ha KOHCYJIBTAIUIO He TpeOyeTcs.

2.22.5. Ecmu cnemuanuctel JlemapramenTa, coTtpyaHuku MAY «MOLy,
OTBETCTBEHHBIE 32 UH()OPMHUPOBaHHE, HE MOTYT OTBETUThH Ha IIOCTaBJICHHBIH BOIIPOC
CaMOCTOATENBHO, UJIM MOArOTOBKa OTBeTa TpedyeT MpPOIOKUTEIHLHOIO BPEeMEHH,
3asBUTENIO MOXET OBITH IMpPENJIOKEHO HAIpaBUTh MUCBMEHHOE OOpalleHue, JTu00
Ha3HA4YeHO Jpyroe BpeMs Il MONy4eHHs HHGOpMalMH IO BOMpPOCaM IOpsaKa
[IPeI0CTaBICHUS] MyHULIMNIATBHON YCIyTH.

2.22.6. VYcTHOE KOHCYJNbTHPOBaHHE IIOCPEICTBOM Tele(OHHOH CBA3H
OCYLIECTBIISAETCS:

- JlemaprameHnToM 1o cieayomum tenedonam: 8(8482) 54 38 70, 8(8482) 54
44 33 (3883) B cOOTBETCTBUU C TpaduKkoM paboThl [lemapraMeHTa, YKa3aHHBIM B II.
2.5.1 HacTosIero afMUHUCTPATUBHOTO PETIaMeHTa;

- MAY «M®LI» no TenedoHy KoHTakTHOTO LeHTpa 8 (8482) 51-21-21.

2.22.7. KoHcynpTHpoBaHHE IO TeleOHYy OCYLIECTBISETCS B Ipejaeax
5 munyT. Ilpn KoHCyJIbTHpOBaHUM cnenuanuct /lemapramenrta, coTpyaHuk MAY
«M®L]», oTBEeTCTBEHHBIE 3a UH(POPMUPOBAHHE, JODKHBI HA3BaTh CBOIO (haMUJIHIO,
UMsl, OTYECTBO, JOJDKHOCTBD, @ TaK)Ke HAaMMEHOBaHME CTPYKTYPHOTO IOApa3ieleHusl,
B KOTOpoe OOpaTHiICs 3asBHUTENb, a 3aTeM, B BEXJIHMBOW (hopMe, MaTh TOYHBIA U
IOHATHBIA OTBET HA IIOCTAaBJICHHBIA BOIPOC, KACAIOUIMHCS TMpPeJOCTaBICHUS
MYHUIUIIAJTBHON yCITYTH.

2.22.8. IIpy HEBO3MOXHOCTH CaMOCTOSITEIbHO OTBETHTh Ha IIOCTaBJICHHBIC
BOIIPOCH! crienranuct emapramenrta, cotpyaHuk MAY «M®Il», oTBeTCTBEHHBIE
3a UH(QOpPMUpPOBaHHUE, NPHUHIBIINE 3BOHOK, JOJDKHBI IepeagpecoBaTh (IIEpPeBECTH)
€ro Ha JIpyroe JOJDKHOCTHOE JIMIO MUJIM COOOIINTH 3asiBUTENIO Telle(OHHBI HOMeED,
10 KOTOPOMY MO>KHO HOJIy4YHTh HEOOXOAUMYIO HH(POPMALIHIO.

2.22.9. Ilpm orBerax Ha Tene(doHHblE 3BOHKM U YCTHBIE OOpalleHus
cnenuanuctel Jlemapramenta, MAY «M®L]», oTBeTcTBeHHBIE 32 HHPOPMUPOBAHUE,
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JOJDKHBI HMCIIOJIB30BaTh oOpamieHne Ha «BbD», B BeXIUBOH (KOpPeKTHOH) hopme
UH(QOPMUPOBaTh 3asBUTEINEH 110 BOIPOCaM MOPSIKa IMPEAOCTABICHHUS YCIYTH, 1aTh
pasbsCHEHUs B IOHATHOM ¢opMe, HCKIIOYas BO3MOXXHOCTh OIIMOOYHOIO HIIH
JIBOSIKOTO TOJIKOBaHHUS.

2.22.10. PaccMoTpeHue NUCHMEHHBIX OOpaleHui (U3NYECKHX JHI[ [0
BOIIPOCaM HH(OPMHUPOBaHUS OCYIIECTBISETCS B COOTBETCTBUH ¢ DenepalbHBIM
3akoHOM oT 02.05.2006 r. Ne 59-®3 «O mnopsnke paccMOTpeHHs OOpaleHui
rpaxxaaH Poccuiickoit @enepanum.

2.22.11. PaccMmoTpeHHWe IUCBMEHHBIX OOpalleHud HOPUAUYECKUX JHUI[ U
UHIMBUAYaJbHBIX  IPEANPUHUMATENE MO  BompocaM  HMH(GOPMHUPOBAHUS
OCYLIECTBJIIETCSI B TMOpSAKE, AHAJIOTMYHOM JUIsl pPacCMOTpeHHus oOpalieHui
(GU3NUECKUX JIHII.

2.22.12. Ha wuHpOpMaIHMOHHBIX CTEHAaX B MeECTax IIPEeIOCTABICHUS
MYHHULIMIIAIBHON YCIIyTH, TH00 B MH()OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHONW CEeTH
Hureprer B pasnene «/lemaprameHT o0pa3oBaHHsS» Ha OGULIHUATBEHOM IOpTaje
aIMUHHACTpanuu © Ha moptane «Mou pokymeHte» Camapckoit obOnactu
pasMeniaeTcs cienyromas uHpopmarus:

- uH(opMalus B TEKCTOBOM BHIE H B BHIE OJOK-CXeM, HArJSIHO
oToOpakaroliasi airOpPUTM BBITIOJHEHHS aJMUHUCTPATUBHBIX MPOLEAYP B pamKax
IIPEIOCTABJICHHS] MyHHUIUIIATBHON yCIIyTH;

- uHbopMalusi O TMOpPSAKE BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP B
paMKax IIPeNOCTaBICHUS] MyHULIUITAIBHON YCIIyTH;

- uHbopManMs O MECTOHAXOXICHHH, HOMepaxX TellepoHOB, aapecax
JJIEKTPOHHOM IOYTHI, aJpece pasfena Ha OoQUIHAILHOM IOpTaje aAMUHUCTPAITU
«/lemaprameHT oOpazoBaHus» u TopTane «Moum moKkymMeHTB» Mo Camapckoi
o0Onacrtu;

- IepeyeHb  JIOKyMEHTOB, HEOOXOOUMBIX  IJIi  IPeIOoCTaBICHHUS
MYHUIUIIATBHON YCIIYTH;

- OJTaHKY 3asBIICHUN ¥ 00pa3Ibl MX 3aMOJHEHHS.

2.22.13. IloaroroBka uHGMOpPMALMK O TMOPSAKE  IPEIOCTABICHUS
MYHHLHIIAJIIBHON yCIIyTH, MOJJIeXallel pasMeIIeHHIO Ha cTeHaaxX B Jlemapramenre
B MeCTaX IpPEeINOCTaBI€HHs YCIyrd, a TaKke B HHPOPMAIMOHHO-
TEJIEeKOMMYHHKallUOHHOM  cetu  MHTepHeT Ha  o¢uUUaNbHOM  IOpTaje
aJIMMHHCTpaLMU OCYILECTBIETCS clienuaniucTamu JlemapraMmeHra.

2.22.14. IlomroroBka ¥ akTyanu3amus UHGOPMAIMH O  TOPSIKE
IIPEIOCTaBIIEHUS YCIyTH, noayexamen pasmemieHuto B MAY «M®ILl» B mecrtax
NpeJOoCTaBIeHUs yciayrd nubo Ha mnoptane «Mou mokymeHTBD» Camapckoi
obmactu, ocyuecTBiseTcss  crnenuanuctamMud  Jlemapramenrta.  Pasmemienwue
MH(opMaIuu ocyuiecTBiseTcs crenuanuctamu MAY «M®Ly.

2.22.15. Ob6HoBneHNE HHOPMAIIUM MPOU3BOIUTCS MPH HEOOXOIUMOCTH B
TeueHre 3 (Tpex) paboymx JAHEH Mocie W3MEHEHHs IMOpsaKa IPeIOCTaBICHHUS
MYHUIUIIAIBHOMN yCITyTH.

2.22.16. OTBETCTBEHHOCTh 32 OOHOBJIEHUE U aKTyaJIU3aI[MI0O HHPOPMAIIUH O
IPEIOCTaBIeHHH MYHHUIUIANBHOM YCIYyTd HeceT JlemapTaMeHT; OTBETCTBEHHOCTH
32 CBOEBPEMEHHOE pa3MEIICHHe AakKTyaJbHOM UHQOpManuu B IOMEIICHUH
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HenaprameHrta Hecer JlemapTaMeHT, OTBETCTBEHHOCTh  3a  pa3MelleHHe
aKTyaJbHOW HHGopMaiuu B nomemieHusx MAY «M®L]» u Ha mopraine «Mowu
noKyMeHTb» Camapckoid 06J1aCTH HECYT AOJDKHOCTHEIE Juiia MAY «M®Ly.

II.  COCTAB, IIOCJIEAOBATEJIbBHOCTb U CPOKHU BBITIOJIHEHU A
AJIMMHUCTPATUBHBIX ITPOLEAYP, TPEBOBAHNS K ITOPAAKY UX BBITIOJIHEHW A,
A TAKXKE OCOBEHHOCTH BBITIOJIHEHU S AIMUHUCTPATUBHBIX ITPOLIEJIYP B
MHOT'O®YHKIMOHAJIBHBIX IIEHTPAX

3.1. CocTaB M MOCIERAOBATENBHOCTh aIMUHUCTPATHBHBIX POLIEAYP B paMKax
IIPEOCTABIICHUS] MYHULIMIIAIBHON YCIyTH:

- IIp¥EM, IPOBEPKA U pEruCTpaLys 3asiBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUIs TIPENOCTaBIIEHUs My HULIMITAJIbHOM yciyry B JlemapTaMeHTe;

- IIpYEM, NIPOBEPKA U PEruCTpalys 3asBICHUSI U JOKYMEHTOB, HEOOXO0IUMBIX
JUI IIPeI0CTaBIECHU MyHUIIANIAIBHOU yCiIyrd B MAY «M®L»;

- Iepefayva 3asBJIEHHS U JOKYMEHTOB, HEOOXOMUMBIX IS MPEAOCTaBICHHUS
MyHUIMIIATBHON yciyry, u3 MAY «MO®Lly» B JlenaprameHT;

- pacCMOTpeHHE 3asBIIEHHS U JOKYMEHTOB, HEOOXOMUMBIX IS
IPEIOCTAaBICHHsS MYyHHIMIIANbHON YyCIyTH, IOATOTOBKA IIPOEKTa pELIEHHS O
NpeaocTaBlIeHUH (00 OTKa3e B IPEJOCTABICHUH ) My HULIUIIAILHOMN yCIIyIH;

- COIJlaCcOBaHHME IIPOEKTa pEIIeHUs O TIpemocTaBieHHH (00 oOTKaze B
NPEeI0CTaBJICHUH) MyHHIMIIANBHOMN YCITyTH, IPUHATHE PELIEHHs O MIPEAOCTaBIEHUN
(06 oTka3e B MpeIOCTABICHUH) MyHHIUIIAIBHOM YCIYTH U 0QOPMIIEHHE IIPUHATOIO
peleHus;

- NpeNoCTaBlIeHue (HANpaBlIeHHWE) pe3ysibTaTa IpeNOCTaBIEHUS
MYHHUIUIIAIBHON YCIYTH.

brnok-cxema IIPEIOCTaBICHUA MYyHULATAIBHOM yCIIyTH U
IIOCJIEA0OBATEIbHOCTH BBINONHEHUS aJMHHHCTPAaTUBHBIX IIPOIEAYyp YKa3aHa B
ITpunoxxennu Ne 3 x HacTosIEMy aAMUHUCTPATUBHOMY PErJIAMEHTY.

3.2. Ilops1OK BBINOJIHEHHS aAMUHUCTPATUBHBIX IPOLIELYP:

3.2.1. Ilpuem, mnpoBepka M perucTpauusi 3asBlICHHS H JIOKYMEHTOB,
HEe0OXOIUMBIX JJIS IPeOCTaBIeHHUs My HULIUIIATIbHOM yCcIyru B JlerapTaMeHTe.

3.2.1.1 OcHoBanueM 1JI1 Hayajla aAMUHHCTPATUBHOM MPOILEIYPHI 110 [IPUEMY,
IIPOBEPKE M PErHCTpPAalMM 3asBJI€HUS M JOKYMEHTOB, HEOOXOIMMEIX IS
IIPEIOCTABIIEHU MYHULHMIIAIBHON yciayru B JlemapraMeHTe SBISETCS JUYHOE
obpaleHue 3asBUTENS UM €ro IOJHOMOYHOTO MpeCTaBuTeNs B JlemapTaMeHT s
[0JIy4eHHUS] MyHULIMTIIATbHON yCIIyTH.

3.2.1.2. BrinmonHeHue aIMUHUCTPATHBHOW MPOLEAYPhl OCYIIECTBIISET
cnenranuct JlenaprameHTa, OTBETCTBEHHBIN 32 IIPUEM M PETUCTPALHIO JOKYMEHTOB
(manee — cnenuanuct JlemapramenTa).

3.2.1.3. Cneuunanuct [lemapTamMeHTa ycCTaHaBIHMBaeT INpPeIMET OOpaIleHHs
3asgBUTENII M IIPUHUMAET 3asBI€EHUE U JOKYMEHTHI, HEOOXOMUMBIE IS
IPEIOCTABICHHUS] MyHHUIMIIAIbHON YCIyTH.

3.2.1.4. Cneunanuct JlemapraMeHTa yCTaHaBJIHMBAaeT IIpeIMeET OOpalieHHs,
IIPOBEPSIET ITOKYMEHT, YJOCTOBEPSIOIINM JIMYHOCTh 3asSBUTENS, 2 UMEHHO: CPOK
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JEUCTBUS JOKYMEHTa, HallU4ue 3amucu o0 opraHe, BbIOaBIIEM TOKyMEHT, ATy
BBIJIa4M, MOANHCH U (aMIIMKM JOJDKHOCTHBIX JIMI, OTTHUCK IIeYaTH, a TaKxke
COOTBETCTBME [JAHHBIX JIOKyMEHTa, YJIOCTOBEPSIONIEr0 JIMYHOCTh, IaHHBIM,
yKa3aHHBIM B JIOKyMEHTE, IOATBEPXAAIOIIEM IIOJIHOMOYHUS IpeNCTaBUTENs, B
ciyyae oOpalleHUs] IIOJHOMOYHOIO MpPENCTaBHTENs 3a IPelI0oCTaBIeHUEM
MYHHUIUIIAIBHON yCIIyTHU.

3.2.1.5. Cneuuanuct JlenapraMeHTa IpOBEPAET KOMILIEKTHOCTh JOKYMEHTOB
B COOTBETCTBHMM ¢ m. 2.10. HacTosAmero aJIMUHHCTPATUBHOIO perjiaMeHTa H
HaJulexaiee oQopMiIeHHe IOKYMEHTOB, HEOOXOOMMBIX [UIS IPeJOCTaBICHHS
MYHHULUANIAJIBHOM YCITyTH, YAOCTOBEPSAETCS, YTO:

- JOKyMEHTHI B YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM CIIy4asx HOTapUalbHO
yIOCTOBEPEHBI, CKPEIUICHBI MeYaTsIMH, UMEIOT HaJJIe)Kallie MOAMUCH CTOPOH UIIH
OTpe/IeJIeHHBIX 3aKOHOJATeIbCTBOM JTOJDKHOCTHBIX JIHILI;

- 3asBI€HUS H© JOKyMEHTHl HamucaHbl pa300puynBO, HAaMMEHOBaHHE
IOPUIUYECKHX JIUI - 0€3 COKpallleHHs, C YKa3aHHEeM MX MECT HaxOXAEHHUs (MecTa
perucTpalum),

- ¢pamunivy, UMEHa U oT4ecTBa (TocieHee - IPU HATHYUK) QU3MUECKUX JUL,
ajipeca X MecTa XHUTEJIbCTBA HAIICAHbI II0OJIHOCThIO;

- B 3asBJICHUU U JOKyMEHTaX HeT MOTYHCTOK, IPUITUCOK, 3a4epKHYTHIX CIIOB
U UHBIX HEOIOBOPEHHBIX HCIpPAaBIEHHH, 3asBJICHHE U NOKyMEHTHl HE HCIIOIHEHBI
KapaHJaIloMm;

- 3asBJICHHE M JOKYMEHTHl HE HMMEIOT CEepbe3HBIX IMOBPEXACHUN, HalIU4yue
KOTOPBIX HE MO3BOJISIET OJTHO3HAYHO MCTOIKOBBIBATh UX COAEPKAHUE;

- (Qopma mnpencraBiIeHHS OKYMEHTOB COOTBETCTBYET TpeOOBaHUSM,
YCTaHOBJIEHHBIM HACTOSIIIIMM aIMUHUCTPATUBHBIM PErJIaMEHTOM (KOIHUS/OpUTHHAN).

3.2.1.6. B cnyyae Hamu4yus OCHOBaHUM, MNpeIyCMOTpeHHbIX 1. 2.11.
HaCTOSIIIEro afMUHUCTPATUBHOIO pPeriaMeHTa, AJ OTKa3a B IpHeMe TOKYMEHTOB,
HEOOXONMMBIX [l TPEeNOCTaBICHUS MYHUIUNAIBHONH YCIyTH, CHEeHaIiCT
JlenapramMeHTa yBEIOMIISIET 3asBUTENS O HAJIWYUM MPEISTCTBUH Uil IpueMa
JIOKYMEHTOB, HEOOXOOUMBIX Ui TPEAOCTaBICHUS MYHHULIHUIAIBHON YCIyTH,
pasbiACHSAET  3asABHUTENI0O  COJAEpXKaHHMEe  HEAOCTAaTKOB,  BBIABIEHHBIX B
IPEAOCTaBICHHBIX JOKYMEHTaX, ¥ BO3BpAIaeT JOKYMEHTHI IJIsl UX yCTPaHEHHUS.

3.2.1.7. Tlo Tpe6GoBaHuUIO 3asABUTENS clieUATUCT JlenapramMenTa opopMiser B
IIMCBMEHHOM ()OopMe MOTHMBHPOBAHHBIA OTKa3 B MpHEMe HOKYMEHTOB C YKa3aHHEM
OCHOBaHMM, YKa3aHHbBIX B IyHKTe 2.11 HacTosmero agMHUHHUCTPATUBHOIO
pernaMeHta. MOTHUBHpDOBaHHBI OTKa3 B IpHeMe JOKYMEHTOB HaIlpaBIsAeTCS
3afBUTENII0 B TEUEHHE IATH paboumx JHEH ¢ MOMEHTa OOpallleHHs MO aipecy,
yKa3aHHOMY 3asiBHTeJIeM, JHOO BbIAaeTCs Ha PyKH MPH JIMYHOM OOpalleHHH
3asgBUTENA B JlenapTaMeHT (110 XKellaHUIO 3asBUTEIA).

3.2.1.8. Ilpm oOTCyTCTBUM OCHOBaHWi{, NpeaycCMOTpeHHbIXx 1. 2.11
HaCTOSIIEr0 a[MUHUCTPATUBHOIO PErlaMeHTa, AJsl OTKa3a B MpHEMe TOKYMEHTOB,
HEOOXOMUMBIX JJISI MPEIOCTAaBICHUS MYHHULMIIAIBHON YCIyTH, CHELHAIUCT
JlemapraMeHTa OCyILEeCTBISET peructpamuro 3assienus B COJI "Jlemno".
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3.2.1.9.Cneunanuct Henapramenta oQopMiIseT paclucky-
yBEIOMIIEHHE, IOATBEPXKIAIOLIYIO ATy IpHEMa U KOMIUIEKTHOCTb JOKYMEHTOB,
HEOOXOIMMBIX Uil IPEelOCTAaBICHUS MYHHUIUIIAIBHON YCIyrdW, U BbIIAaeT ee
3asIBUTEIIIO.

3.2.1.10. Pe3ynpTaroM BBIIIOJHEHHUS aJIMUHHUCTPATUBHON IpPOLELYpPbI
SBIISIETCS: :

- IPHUEM U pErucTpanusi 3asBICHUS U JIOKYMEHTOB, HEOOXOAMMBIX IS
IIPEI0CTaBIICHUS] MyHULIMIIATBHOMN YCIIyTH;

- MOTHBHPOBaHHBI OTKa3 B IIpueMe [OKyMEHTOB, HEOOXOIUMBIX IS
IIPEeI0CTaBICHUS] MyHULINNIATBHOMN YCITyTH.

3.2.1.11. Cpox BBHINIOTHEHUS aAMUHUCTPATUBHON MPOLEAYPHl COCTABIISET He
6onee 30 MUHYT.

3.2.2. llpuem, mnpoBepka U perucTpauus 3asBlIeHHUS U JOKYMEHTOB,
HE0OXOIUMBIX I IIPEIOCTaBICHUS MyHULIUIIANBHOHN yeiayrd B MAY «MOLy.

3.2.2.1. OcHOoBaHMEM IS Hayana aJMHUHUCTPATUBHOU MPOLEHAYPHI SBISAETCS
NMUYHOe oOpalleHue 3asBUTeNs (JOBEPEHHOTO JIUI[A) C 3asBIIEHHEM U JOKYMEHTaMH,
HEOOXOAMMBIMHM JUIsI TPEeJOCTaBlIeHUS MYHHUIMNAIbHOW yciayrd (mamee -
nokyMmeHThl), B MAY «M®LIy» ais moiry4eHus] MyHULIATAILHOHN YCIyTH.

3.2.2.2. BpbInonHeHWe aJIMHUHHUCTPATUBHON MpoLEIyphl OCYIIECTBISET
cotpyaHuk MAY «M®II», oTBETCTBEHHBIH 3a MIpHeM, IPOBEPKY M PETUCTPALHIO
IOKYMEHTOB (nanee - coTpynZHUK MAY «MOILl», OTBETCTBEHHBIH 3a NpUEM U
perucTpanuio JOKyMEHTOB).

3.2.23. Corpynauk MAY «M®Ll», OTBETCTBEHHBI 3a TMpUeM W
pEerucTpalMio JIOKYMEHTOB, YCTAaHaBIIMBAaeT IIpeAMeT oOpaiieHus, MpoBepsieT
JOKYMEHT, yJOCTOBEPSIOIINI JIMYHOCTh 3asBUTENs, @ UMEHHO: CpPOK JeWCTBHUS
JNOKYMEHTa, HaJW4Ke 3alucd 00 opraHe, BBIJABIIEM AOKYMEHT, AaTy BBIIAYH,
HNOJIMUCH M (aMUTIUU JOJDKHOCTHBIX JIMI], OTTHCK II€YaTH, a TaK)Ke COOTBETCTBHE
JAHHBIX JOKYMEHTa, YAOCTOBEPSIOLIEr0 JMYHOCTh, MJAHHBIM, YKa3aHHbIM B
JOKYMEHTe, OATBEPKAIONIEM TOJTHOMOYMS MpeCTaBUTENs, B Cliydyae oOpaleHus
II0OJIHOMOYHOI'O IIPEACTAaBUTENS 3a IPEAOCTABICHUEM MYHULIMNIAIBHON YCIYTH.

Corpynauk MAY «MO®Ll», OTBETCTBEHHBI 3a NIpPUEM U PETUCTPALUIO
JOKYMEHTOB, TIpPOBEpPSIET KOMIUIEKTHOCTh W  IPaBHJIBHOCTh  OGOpPMIICHHUS
JOKYMEHTOB, HEOOXOOUMBIX Ui IPEAOCTaBICHUS MYHULHUIAIBHON YCIyTH,
yAOCTOBEPAETCS, UTO:

- IOKYMEHTHI B YCTaHOBJICHHBIX 3aKOHOJIaTE€IbCTBOM CIIy4asx HOTapHaIbHO
YIOCTOBEPEHBI, CKPEIUJIEHBI NeYaTsIMH, UMEIOT HaJJieXallyue MOANUCH CTOPOH WU
OIpeJeJIEHHBIX 3aKOHOAATEIECTBOM JOJDKHOCTHBIX JIHIL;

- TEKCThI 3asBJICHUS] U JOKyMEHTOB HallHMCaHbl Pa30OpYMBO, HAUMEHOBaHUE
IOPUANYECKHX JIUI] - 0€3 COKpaIlleHus, C YKa3aHUEM UX MECT HaXOXECHHS;

- ¢pamMmwIMM, UMEHa U oT4ecTBa (ToceHee - P HATHYUK) GU3MIESCKUX JIHII,
aZipeca UX MeCTa >KUTeJIbCTBAa HaNMCaHbI IOJTHOCTBIO;

- B 3asBJICHUU U JOKyMEHTaX HET NOJYUCTOK, MPUIMHCOK, 3a4E€PKHYTHIX CJIOB
U HWHBIX HEOTOBOPEHHBIX HCIPaBJIEHUM, 3asBIIEHHE U JOKYMEHTBl HE HCIIOJIHEHBI
KapaHJalloM;
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- 3af4BJICHME M JOKYMEHTHl HE HMEIOT  CEpPhEe3HbIX  IOBPEXACHU,
HaJIMYUe KOTOPBIX HE M03BOJIET OAHO3HAYHO UCTOJIKOBBIBATh UX COJIEP)KAHUE;

- (¢dopMa 1TpeACTaBIeHHs JOKYMEHTOB COOTBETCTBYeT TpeOOBaHUSIM,
yCTaHOBJIEHHBIM HACTOSIIMM aIMUHUCTPATUBHBIM PErIaMeHTOM (KOIHUS/OpUTHHA).

3.2.2.4. B cny4yae oTcyTcTBUA Yy 3asBHUTENs OGOPMIIEHHOIO 3asBJIEHUS Ha
IIPEJIOCTaBIIECHUE  MYHMIMIIANbHOM  yciuyrd  cotpyaHuk MAY  «MOLy,
OTBETCTBEHHBIN 3a IPUEM M PErUCTPAIUIO JOKYMEHTOB, OKa3bIBAa€T COJEHCTBHE B
ohopMIIEHHM 3asfBI€HHMsS Ha IIPENOCTaBIeHHE MYHHIMIAIBHOW YCIYyI'H B
COOTBETCTBHU C TpeOOBaHUSMH HACTOSINETO0 aAMHHUCTPATHBHOTO perjiaMeHTa, B
TOM YHCJI€ C UCIIOJIb30BaHUEM MPOTPAMMHBIX CpelcTB. B odopmiieHHOM 3asiBIeHUU
3asBHUTE]Ib COOCTBEHHOPYYHO yKa3bIBaeT (paMHIINIO, UM U OTYECTBO (IIOCIEAHEee -
IIPY HAJIMYKH), CTABUT JIATy M IOJIIHUCH.

B ciyuae HE0OX0IUMOCTH MPeOCTaBIEHUS KOITUU JOKYMEHTAa ¥ OTCYTCTBHS
ee y 3agBurens coTpygHUK MAY «M®ILl», OTBETCTBEHHBIA 3a IMpUEM U
PETUCTPALIMI0 IOKYMEHTOB, B YCTAHOBJIIEHHBIX IIPAaBOBBIMH aKTaMHU CIy4asx
OCyILIECTBIIsIET OecliaTHOe KOIMMMPOBaHHWE IOKYMEHTa C OpHIHHaja, IMOCIE 4Yero
JieJIaeT 3alluch 00 MX COOTBETCTBUH IOJUIMHHBIM 3K3eMIUIIpaM, 3aBepseT CBOEH
IOJIKUCHIO C yKa3aHWeM (paMWJIMKU W WHUIMAJIOB, IPOCTABISET COOTBETCTBYIOIIMMA
mtamil (IIpu HAUTAYWH ), CTABUT JaTy.

3.2.2.5. B cinyyae Hamu4us OCHOBAaHUU JAJI OTKa3a B IpHUeMe JTOKYyMEHTOB,
IPEeLYyCMOTPEHHBIX IIyHKTOM 2.11 HacTosmero aiMHUHUCTPATHBHOTO perjaMeHTa,
corpyaHUK MAY «M®LI», oTBETCTBEHHBI 3a IPUEM M PETUCTPALIUIO JOKYMEHTOB,
YBEIOMIIIET 3asBUTENS] O HAJIWYUU TMPENATCTBUUA IJIA THpHeMa JOKYMEHTOB,
HEOOXOOMMBIX JMJIi IHPENOCTaBICHHS MYHHUIUINAIBHOW YCIyTH, pa3biICHACT
3aBUTENII0  CONEpXKAHWE HENOCTAaTKOB, BBIIBIEHHBIX B  IIPEJCTaBICHHBIX
JOKYMEHTaX, ¥ BO3BpAIaeT JOKYMEHTHI 3aBUTENIO ISl yCTPaHEHUs HEJIOCTATKOB.

3.2.2.6. B citydae TpeOGoBaHUs 3asBUTENS IPEIOCTABUTh TUCHMEHHBIN OTKa3 B
IpHeMe IOKyMEHTOB Ha IIOJIyYeHHWE MYHHUIMNAIBHOM YCIYyTH COTpyAHUK MAY
«M®L]» odopMiIsieT MOTUBUPOBaHHBIN OTKa3 B IMpHEMeE JOKYMEHTOB C YKa3aHHEM
OCHOBaHMHM, YyKa3aHHbBIX B IMyHKTe 2.11 HacTosmero aaMHUHHUCTPATHBHOTO
pernmaMenta. MOTHUBHUPOBaHHBIH OTKa3 B IpHeMe JOKYMEHTOB HaIpaBIIseTCs
3asBUTENII0 B TE€YEHUE IIATU paboumx JHEH ¢ MOMeHTa oOpallleHHs IO aipecy,
yKa3aHHOMY 3asBUTEeJEeM, JHOO BbIAAETCSs Ha PYKH IPH JUYHOM OOpalleHHH
3agBuTeNs B MAY «M®LI» (1o xenaHuro 3aIBUTENS). _

3.2.27. Corpysauk MAY «M®L]», OTBETCTBEHHBI 3a IMpPHUEM U
PETUCTPALMIO TOKYMEHTOB, pETUCTPUPYET 3asBIICHAE Ha MIPEAOCTaBIECHUE YCIYyTH U
npunaraemeie K HeMy AoKyMeHTBl B [UC CO «MO®Ll» (manmee - DneKTpOHHBIH
KypHa).

3.2.2.8. Corpymauk MAY «M®Ll», OTBeTCTBEHHBI 3a MpuUeM U
PEruCTpanro JOKYMEHTOB, (OPMHUPYET 3asBICHUE-PACIHCKY Ha IIPEIOCTaBIEHUE
YCIYTH C HCIOJB30BaAHMEM IPOTPAMMHBIX CPEACTB B ABYX OK3eMILIApax, TIE
yYKa3bIBalOTCS:

- HauMeHoBaHue MAY «M®L]»;

- JlaTa ¥ HOMEp PEerucTpalyH 3asBICHHUS U ITOKYMEHTOB B JIEKTPOHHOM
KypHae;
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- uHpopmauus o 3agBuTene (dhaMuiIHs, UM, OTYECTBO (IMOCIEIHEe -
MpY HAJIMYKHU ), TaHHBIE JOKYMEHTa, YIOCTOBEPSIONIETO JIMYHOCTS);

- CPOK OKa3aHHUs MyHHUIMIAIBHOMN YCIYTH;

- HoMmep aena ¥ PIN-kox 11 MOHUTOpPUHIA CTaTyca NMpeAOCTaBIeHUs YCIyTH
nocpeactsoMm cepsuca «IIpoBeputs ctaryc okazaHus yciayru» Ha moptaine «Mou
nokyMeHTb» CaMapckoi 06acTy;

- ¢avunus W UHUOHAIB coTpymHuka MAY «M®Ll», mnpuHsBIIEro
JIOKYMEHTHI;

- crnpaBoyHbl TenedpoH MAY «M®Ll», mo KoTopoMy 3asBUTENb MOXXET
YTOUHUTDH XOJ MPEAOCTABIEHUS YCIYTH.

3.2.2.9. Corpynauk MAY «M®ILl», OTBEeTCTBEHHBI 3a TMpUeM W
PETUCTpALII0 JOKyMEHTOB, CTaBUT IOJAIUCh Ha 3asBICHUU-PACIUCKE Ha
IIPEIOCTaBIICHUE YCIIyI'H U IepelaeT ee A moAmucaHus 3asButeno. CoTpyaHHUK
MAY «M®L]», OTBETCTBEHHBIN 3a MpPHUEM U PETUCTPALUIO TOKYMEHTOB, BbIIaeT
NIEPBBII K3EMIUISIP 3asIBIICHUSI-PACTIICKHU 3asIBUTEIIIO.

3.2.2.10. Cpox BBHINIOJIHEHUSI AAMUHUCTPATUBHOM MpPOLEAYyphl IO IpHUEMY,
IIPOBEpPKEe U pEerucTpali JOKYMEHTOB Npu oOparieHnu 3asButeis B MAY «M®Ly»
cocraBisieT He 6osiee 30 MHHYT ¢ MOMEHTa OOpaIlleHHsI 3asiBUTENS C 3asBICHUEM U
JTOKyMEHTaMH.

3.2.2.11. Pe3ynbraroM BBHINOJHEHHUS AgMHUHUCTPATUBHONW MPOLEAYPHI
SABIISIETCSI:

- 3apEeTHCTPUPOBAHHOE 3asBJICHHE Ha IIPEJOCTABICHUE MYHHIUIAIbHOU
YCIIYTH C MPUJIOKEHHBIM ITaKeTOM JOKYMEHTOB;

- MOTUBHPOBAHHBIA OTKa3 B IpUe€Me JOKYMEHTOB.

CriocoboM  ¢uKcanuu  pe3ynbTara BBIIOJHEHUS  aAMHUHHCTPATUBHOM
OpoLenypbl SIBISETCS pPErucTpalus 3asBI€HUS U JOKYMEHTOB B OJIEKTPOHHOM
XKypHaie. 7

3.2.3. Ilepemaua 3asBleHUS M JOKYMEHTOB, HEOOXOAMMBIX IS
NpeoCTaBIeHUs] My HUIIMNAIBHOHN yeiayrH, u3 MAY «M®LI» B JlenapraMeHT.

3.2.3.1. OcHoBaHMEM IS Hayajla aJMUHUCTPATUBHOW MPOLEAYpPHI SBISETCS
nepenada MPUHATBHIX, 3apErHCTPUPOBAHHBIX JOKYMEHTOB COTpyAHHKOM MAY
«M®Ll», OTBETCTBEHHBIM 3a IPHEM U PETUCTPALUIO JOKYMEHTOB, COTPYIAHUKY
MAY «M®IL]», 0TBETCTBEHHOMY 34 OTIpPaBKy AOKyMeHTOB u3 MAY «MOIL]» B
JlenapTaMeHT.

3.2.3.2. BprinosHeHHWe agMUHUCTPATUBHOM MpOLEAYpPbl OCYIIECTBIISIOT:
corpysHuk MAY «M®O®ILI», 0oTBETCTBEHHBIM 3a OTHPaBKYy IOKYMEHTOB, Kypbep
MAY «M®Ll», cnenuanucr JlemapramMeHTa, OTBETCTBEHHBIM 3a pPacCMOTpEHUE
JOKYMEHTOB.

3.2.3.3. Corpynauk MAY «MOILl», OTBEeTCTBEHHBIA 3a IpUEM U
perucTpanyio JAOKYMEHTOB, He Io3aHee pabodero IHS, CIEYIOIIEro 3a JHEM
npueMa 3asBIE€HUS M JOKYMEHTOB, IlepelaeT IOOKyMEHThl COTpyJHuUKy MAY
«M®IL]», OTBETCTBEHHOMY 3a OTIPABKY JIOKyMEHTOB, C OTMETKON B DJIEKTPOHHOM
)KypHale.

3.2.3.4. Corpynauk MAY «M®Ll», oTBETCTBEHHBIA 3a OTIPABKY
JOKYMEHTOB, (hOpPMHUpPYET peecTphl Mepeaadyru AOKYMEHTOB B JIByX JK3eMIUIIpax C
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yKazaHueM HH(opMmanuu o 3asButene (pamuiaus, UMs, OT4eCTBO (TOCIEqHEE -
IpM HAJIWYMHM), HOMEpa, JaThl pEeTrucTpaluy 3asBI€HUS U JIOKYMEHTOB,
HEOOXOMUMBIX ISl NPEAOCTaBICHHUs MYyHHUIMIIATBHOW YCIyrH, B DIEKTPOHHOM
KypHaJle, KOJIMYeCTBa JIMCTOB B JIOKyMEHTaX, 00eclednBaronIuX MpeloCTaBICHUN
MYHHUIUIIAJIBHON YCIYTH, U nepeaaet Kypbepy MAY «MOLy.

3.2.3.5. Kypeep MAY «M®O®ILI» nepenaer HOKYMEHTbHI, HEOOXOAWMBIE IS
IPEJOCTABIICHUs] MYHHULUIAIBHON YCIyTH, peecTpbl Nepefadyd JAOKyMEHTOB B
JlemaprameHT.

3.2.3.6. Cneumanuct J[lemaprameHTa, OTBETCTBEHHBIA 3a pPacCMOTpPEHUE
JOKyMEHTOB, IPA NOCTYIUIEHHH AOKyMeHTOB U3 MAY «M®IL]» cTaBUT OTMETKY B
JBYX DK3EMIUIIpax peeCcTpPOB Nepeadyy JOKyYMEHTOB H BO3BPAIaeT OJIUH IK3EMILLAD
peecTpa nepenadyu T10KyMeHTOB Kypbepy MAY «M®Ly». Iloctynusiiee 3asBieHue
peructpupyercs B CO/1 "leno".

3.2.3.7. Kypeep MAY «M®ILI» noctaBnser peectp nepenadyd JOKYMEHTOB B
MAY «M®IL».

OnuH 3K3eMIUIsIp peecTpa mnepefadyu TOKyMEHTOB C OTMETKaMu O IPUHATHUU
NOKyMeHTOB xpaHUTcs B MAY «M®Lly, Bropo#t 3K3eMIUIsIp peecTpa mepenaydu
JOKYMEHTOB ¢ OTMETKaMHU O IIPUHATUH JOKYMEHTOB XpaHUTCS B [lenmapTameHTe.

3.2.3.8. Pe3ynbTaToM BBINOJTHEHHUS aqMUHUCTPATUBHOM MPOLIEIyPhI SABIISIETCS
nepesayda 3aperuCTpUPOBAHHOIO 3asBIICHUS C MPUII0KEHHBIM TAaKETOM JOKYMEHTOB
3 MAY «M®L» B [lenaprameHT.

3.2.3.9. Cpok BBHINOJTHEHHsS aJIMUHHUCTPATHBHON MpoLEAyphl IO Ieperade
3asBIIEHHS U JOKYMEHTOB COCTaBIISIET 3 pabouymx IHS CO JHS, CIEAYIOIIEro Iocie
JIHS1 OOpallieHus 3asiBUTes.

CnocoboMm  ¢ukcauuu pe3yibTaTa BBIIIOJHEHHS  aIMHHHCTPATHBHOM
IIPOLENYpPHI SBIAETCS OTMETKa cliennanucra JlemapramMeHTa, OTBETCTBEHHOTO 3a
paccMOTpEeHHE TOKYMEHTOB, B peecTpe Nepeiaun JOKYMEHTOB.

3.2.4. PaccmoTpeHue 3asBI€HHS M JOKYMEHTOB, HEOOXOAMMBIX IS
NPENOCTABIICHUS] MYHHUIHUIAIBHON YCIyrd, MOATOTOBKA IIPOEKTa peUIeHUs O
npenocTaBleHud (00 0TKa3e B IPeJOCTaBICHIH ) My HULIUITATbHOH yCITyTH.

3.2.4.1. OcHOBaHMEM JJIs Havajga agMUHUCTPATUBHOMN MPOIETyPHI SBISIETCS
IOCTYIIJICHHE 3asBJICHUS U JOKYMEHTOB, HEOOXOJMMBIX IJIS IIPeJOCTaBICHUS
yciayru B JlemaprameHr.

3.2.4.2. DBrlllonHeHWe aJIMHUHHUCTPATUBHON IMPOLIEAYPHl OCYIIECTBIISIET
J0JDKHOCTHOe juuo JlemapramenTta (nmanee — coenuanuct J[lemapramenra),
OTBETCTBEHHOE 3a PACCMOTPEHHE JTOKyMEHTOB, HalpaBJIeHHE MEXBEIOMCTBEHHOI'O
3alpoca, IOArOTOBKY IIPOEKTa pelIeHHs O IIpenocTaBileHdd (00 oTkase B
IPEJOCTABJIEHNH ) My HULIUITAJIGHOHN YCIIyTH.

3.2.4.3. Cneunanucr JlemaprameHra:

- TPOBEPSET COAEPKAHME M KOMIUIEKTHOCTh JOKYMEHTOB (HH(pOpMAIUH,
COJIEPXKAIEHCA B HHUX), HEOOXOAMMBIX JUISI TPEIOCTaBICHHUS MYHHIMIIAILHOM
yCIIyTH;

- MPOBEPSIET 3asABJICHUE M IIPEACTaBICHHBIE TOKYMEHTHI Ha MpeaMeT HaTu4us
WA OTCYTCTBHS OCHOBAaHHH Ul OTKa3a B IIPEJOCTABICHUH MYHHIIUIIATbLHOM
YCIYTH, MPEeTyCMOTPEHHBIX IIyHKTOM 2.13 HacTrosero aIMHHHCTPATHBHOTO
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perjiameHTa.

3.2.44. Crneuuanuct JlemapraMeHTa OCYILECTBIIIET B CPOK HE IIO3IHEE
ofHOro pabodero OHS €O OHSA MOJMy4YeHHWS 3asABICHUS M IPHIAraeMbeIX K HeEMY
JOKyMEHTOB MX IPOBEPKY Ha IpeAMET BO3MOXKHOI'O MPEICTAaBICHUS 3asiBUTENIEM I10
COOCTBEHHOI MHHUIMATHUBE JOKYMEHTOB, KOTOpPbIE MOJJEXAT MOJIYyYEHUIO B paMKax
ME)XBEIOMCTBEHHOI0 HMH(OPMAIIMOHHOTO B3aUMOJCHCTBUS B COOTBETCTBUU C
nepeyHeM JOKyMeHTOB (MH(popMaluu), yKazaHHbIM B IyHKTe 2.10. Hacrosmiero
aJIMUHUCTPATUBHOIO perjlaMeHTa.

B ciy4yae mpeacTaBieHHs 3asBUTENIEM 10 COOCTBEHHON HWHHIIMATHBE
JOKYMEHTa, IOJJIeKAIEro IIOJy4eHHI0 B IOPSAAKE MEXBEJIOMCTBEHHOIO
(BHYTpUBEOMCTBEHHOI0) HH(OPMALlMOHHOTO  B3aUMOJAEUCTBUS, CIIELUAIUCT
JlemapraMeHTa HMeeT IMpaBO CaMOCTOSATEIbHO 3allpOCUTh IIOATBEPXKICHUE
IIPE/ICTABICHHBIX CBEAEHUN B OpraHe, SIBISIOMUMCS TOCTABIIUKOM JaHHBIX.

3.2.4.5. B cnydae HenmpeACTaBJIEHUs 3asBUTENIEM JIOKYMEHTOB, IIOJIy4acMbIX B
pamMKax MeXBEIOMCTBEHHOTO (BHYTpPUBEIOMCTBEHHOTIO) MH()OPMALILOHHOTO
B3aMMOJIeUCTBUS, CIeI[UATUCT JenapramenTa MIOATOTaBINBAET
MEXXBEIOMCTBEHHBIN (BHYTPUBEIOMCTBEHHBIN) 3alIpoCc Ha IMOIy4YeHHEe HOKYMEHTOB
win uHbopMaluu B TedeHWe | pabouero AHSA cO AHS TONY4YEHHUs 3asBICHUS U
JOKYMEHTOB.

3.2.4.6. Cnenuanuct [{enaptaMeHTa HECET OTBETCTBEHHOCTH 3a MPAaBUIBHOCTD
odopMIIeHHS MEXBEIOMCTBEHHOTO (BHY TPUBEIOMCTBEHHOT0) 3arpoca.

3.2.4.77. Cpeumamuct  JlemaprameHTa  OCYIIECTBIS€T  HAaIpaBICHUE
MEXBEJJOMCTBEHHOT'O (BHYTPHBEIOMCTBEHHOI'0) 3ampoca B JJIEKTPOHHOH ¢opme
nocpeacrsom CMOB.

HanpaBrneHre MeXBEeIOMCTBEHHOTO (BHYTPHUBEIOMCTBEHHOIO) 3ampoca B
OymaxcHoi (QopMe JomyckaeTcss B Cllydae HEBO3MOXXHOCTH HalpaBiIeHHs
MEXXBEIOMCTBEHHOT'0 (BHYTPHUBEJOMCTBEHHOI'0) 3ampoca B dJEKTPOHHOH ¢opMme B
CBSI3M C TEXHUYECKON HEIOCTYMHOCTHIO WM HepaboTocmocooHocThio CMDB, nmrbo
OTCYTCTBUSL BO3MOXXHOCTH Yy OpraHa, SBISIONMErocs IOCTaBIIMKOM JaHHBIX,
nogkimoueHuss k CMOB.

Me:xBe1OMCTBEHHbIE (BHYTPHBEIOMCTBEHHEIE) 3alIPOCHl B OyMaxkHOH (opme
oopMIISAIOTCS B COOTBETCTBHH ¢ TpeboBaHUsIMHU DenepanpHoro 3akoHa Ne 210-P3
U OpraHa, SBJISIOIIErOCs IOCTaBIIMKOM JaHHBIX, W HaMpPaBISIIOTCS CPEACTBaAMU
IIOYTOBOM CBSI3M WM KypbepoM B IIOpSJKE, OIpeAeIeHHOM B perjamMeHTe
JIeJIOTIPOU3BOJICTBA U JIOKyYMEHT0000pOoTa B aJMHHHUCTPAIM TOPOJCKOTO OKpyTa
TonpsATTH, yTBEPKACHHBIM PaCHOPSIKEHHEM aJMUHUCTPALMU TOPOACKOTO OKpyra
Tonpsitt Camapckoit obmactu ot 04.10.2019 Ne 8376-p/1 (mamee - PermameHt
JIeJIOTIPOU3BOJICTBA U JOKYMEHT0000POTa B aIMUHUCTPALIUH ).

3.2.4.8. Cpok HampaBleHHs MEXBEIOMCTBEHHBIX (BHYTPHBEIOMCTBEHHBIX)
3anpocoB He Oosiee OgHOrO paboyero AHS CO IHS ITOJyYEHHS MOATOTOBIIEHHBIX
MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.2.4.9. TloAroTOBIEHHBIA MEXBEJOMCTBEHHBIH (BHYTPHUBEIOMCTBEHHbIN)
3arpoc B 3JEKTPOHHOU ¢GopMe 3aBepsieTcsl dJIEKTPOHHOW MOANMCHIO CHEUalnucTa
JllemaprameHnTa, B OyMaxHOH QopMe — TONMHUCHIBACTCA PYKOBOAHUTEIEM
JlemapTaMeHTa, 1 HaIpaBJISIETCS B OPTaH, ABISAIOIIUANCS TIOCTaBIIUKOM JaHHBIX.
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3.24.10. @akrt HampaBleHHS MEXBEIOMCTBEHHOIO
(BHYTPMBEZOMCTBEHHOI'0) HH(OPMAIMOHHOTO 3alpoca B 3JIEKTPOHHON JH00
OymaxxHoil Qopme crenuanuct JlemapraMeHTa BHOCHT >KypHal pErHMCTpaLdy
MEXBEJOMCTBEHHBIX (BHYTPHUBEJOMCTBEHHBIX) 3alpocoB (majee - JKypHal B
OymaxcHoi hopme).

3.24.11. Cneumamucr JlemapramMeHTa, WMeeT [PaBO  HANpPaBiATh
MEXXBEJJOMCTBEHHBIN (BHYTPUBEIOMCTBEHHBII) 3alIpOC U IOJY4aTh OTBET HA HErO
TOJIbKO B ILENAX, CBSA3aHHBIX C IIPEJOCTaBICHHEM MYHHIMITAILHOW YCIyTH |
IeJIETUPOBAHHBIMU TTOJTHOMOYHSMH.

Eciu opransl (opraHuzainuu), YydYacTBYIOUIHE B MEXXBEJOMCTBEHHOM
(BHYTpHBEJJOMCTBEHHOM) HH(OPMALMOHHOM B3aMMOIEUCTBHH, B DPACIOPSIKEHUH
KOTOPBIX HaxOIATCS IOKyMEHTHl M HHGpOpMalus, He HalpaBJIAIOT OTBET Ha
MEKBEJIOMCTBEHHBIH  (BHYTPUBEIOMCTBEHHBIH) 3alpoc B  YCTaHOBJIEHHBIH
3aKOHOJATEILCTBOM CPOK, IPUHUMAIOTCS MEPHI ISl IPUBJIEYEHUS K YCTAaHOBIEHHOM
3aKOHOJIaTEIbCTBOM ~ OTBETCTBEHHOCTH JIMI, BHHOBHBIX B HeIPeICTaBICHUH
JIOKYMEHTOB M HHGpopManuu. B 3TOoM ciaydyae B agpec pyKOBOAUTENS OpraHa
(opraHu3anuy), YYacTBYIOUIMX B MEXBEJOMCTBEHHOM (BHYTPHBEIOMCTBEHHOM)
MH(POPMALlMOHHOM B3aUMOJEHCTBHUH, U JIOIYCTUBILIETO (IOIYCTUBILEH) HapyIIEHHE
CpOKa IIPEOCTABIIEHUs NOKYMEHTOB M MH(GOpMAIlMy, HAapaBIseTCs oOpalleHue o
IIPUBJIEYEHUU K OTBETCTBEHHOCTH JIMI], BAHOBHBIX B HApYIIICHUH 3aKOHOATEILCTBA.

3.2.4.12. Cpneumamuct JlemapraMeHTa HeCeT OTBETCTBEHHOCTh  3a
CBOEBPEMEHHOCTh  IIOATOTOBKM W  HAmNpaBJICHHS  MEXBEIOMCTBEHHOTO
(BHYTPHBEIOMCTBEHHOT0) 3aIpoca. ’

3.2.4.13. Cnenuamuct [lenmapramenTa o0s3aH NPUHATh HEOOXOIUMBIE MEPHI
JUIss ~ CBOEBPEMEHHOCTH  IIOJNy4YeHHsT  OTBeTa  Ha  MEXBEJIOMCTBEHHBIH
(BHYTpHBEIOMCTBEHHBI ) 3aI1poOC.

He nomyckaercs oTka3bpIBaTh B MPEAOCTABICHHH MYHMIIMIIAIBHON YCIYTH B
Cllyyae He IOCTYIUICHHS OTBETa Ha MEXBEJOMCTBEHHBIN (BHYTPHUBEIOMCTBEHHBIH )
3a1poc. : _
3.2.4.14. IIpn MOy YeHUH OTBETa Ha MEXXBEIOMCTBEHHBIN
(BHYTpHBEIOMCTBEHHBIN) 3ampoc B AJIEKTPOHHOW (GOpMe IpOBEPSETCS HaIH4YHe
JJIEKTPOHHOM IIOANKMCH opraHa (OpraHu3aldd), HaIpaBHUBIIETO 3JIEKTPOHHBIH
1noKyMeHT. OTBET, B KOTOPOM OTCYTCTBYET AJIEKTPOHHAS MOAIKCEH, PACCMOTPEHHUIO U
UCIIOJIHEHUIO HE MOJIeXKHT.

B srom ciyqae B TeueHue Tpex 4YacoB C MOMEHTa IIOJIy4eHHs OTBETa Ha
MEXBEJIOMCTBEHHBIM (BHYTPUBEJOMCTBEHHBII) 3alpoc B 3JIEKTPOHHOU (opme
opray (OpraHu3alii), HampaBUBIIEMY YyKa3aHHBIA JOKYMEHT, HampaBiseTcs
yBeJIOoMIIeHHE 00 O0TKa3e B IIpUeMe OTBeTa C yKa3aHHeM MPUYHMH OTKa3a. |

3.2.4.15. dakt IOy YEeHUS OTBeTa Ha MEXBEIOMCTBEHHBIN
(BHyTPHBEIOMCTBEHHBIM) 3ampoc B 3JEKTPOHHOW OO0 OymaxHoit ¢opme
cnenManuct JlemapraMeHTa, OTBETCTBEHHBIN 32 HAIpaBIIEHUE MEXBEJOMCTBEHHOIO
(BHYTPHMBEZIOMCTBEHHOI'0) 3aIIpOCa, BHOCHT B XYpPHaI B OyMaXKHO# (opMme.

3.2.4.16. OTBeT Ha MeXBEIOMCTBEHHBIN (BHYTPHBEIOMCTBEHHBII) 3aIIpoc,
TIOJ[y4YeHHBI B 3JIEKTPOHHON (opMe, IpH HEOOXOAMMOCTH pAaCIedyaThIBaeTCs U
3aBepseTCs JUYHOU MOANUCKHIO criennanucTa JlemaprameHra.
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3.2:4:17. Cneunanuct JlemaprameHnTa o pe3yJibTaTaM aHalld3a
IpeJCTaBICHHBIX JOKYMEHTOB U IIOJIy4eHHBIX B paMKaX MeXBEJOMCTBEHHOI'O
(BHYTPHUBEJOMCTBEHHOI'0) U HH(GOPMALMOHHOIO B3aUMOAEUCTBHS OINpeelseT
Haymyue (OTCYTCTBUE) OCHOBaHHH JJIs 0TKa3a B IPEJOCTABICHUH MyHULUIIAIBHON
YCIIyTH.

3.2.4.18. Cneunanuct JlemapraMeHTa B TeYEeHHE JECATH pabouux IHEH co
JHs mocTyIieHus: u3 MAY «M®L]y» 3asdBneHus U JOKyMEHTOB aHaJIU3UpPyeT UX U B
cilly4ae OTCYTCTBHS OCHOBaHUM Uil OTKa3a B IPEAOCTABICHUU MYHHULHUIIAIBHOMN
YCIIYTH, YKa3aHHBIX B MyHKTe 2.13 Hacrosimero agiMUHUCTPAaTUBHOI'O peErjlaMeHTa
TOTOBUT MPOEKT PELIEHHs] O MPEJOCTaBIECHNU My HULIUIIAIBHOMN YCIIyTH.

3.2.4.19.B cnyyae Hanu4us OCHOBAaHUM JJIs OTKa3a B IIPENOCTaBICHUU
MYHHUIIMIIAJIBHOM  YCIIyI'M, yKa3aHHbBIX B  IyHKTe 2.13  Hacrosmero
aJIMHHHCTPATUBHOIO perjiaMeHTa, crnenuanuct JlemapramMeHTa TOTOBUT IPOEKT
pemreHus 06 O0TKa3e B MPeI0CTaBIeHUN MYHULIMIIAIbHON YCITYTH.

3.2.4.20 IlpoekTsl pemeHHus O TpemoctaBieHHHd (00 oOTKaze B
IIPEIOCTABIICHAH) MYHHIMIIAIGHON YCIYTH NPHHUMAIOTCI B (opMe IPOEKTOB
pacnopspKeHH 3aMecTUTeNIs [VIaBhl TOPOACKOro okpyra TONbSTTH MO COLalIbHBIM
BOIIpocaM O MpenocTaBieHHH (00 OTKa3e B IpemoOCTaBIEHUH) OCBOOOXKIEHHUS OT
POIUTENBCKOM IIIaThl, KOTOpPbIe TOTOBATCS B MOpPSAJKE, MPEeIyCMOTPEHHOM
PernaMeHTOM eIONPOU3BOACTBA B JOKyMEHTO000pOTa B aIMHUHHUCTPALIUH.

3.2.4.21. Pe3ynpraToM BBINOJHEHUS aJMHHUCTPATUBHOM MpPOLIELYPHI
SIBIISIETCSL:

- MOATOTOBIIEHHBIA MPOEKT pPEIIeHWS O IPeAOCTaBIECHUHW MYHHULMIAIbHOU
YCIIyTH;

- TIOATOTOBJICHHBIM IIPOEKT pelieHus o0 oTKa3e B IPeloCTaBIEeHUU
MYHHULUIIATBEHOR YCIyTH.

3.2.4.22. Cpok BBIIOJHEHUS [NaHHOW aJMHHUCTPATUBHOW IMpPOLETypPbI
cocraBisieT He Oonee 10 pabouux AHEH Co HA, CIEAYIOIIETo 3a JHEM IMOCTYIIEHUS
3asABJIeHUS U JOKyMeHTOB U3 MAY «M®ILl» B J[lemapraMeHT WIH 3a JHEM
oOpaiieHus 3asBUTeNs B JlenapTameHt.

3.2.5. CornacoBanue NpoeKTa pelieHus O mpeaocTaBieHuH (00 oTkKasze B
IPEIOCTABICHUH ) MyHULIUIIAJIBHON YCIIyTH, IPUHATHE PELIEHUs O IPEJOCTaBIEHUN
(06 oTKkaze B MpeaoOCTaBICHUHN) MyHHUIUNAIBHON YCIYyT U OQOpMIICHHE IPUHSTOTO
pelIeHHUs.

3.2.5.1. OcHoBaHMeM MaJi1 Hayana agMUHHUCTPATUBHON NpPOLELYpPHI SBISAETCS
IIOJITOTOBJICHHBIA IPOEKT pelleHus O TmpeaocTaBieHud (00 oTkaze B
IIPEIOCTABJICHUH ) MyHULIMITAJILHON YCITyTH.

3.2.5.2. DBrpimonHeHue AaIMUHUCTPATUBHOM IPOLEAYypPbl  OCYIIECTBIISIOT
cnenuanuct JlemaprameHTa, OTBETCTBEHHBI 32 OpPraHU3ALMIO COIIACOBaHMS
MPOEKTa PEeIIeHUs, TOJDKHOCTHBIE JIUIA KaHIEISIPUH aIMUHUACTPAIUH.

3.2.5.3. Cneumanuct JlemaptaMeHTa, OTBETCTBEHHBIH 3a OPraHU3aLUIO
COrJIacOBaHUS MPOEKTa PelIeHUs, HApaBIsIeT MPOEKT pEelIeHUs O IPEeIOCTaBICHUU
(00 oTkaze B MPENOCTaBIECHUWH) MYHHUIUIAIBHOM YCIyrH Ha COIJaCOBaHHE C
OpraHaMH aJMUHHUCTpPALlUd B COOTBETCTBHM C PernmamMeHTOM Ien0IpOoH3BOJACTBA U
JTOKyMeHTO000pOTa B aIMUHUCTPALIUY.
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3.2.5.4. Ilpoexr pemeHus o mnpenocraBieHur (06  OoTKasze B
IPeN0CTaBICHUN) My HULIUITAIbHOMN YCIIyTH, MPOLIEIINIA IPOIELypPy COrIACOBAHHS,
He I031Hee pabodero mHs, CIEAYIONIEro 3a JHEM COIIACOBAHHA IIOCIEIHEH
COIJIaCyIolleld WHCTaHLMEW, HAlpaBiseTcs B KaHIENIAPUIO aIMHUHUCTPAIUH IJIs
IIEPEHECEHHs NPOEKTa pelleHusl Ha OJaHK yCTaHOBJIIEHHOTO oOpaslia M Iepenadu
€ro Ha ITOAIIMCH 3aMECTUTEIIO ITIaBbl TOPOJACKOr0 OKpyTa TONMBATTH MO COIHATBHBIM
BOIIpOCaM.

3.2.5.5. JIOJDKHOCTHOE JIMIO KaHIENSAPHH aIMUHUCTPALlMA HE II03[IHEe JIHS,
CIIEIYIOIIETO 3a JHEM IIOCTYIUIEHHS JOKYMEHTa B KaHILEISPHUIO, IepefaeT MPOeKT
peleHus O IpeNocTaBiIeHUH (00 OTKaze B IPEIOCTaBICHHH) MYHHIUIAIBHOM
YyCIyT'H Ha IOAIKCh 3aMECTHUTEIIO IJaBbl TOPOJACKOro OkKpyra TonpsaTTH 1O
COLIMAJIbHBIM BOIIPOCaM.

3.2.5.6. 3amecTuTeNnp IaBbl TOPOJCKOTO OKpyra TOJBATTH IO COLHAILHBIM
BOIIpOCAaM He Io3faHee 2 pabodmx JHEH co JAHS INOCTYIUICHHUS IMPOEKTa pelleHnus Ha
HOAIKCh PacCMAaTPUBAET IIPEJCTABICHHbIE AOKYMEHTHI U IOANMCHIBAET IIPOEKT
pelleHuss O IpenocTraBileHUH (00 OTKa3e B IPENOCTaBICHHWH) MYHHIUIAIBHON
YCIyTH.

3.2.5.7. IlpoekT pemieHus, MOANUCAHHBIA 3aMECTHTENIEM IJIaBbl T'OPOJCKOIO
okpyra TOJBATTH N0 COLHMAJIBHBIM BOIpPOCaM, O MpeaoCTaBlieHHH (00 OTKasze B
IPEAOCTaBICHUN ) MyHUIIUIIAIIBHOM YCIIyTH He IMo3Hee pabodero AHs, CIeIyIOIIero
3a JHEM [IOANMCAHUS I[POEKTa pEeIIeHHs, HalpaBlseTcs B KaHUEISIPUIO
aJIMUHUCTpPAIUHU JJIs1 PETUCTPAIUH.

3.2.5.8. JIOJDKHOCTHOE JHUI0 KaHLEISIpUU aJIMHUHHCTpAllMH He TI03JHee
pabodero 1HS, CJIEOYIOMIEro 3a JHEM IIOCTYIUIEHHS IIPOEKTa pacIOpsKEHUs
3aMEeCTUTEJIEM IJIaBbl TOPOACKOro OKpyra TONBSATTH MO COLMAIBLHBEIM BOIPOCaM O
npefocTaBlIeHU (00 OTKaze B IMpeNoCTaBlieHWH) MYHHIHMIIAIBHOH YCIYyTrd B
KaHLEJSPHIO:

- NIPUCBAaMBAET PErUCTPALMOHHBIN HOMEDP PACHOPSIKEHUIO O MPENOCTaBICHUU
(00 oTKa3e B IpeNOCTaBICHUN) My HULIIUTIAIBHON YCIIYTH;

- pa3MeIaeT CKAaHWPOBaHHBIM  BapWaHT HW3JAHHOTO  PaCHOPSIKEHHUS
3aMECTHUTENS TJIaBbl TOPOACKOro oKpyra ToJBSATTH IO COLMANBHBIM BOIPOCaM O
npenocTaBiIeHuu (00 OTKa3e B MpeNoCTaBIeHUH) MYHHUIUIAIbHOU yciryrd B COJI
«JAEJIO».

3.2.5.9. Pe3ynpTaToM BBIOJIHEHUS aIMHUHACTPATUBHON MIPOIIEIYPBI ABJISIETCS:

- TOAIMCAaHHOE pAacIOpsHKEHUE 3aMeCTUTENsl TIJIaBbl TOPOJCKOTO OKpyra
TonbsaTTH 10 CoLMaIBHBIM BOIpocaM 00 0CBOOOKIEHHH OT POAUTEIBCKOM IIATHI;

- TMOAIHKCAaHHOE pAcCIOpsHKEHUE 3aMECTUTENs TIJIaBbl TOPOJICKOro OKpyra
TonpaTTH 10 COLMaNBHBIM BoIpocaM 00 OTKa3e B IPEeIOCTaBIEHUH OCBOOOXKIECHMS
OT POJAUTENILCKOH TIJIATHI.

3.2.5.10. Cpok BBINOJHEHHS aJAMUHHCTPAaTHBHOM Mpouenypsl He 6olee

10 pabo4mx nHeH co THS HamnpaBieHUS MPOEKTA PELIEHMS Ha COrTIACOBAHHUE.

3.2.6. IlpemocraBneHue (HampaBlieHHWE) pe3yJbTaTa IPENOCTaBIECHHs
MYHHIUIIAJIBHON yCIIyTH.

3.2.6.1. OcHoBaHueM Iy Hayajga aJMUHHCTPATUBHOM MPOIELYpHl SBIAETCS

HaJIM4ie MOIAMHUCAHHOTO 3aMECTHTEIEM IJIaBbl FOPOJICKOro okpyra ToOJBATTH IO
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COLIMAJIbHBIM BOIIPOCaM, 3aperuCTPUPOBAHHOIO U Pa3MEIEHHOTO
B CDJI «JIEJIO» CKaHMPOBAaHHOTO BapHAaHTA pEIIeHHs O IpefocTaBieHuH (00
OTKa3e B MMPeJI0CTaBICHUH ) MyHULIUIIAIBHOH YCIIyTH.

3.2.6.2. BrimonHeHWe aAMUHUCTPATUBHOW  IIPOLENYPBl  OCYILECTBIISAET
OTBETCTBEHHBI 3a HaIpaBlieHHE pe3yjbTaTa IPelOCTaBICHUS MYyHHIHMIIAIBHOM
yCIIyTH crienuanuct /lenapramenra.

3.2.6.3. B ciyuae oTkasa B MpeIOCTaBIEHHH OCBOOOXXIEHUS OT POJUTEILCKOM
IUIAaTHI crienuanucT JlemapraMeHTa B TedueHHe 5 pabounx JAHEH co JHS NOAIUCaHHUs
3aMECTHTENIEM TJIaBbl TOPOJCKOro Ookpyra TONBSATTH MO COLMAIBHBIM BOIIpOCaM
pemeHust 00 OTKa3e B INPENOCTaBICHUM MYyHUIUNAIBHOM YCIyI'M HalpaBiseT
3aSIBUTEJIIO BBIMMCKY W3 PACHOpPsDKEHHS 3aMECTHTENs IJIaBbl FOPOICKOI0 OKpyra
ToNBATTH IO COLHANBHBIM BOpocaM 00 OTKase B MPeJOCTaBICHUN 0CBOOOXKIECHUSA
OT POAMTENBCKOM IUIaThl  IOCPEICTBOM IIOYTOBOIO OTIIPABIEHHUS IO aJpecy,
yKa3aHHOMY B 3asBJICHHH JINOO MOCPENCTBOM 3JIEKTPOHHOI'O OTIIPABJIEHHUS Ha aJpec
3JIEKTPOHHOM MOYTHI, YKa3aHHOMY B 3asIBJICHUHU.

3.2.6.4. Pe3ynpTaToOM BBHINIOJIHEHUS aJMUHUCTPATUBHOM IPOLIENYPBI SBISETCS:

- OCBOOOXKJIEHHME 3asBUTENSI OT POJMUTEIBCKON IUIAThl (B CilIy4dae IPUHSATHS
pemeHust 00 0CBOOOXKIEHUH OT POJUTENBCKOM IIIaTHI);

- HarpaBJIeHHE 3asBUTENIO BBIUCKH W3 PACHOPSDKEHUs 3aMECTHUTENS IJIaBbl
ropojacKkoro oxpyra ToONBATTH IO COIMANBHBIM BolpocaM o0 oOTkaze B
IPeJOCTAaBICHHH OCBOOOXXIEHMSI OT PONUTENIbCKOM IaThl (B CIydae IIPHUHSATHUS
peleHus: 00 OTKa3e B IMPeJOCTaBIEHHH 0CBOOOXKIEHHS OT POJUTEIHCKOMN IIJIaThI).

3.2.6.5. MakcuMalbHbIA CPOK BBIIIOJIHEHUS] aIMUHUCTPATUBHOM INPOLENYPEI
He Ooyee 7 paboumx nHe#t co gus pasMenienus B COJl «JAEJIO» ckaHHpOBaHHOTO
BapHMaHTa peIIeHus O TpeaocTaBleHUd (00 OTKaze B IPEJOCTaBICHUH)
MYHULUIIATEHON YCIIyTH.

3.2.6.6. IIpu HacTyIuIeHUU OOCTOSITENLCTB, YKa3aHHBIX B II. 2.14 HacToSLIETO
aJIIMAHUCTPATUBHOTO perjiaMeHTa, 3asBUTENb 00sf3aH B IMHUCHMEHHOW Qopme B
TeueHne 10 1HEH, clegylommMx 3a JHEM HX HACTyIUIeHUs, HH(QOPMHUpPOBATH
JlemapTaMeHT IyTeM IOAaud 3asBJIE€HUS B IIPOU3BOJIBHONU (opMe O IMpeKpallleHu!
IIPEIOCTABJICHHS] OCBOOOXKIEHUS OT POAUTENBCKOMN IIJIaTHI.

3.2.6.7. Ilpu mocTymieHUHd HWHGOPMAIMM O HACTYIIEHHMH OOCTOSTENBCTB,
yKa3aHHBIX B II. 2.14 HacTOsIEero agMUHUCTPATUBHOIO periamMeHTa, JlenapraMeHT
TOTOBHT IIPOEKT PEIIeHHUs O MPEeKPaLIeHNH OCBOOOKACHUS OT POAUTENbCKOMN IIATHI.

[TogroroBka © cCOrJIacOBaHME IIPOEKTa pELIeHHUs O IIPEeKpallleHUH
OCBOOOXIEHUS OT POAMTENICKOM IUIaThl OCYLIECTBISIETCS B COOTBETCTBUU C
PernamMeHTOM JIeJIONPON3BOACTBA U JOKyMEHTOO00pOTa B aIMUHUCTPALIHH.

IV.@OPMbI KOHTPOJIS 3A UCIIOJIHEHUEM AIIMUHUCTPATHBHOI' O
PEI'JTAMEHTA

4.1. KoHTponp 3a  MOJHOTOH 1 Ka4yeCTBOM HCIOJIHEHHS] MyHULIMIIAIbHON
YCIIyTH BKIIFOYaeT B ce0s BBIABICHHE U YCTpaHEHUE HapyllIeHHUH [IpaB 3asBUTENIEN U
IOpa3aeNiieTCs Ha TeKYIUid KOHTPOJIb U IUIAaHOBBIN (BHEIUIAHOBBIN) KOHTPOJb IO
pe3yJbTaTaM pacCMOTPEeHHs kallo0 3asBUTENIEH.

4.2. Texyuuii KOHTPOJIb 32 MPENIOCTABIEHUEM MyHHUIUIIAILHON YCIIyTH.
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42.1. Texymuii KOHTPONb 3a IPENOCTABIEHHEM MYHULIATIAJIEHON
YCIIyTH OCYIIECTBIISETCS IIyTEM IIPOBEECHUS MPOBEPOK COOIONCHUSA U HUCTIOTHEHHUS
JOJDKHOCTHBIMH ~ JIMIIAMM  IIOJIOKEHMM  HACTOSAIIEro  aJMHUHHCTPATUBHOTO
periamMeHTa, HOpMaTUBHBIX akTOB Poccuiickoit ®enepanuu, Camapckoi o0nacTu U
ropozckoro okpyra TonbsTTH.

4.2.2. Texymui KOHTPOJb 3a MPEAOCTABICHHEM MYHHUIUIIAILHON YCIYTH, 3a
coOoeHueEM IIOCJIEOBATENBLHOCTH IEeUCTBUI, OIIpEeIEeICHHBIX
aIMHHUCTPAaTUBHBIMKM  MPOLEAypaMHd IO IPEJOCTaBICHUIO MYHHUIIUIIATbHON
YCIIYTH, ¥ IPUHATHEM PEIIEHUN OCYIIECTBIAECTCS pyKOBOAUTENAMH JlermapTaMeHTa,
MAY «MO®IL1».

Texymui KOHTPOJIb OCYIIECTBISIETCS HA IIOCTOSTHHOM OCHOBE.

IlepconanbHas OTBETCTBEHHOCTh clenuanucra JlemaprameHTa, COTPYIHHKA
MAY «M®IL]», yd4acTBylomero B HpPeAOCTABICHHH MYHHUIUIIAIBHON YCIyIH,
3aKpEIUIETCS B €ro JOJDKHOCTHOM MHCTPYKIMH B COOTBETCTBUH C TpeOOBaHHUSIMHU
3aKOHOJATeNIbCTRA.

4.3. I1naHoBBIN (BHEIIAHOBBINM) KOHTPOJIb 3 MPEAOCTABIEHHEM YCIYTH.

4.3.1. B HEIIX OCYIIECTBIICHUS KOHTPOJIS 3a  CcoOJIroieHuEM
I10CJIEI0OBATEIIEHOCTH JEUCTBUH, OIpeIeIEHHBIX aIMUAHHUCTPATUBHBIMU
OpoLeaypaMyd II0 IIPEAOCTABICHUIO MYHUIMNAIBHON YCIyrd, W MPUHATHEM
pEIlIeHHH, 32 IIOJIHOTOM M Ka4eCTBOM INPENOCTABJICHHUS YCIyTH, PyKOBOIHUTEIIMHU
Henapramenta, MAY «M®LI» npoBoJsATCs IUIaHOBEIE W BHEIUIAHOBBIE MTPOBEPKH.
IIpoBepkH MpPOBOAATCA C LENbIO BBIBICHHUS W YCTpPaHEHHS HapyLIEHHH IpaB
3asBUTEJIEH, PACCMOTPEHMs, NPUHATUS pelleHUH W TOATOTOBKH OTBETOB Ha
oOpamieHus: 3asBUTeNeld, ColepXalluX JKaloObl Ha pEIIeHHs, IeHCTBHUS
(6e3nmelicTBue) noKHOCTHOTO Jrna Jlemapramenta, MAY « M®IL]».

4.3.2. IIpoBepkH OCYyIIECTBISIOTCS Ha OCHOBAaHHUH IpHKa3a PYKOBOAMTEIEH
Henapramenta, MAY «M®L1», npaBoBbIM aKTOM aqMHUHHUCTPAIAH.

4.3.3. IIinaHoBBIE MPOBEPKH OCYLIECTBIIAIOTCS HA OCHOBAHUH IOTYTOAOBBIX WK
rOZI0BBIX IUIaHOB paboThl Jlemapramenta, MAY « M®L]».

4.3.4 BmHemnaHoOBblE IIPOBEPKH OCYIIECTBISIOTCS B Clydae BBISBICHUS
HapyIIeHUH [IpaB 3asBUTENEN 0 UX KaodaMm.

4.3.5. KoHTponp mo pe3ynbTaTaM paccMOTpPEHHS Kajio0 OCyIIeCTBISIETCS
pyxoBoautenamu Jlenapramenta, MAY «M®L]» myTeM paccCMOTpeHUs, IPUHATHS
pELIeHUH ¥ IIOATOTOBKH OTBETOB Ha OOpaIlleHus 3asBUTENEH, COIePKALIIX HKaTOObI
Ha peleHus, AeicTBus (6e3peiicTBue) cnenumanucra [lemapraMeHTa, COTpYAHHUKA
MAY «M®ILy.

4.3.6. PykoBonuremu Jlemapramenta, MAY «M®ILI» HecyT OTBETCTBEHHOCTH
38 MpPEeNOCTaBJIE€HHE MYHMIUIAIBHON YCIYIM B COOTBETCTBUM C HACTOSIIHM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM, B TOM YHCJIE 3a MOPSAIOK U CPOKU BBHITIOJIHEHHS
aJIMMHUCTPaTUBHBIX IPOLIEYP.

V. IOCYIEBHBII (BHECY JIEBHBIN) IIOPSIIOK OBXAJIOBAHUS PEIIEHUN 1
JNEVCTBUN (BE3JEACTBUSI) OPTAHA, IIPEJJOCTABJISIOIIETO MYHUIUIIAJIBHYIO
VCIIYT'Y, MHOTO®YHKIMOHAJIBHOT'O IIEHTPA, OPTAHM3AILIHI,
[IPUBJIEKAEMBIX K PEAJIM3ALINY ®YHKII MHOTO®YHKIIMOHAJIBHBIX
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LHEHTPOB, A TAKXE UX JOJDKHOCTHBIX JIMI,
MVYHUILIUIIAJIBHBIX CITYXKAIINX, PABOTHHKOB

5.1. TIlpeamer mocymeOHOro (BHecyleOHOro) o0OXajlOBaHHA JEHCTBUIMA
(Ge3melicTBUS) AAMUHUACTPALMM, €€ JOJDKHOCTHBIX JIMI, MYHHIUIATbHBIX
cayxamux, MAY «M®Ll», pabotHuka MAY «M®ILl», a Taxxke opraHusaluu,
IPUBJIEKAEMBIX K pean3alud QyHKIUHA MHOTOQYHKIHOHAIBHEIX HEHTPOB, HIH UX
pabOTHHKOB, B XOJ€ MPEA0CTaBICHNUS MyHULIUIIAIbHON YCIyTH.

[TpenmeToM mocyneOHOro (BHeCYAEeOHOIo) OOKalOBaHUS SABIAIOTCA B TOM
qHCIIe:

- HapylmIeHHe CpoKa perucTpaluy 3ampoca O  IPeNOCTaBICHHH
My HHULMIIAIBHOM YCIIyTH, 3aIpoca, yKa3aHHOro B cTaThe 15.1 @enepanbHOro 3akoHa
Ne 210-D3;

- HapyIlIeHHe CpOKa MPeJOCTaBIeHNs MyHUIMIAIBHON yCIyrd. B ykazaHHOM
ciydae gocyneOHoe (BHecyneOHOe) oOkanoBaHHE 3asBUTEIEM pEIICHUH U
nevicteuii  (Oe3medCTBHS)  MHOTOQYHKUHMOHAIBHOTO  LEHTpa, paboOTHHKa
MHOrOQyHKIIHOHAJIFHOTO  IIeHTpa  BO3MOXHO B  Clly4ae, €CIM  Ha
MHOro()yHKIIHOHAIBHBIA LIEHTp, pelleHus U JeicTBus (Oe3melicTBHE) KOTOPOTO
00XKamyloTCs, BO3JIOXKEHa QYHKIHS IO IMPeIOCTaBICHUIO COOTBETCTBYIOLIEH
MYHHUIUIIAIBHON YCIYTH B IIOJTHOM 00beMe B IOpsAKE, OIPEJeIeHHOM 4acThio 1.3
ctath 16 @enepanpHoro 3akoHa Ne 210-03;

- TpeboBaHMe y 3asABHTENs JOKYMEHTOB WJIHM HHGpopMamuu 1100
OCYIIECTBJIICHUSI NEWUCTBUM, IpPEJCTaBICHUE WIM OCYIIECTBICHHE KOTOPBIX HE
peayCMOTPEHO HOpPMAaTHUBHBIMHM IpaBOBBIMH akTamMu Poccuiickon ®Denepanuu,
HOpPMaTHBHBIMH IIPaBOBEIMHM aKTaMu CyOnekToB Poccuiickoit ®enepanuy,
MYHHUIUIAIGHBIMH TPABOBBIMH aKTaMH Ui TPEJOCTaBICHUS MYyHHLMIIAIBHOM
YCIIyTH;

- OTKa3 B IpHeMe JOKYMEHTOB, IPENOoCTaBIeHHE KOTOPBIX MPELYCMOTPEHO
HOPMATUBHBIMU TNpaBOBeIMH akTamu Poccuiickoii ®denepanuy, HOpPMaTUBHBIMU
IIPaBOBBIMU aKTaMH CcyOBbekToB Poccuiickoit ®enepanuu, MyHULIUIAIbHBIMU
IIPaBOBBIMHU aKTaMH JJIs TPEAOCTABIEHUS My HULIMIIAIIBHON YCITyTH, y 3asBUTEIS;

- OTKa3 B MPEAOCTABICHUH MyHUIMIAIBHON YCIYTH, €CJIA OCHOBAaHHUS OTKa3a
HE MpeayCMOTPeHbl (efepalbHBIMU 3aKOHaMU M IMPHHATHIMU B COOTBETCTBHM C
HAMH WHBIMH HOPMATHBHBIMH IIpaBOBBIMHM akTamMu Poccuiickoit ®enepauuy,
3aKOHaMH{ M WHBIMH HOPMaTHBHBIMH IPAaBOBHIMH akTaMu cyObekToB Poccuiickoi
denepanyy, MYHHLIWNAIBGHBIMA TIPaBOBBIMM aKTaMH. B yka3aHHOM ciyyae
nocynebHoe (BHecyneOHOe) o00XKaloBaHWE 3asBUTENEM pEIIEHUM U JEeWCTBHM
(GezneiicTBHA) MHOTO(YHKIIMOHAJIBHOTO LIEHTpA, paboTHHUKA
MHOrOQYHKIMOHAJIBPHOTO  IIEHTpa  BO3MOXHO B  CIOy4yae, €CIH  Ha
MHOro()yHKIIMOHAIBHBIA IIEHTp, pelleHus U JeicTBus (Oe3melicTBHE) KOTOPOTO
00XKaIyIOTCs, BO3JIOXKEHa (YHKIMS 10 IPEJOCTABIECHUI0 COOTBETCTBYIOLIEH
MYHHIHIIAIBHON YCIyTH B IMOJIHOM 00beMe B MOpsIKe, ONpeAeIeHHOM JacToio 1.3
ctatbu 16 @enepanbpHoro 3akoHa Ne 210-P3;

- 3aTpeOOBaHUE C 3asBUTENS IPU NMPEAOCTABICHUNA MYHHUIUIAIBHOW YCIyIH
IIaThl, HE MpPEeAyCMOTPEHHOM HOPMATHBHBIMH IMPABOBBIMH akTaMd Poccuiickoi
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Denepanum, HOPMATHBHBIMH IIPaBOBBIMH aKTaMu CyOBEeKTOB
Poccuiickoii denepanyn, MyHUIUITAIBHBIMHA IPABOBLIMU aKTaMH;

- OTKa3  opraHa, MpPeJOCTaBILIOWET0  MYHHLUUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, IIPeJOCTaBISIOIIEr0 MYHHIUIAIBHYIO YCIyTY,
MHOTO()YHKIMOHAIBHOIO IEHTpa, paboTHHKA MHOTO(YHKIHOHAILHOTO IIEHTpA,
OpraHM3aluy, MPeayCMOTPEHHBIX 4acThio 1.1 crateu 16 PenepanbHoro 3akona Ne
210-®3, wmu ux pabOTHHKOB B HWCIPABIEHUM IONYNIEHHBIX MMH OIEYaTOK U
OIMOOK B BBIJIAHHBIX B pe3yJbTaTe MPENOCTABIECHHUS MYHHUIHIAILHOM yCIYrH
JIOKYMEHTax JHuO0 HapylleHHe YCTaHOBJIEHHOTO CPOKa TaKHX HCIIpaBieHui. B
yKa3aHHOM clry4ae 1ocyieOHoe (BHecyje0Hoe) 00xKaoBaHUe 3assBUTENIEM PELIEHHIA
U JeictBuii  (Oe3nedcTBUS) MHOTO(QYHKIHOHAIBHOTO II€HTpa, pabOTHHUKA
MHOTOQYHKIMOHAIBHOIO  IIEHTpa  BO3MOXHO B  Cly4ae, €cIM  Ha
MHOTO(QYHKIIMOHAIBHBIA IEHTp, pelleHds u aeicTBHs (Oe3eiicTBHE) KOTOPOIo
00XXaTyroTCsl, BO3JIOKEHa (YHKIMSA [0 MPEIOCTABIEHUI0 COOTBETCTBYIOIIEH
MYHHUIUIAILHON YCIyTd B IIOJHOM 00beMe B MOpsAKe, ONpeaeeHHOM YacThio 1.3
crated 16 @enepanpHoro 3akoHa Ne 210-03;

- HapylIeHWe CpOKa MM IOpsSJKa BBIIAUYM JOKyMEHTOB IO pe3yJibTaTam
IIPEOCTABJICHUS] MyHUIUIIATBHON yCIIyTH,

- I[PHOCTAHOBJICHHE IIPEJOCTABICHUS MYHUIMITAIBHONH YCIYTH, €Cld
OCHOBaHHMsI IPUOCTAHOBJIICHUS HE MNpPeNyCMOTpeHbl (enepaabHBIMH 3aKOHAMH H
IPUHATHIMA B COOTBETCTBHHM C HUMM MHBIMM HOPMATHUBHBIMHU MPABOBBIMU aKTaMH
Poccuiickoit @enepanuy, 3aKkOHaMH ¥ UHBIMA HOPMATHUBHBIMH IIPABOBBIMH aKTaMH
cyobpexkToB Poccuiickoit ®denepanuy, MyHHIMNAILHEIMU IIPaBOBBIMU aKTaM. B
yKa3aHHOM ciy4ae focyneOHoe (BHecyneOHOe) 00KaloBaHue 3asiBUTEIEM PELIEHUI
U JeicrBuii  (Oe3medcTBUS) MHOrO(QYHKIIMOHAJIBHOTO  LEHTpa, pabOTHHKA
MHOTOQYHKLMOHAJIBHOTO  IIGHTpa  BO3MOXHO B  Cllyyae, €CIH  Ha
MHOTOQYHKLIMOHAJIBHBIA IIEHTP, pelleHHs U AeWcTBUs (Oe3MeMCTBHE) KOTOPOIO
00XKalyIOTCsI, BO3JIOXKEHAa (QYHKIHMS [0 IPEIOCTABIEHUI0 COOTBETCTBYIOIIEN
MYHHUIUIAIEHON YCIyTd B IIOJHOM 00beMe B IOpsAKe, ONpeNeIeHHOM YacThio 1.3
crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

- TpeboBaHME y 3asBUTENS IIPU MPEIOCTABICHHH MYHHMIUIAILHON YCIyru
JIOKyMEHTOB MM MH(OpPMalUU, OTCYTCTBHE U (MIIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBaJIUCh IPU IIEPBOHAYAIBHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX
VIS OPEJOCTaBJIEHUs MYHHUIMIAIbHOW YCIyrd, JMOO B IPeIOoCTaBICHHH
MYHHUIUIIAIBHOMN YCIIyTH, 3a HCKIIOYEHUEM CIIydaeB, MPeayCMOTPEHHBIX ITyHKTOM 4
gacth 1 cratem 7 ®@epepanbHoro 3akoHa 210-®3. B ykazaHHOM ciydae
nocynebHoe (BHecylneOHOe) o0OXaloBaHHE 3asABHTENIEM pELNIEHHH W IelCTBUH
(Ge3nericTBHs) MHOT'0()YHKIIOHAJIBHOTO LIEHTpa, paboTHuKa
MHOrOQYHKIIMOHAJIbHOTO  IIEHTpa  BO3MOXXKHO B  Clly4ae, e€clId  Ha
MHOTO()YHKIIMOHAIBHEBIM IIEHTp, pelleHus U neiictBus (Ge3nedcTBHE) KOTOPOIo
00XayloTCs, BO3JOXKEHa OYHKIHS [0 MPEeJOCTABIEHHI0 COOTBETCTBYIONIEH
MYHULHIIATBHON yCIIyTH B IIOTHOM 00BbeMe B MOPSIKE, OMpPENeIEHHOM 4acThio 1.3
crateu 16 @enepanpHoro 3akona Ne 210-P3.

5.2. Obmme TpebGoBaHMS K MOPSAKY IOAAYM HKATOObI, GOPMBEI M CIOCOOHI
HaIlpaBJICHUS KaIO0OBL.
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5.2.1. 3asgBuTENHM UMEIOT MPaBO Ha OOXKajloBaHWE pEIIeHUWA U JIEeHCTBHM
(Oe3meticTBHsSI)  OpraHa,  IPeJOCTABISIOIIEr0  MYHUIMIAJIBHYIO  YCIyTY,
JIOJDKHOCTHOI'O JIMI[Aa OpraHa, MPeIoCTaBIISIONEro MyHUIUIAIBHYIO YCIyry, JTu00
MYHHMIUITATBHOTO  CIy’Xallero, MHOTO(YHKIHMOHAIBHOIO IEHTpa, pabOTHMKA
MHOrO(QYHKIIHOHAJILHOTO IIEHTpa, a TakKXe OpraHu3alui, IpeayCMOTPEHHBIX
yacTero 1.1 crateu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-@3 «O6
OpraHu3alldd IPEelOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHULMIIAIBHBIX YCIIyI»
(manee — ®enepanbhblii 3akoH Ne 210-D3), ritu X paGOTHUKOB.

5.2.2. Xanoba momaercs B MUCbMEHHOH (hopme Ha OyMaXHOM HOCHTENE, B
3JIEKTPOHHOW (opMe B oOpraH, NPeAOCTABISIOMUNA MYHHULHMIIAIBHYIO YCIyTy,
MHOrOGOYHKIIHOHAIBHBIA LEHTp JUO0 y4YpenAuTenl0 MHOTIo(yHKIHOHAIBHOIO
IIEHTpa, a TaKXXe B OpraHu3alliM, IMpeJyCMOTpeHHble 4YacTeio 1.1 crateu 16
®enepanpHOro 3akoHa Ne 210-03.

Xamobsl Ha pemieHus U AeiicTBus (Oe3neiicTBHE) PyKOBOAUTENS OpraHa,
IPEAOCTABISIIONIET0 MYHHULUIIAIBHYIO YCIYTy, IIOAAIOTCS B BBIIIECTOALUN OpraH
(mpu ero Hamuyuk) MO0 B CHOydae ero OTCYTCTBHS pacCMaTpUBAOTCS
HETIOCPEACTBEHHO PYyKOBOAMTENIEM OpraHa, IpeIOoCTaBISIOIIEro MyHHIUIIAIBHYIO
ycuyry.

Xamo6sr Ha pemeHus u  gedctBus  (Oe3nmelictBue)  paboTHHKa
MHOT0(YHKIITOHATIBHOTO LEHTpa MOJIat0TCS PYKOBOIUTEIIO 3TOTO
MHOTO()YHKIIMOHAJILHOTO IIEHTpA.

Xano6sl Ha pemeHus U aeicTBus (Oe3meicTBHE) MHOTOQYHKIIMOHAIBHOTO
HeHTpa TMOJAIOTCA  YYPEAHUTENI0  MHOTOQYHKIMOHAJIBHOTO  LEHTpa MU
JIO/DKHOCTHOMY  JIMIy, YTOJHOMOYEHHOMY HOPMATUBHBIM IIPaBOBBIM aKTOM
cyonekrta Poccutiickoit @eneparui.

Xano6wl Ha pemrenus u nerictBus (Oe3neiicTBre) paOOTHUKOB OpraHU3aIUH,
npeaycMoTpeHHBIX 4YacTbio 1.1 crateu 16 ®enepanpHoro 3akona Ne 210-D3,
MIOJJAIOTCS PYKOBOJAMUTEISM 3TUX OpPraHU3aLIHil.

52.3. Xamoba w©Ha pemeHus U JOeictBus (Oe3meiicTBUE) oOprasa,
NPEJOCTABISIONIEr0 MYHHULIMIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIA OpraHa,
NPEAOCTaBISIIONIET0 MYHHULMIAIBHYIO YCIYTy, MYyHHUIUIAIBHOTIO CIIy’XKallero,
PYKOBOJIUTEINS OpraHa, MPeAOCTaBISIOIIEr0 MyHULUIIAIBHYIO YCIYyTy, MOXET OBITh
HarpaBjieHa 10 MMoYTe, Yepe3 MHOTO(QYHKIMOHAIBHBIN LIEHTP, ¢ MCIOIb30BaHUEM
UHPOPMAIIMOHHO-TEJIeKOMMYHUKAIMOHHON ceTu «VHTepHET», OQHUUUAIBHOIO
caiita (rmoprajia) opraHa, MPeAOCTaBIAIONIEr0 MyHULHUIAIBHYIO yciIyry, Enunoro
au60 PermoHanpHOro mOpTaoOB, a TaKKe MOXET OBbITh NpUHATA NPH JUYHOM
npueMe 3asiBUTEIIS.

Xanoba Ha pemenus u geiictBus (Oe3neiicTBHE) MHOTOQYHKIMOHAJIBLHOTO
IeHTpa, paboTHHKAa MHOTO(YHKIMOHAIBFHOTO LIEHTPa MOXET OBITh HalpaBJeHa IO
oYyTe, C HCIOJb30BaHHEM HH()POPMALMOHHO-TEIEKOMMYHHUKAIIHOHHOW  CeTH
«HHuTepHeT™, OodUIMATBEHOrO caiiTa MHOTOQYHKIIMOHAIBHOIO ILeHTpa, ExuHoro
1100 PerMoHaqbHOTO IMOPTAJIOB, a TaKXKe MOXXET OBbITh NPHUHATA NPH JUYHOM
npueMe 3asiBUTEIIS.

Xanoba Ha pemenus u [jedctBus  (Oe3nmelicTBHE)  OpraHu3aluil,
npeaycMOTpeHHBIX YacThio 1.1 cratbu 16 @DenepanbHoro 3akona Ne 210-@3, a
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TaKXke HX pabOTHUKOB MOXeT OBITh HampaBieHa o nouTe, c
UCTIONb30BaHUEM HH(OPMALIMOHHO-TEIEKOMMYHHUKAITHOHHON ceTH «HTepHeTY,
opuLMaNbHBIX CaWTOB J3TUX oOpraHu3anuii, ExuHoro mu6o PeruonamsHOrO
[IOPTAJIOB, @ TAKXK€ MOXKET OBITh IPUHATA MPH JIMYHOM TpUEeMe 3asBUTEJIS.

[Topsmok mnomau W pacCMOTpPeHHs >Kalnod Ha pemieHHss U JeHCTBHSA
(Oe3nelicTBUe) opraHM3alUi, MpPedyCMOTpPeHHBIXx uacTteio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-®3, u ux pabOTHUKOB, a TaKKe XaJl00 Ha peIIeHUs U
neiictBust  (Ge3neficTBHe) MHOTOQYHKIIMOHAIBHOIO IIEHTpa, €ro pabOTHUKOB
ycra"aBnuBaeTcs IIpaBurensctBoM Poccuiickoit @eneparuu.

5.2.4. OcHoBaHMeM [Js Hadaja Hpolexypbl AocyneOHoro (BHeCYIeOHOro)
o0xanoBaHMs SBISIETCS IMOCTYIUICHHE XajoObl B OpraH, INPeI0OCTaBIISIONIHIA
MYHUIUNAIBHYIO YCIYTy, MHOTOQYHKIMOHAJIBHBIA ILIEHTp JHOO Yy4YpeIuTelto
MHOro(yHKIIMOHAJILHOTO LIEHTpa, a TakKKe B OpraHHU3allH, [PeXyCMOTPEHHBIE
gacTeto 1.1 cratem 16 ®@enepanpHoro 3akoHa Ne 210-O3 ot 3asgBuTens
(momy4aTess) Uiy UHOTO YIIOJTHOMOYEHHOr'0 UM JIULIA. _

5.2.5. 3asBuTens UMeeT MpaBO HA MOJy4YeHHe WH(POpMAIUd U JOKYMEHTOB,
HEO0OXOAMMBIX JIJI1 000CHOBAaHUS M pACCMOTPEHUS JKATOOBI.

5.3. ConepxaHue xajnoObl:

- HaWMEHOBaHHWE OpraHa, MNpPeJOCTaBISIOIMIEr0 MYHULHUIAIBHYIO YCIyTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPeJoCTaBISIONIEr0o MyHUIIUNAIBHYIO YCIyTy, JH00
MYHHLMINATBHOTO CIIy’Kalllero, MHOro(yHKIIMOHAIBHOT'O IIEHTPa, €ro pyKOBOAUTEIS
U (win) paboTHHMKA, OpraHM3aldii, NMpeayCMOTPeHHbIX 4YacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-03, ux pykoBopurteneidl U (Wid) pabOOTHUKOB,
peuieHus U neicTBus (Oe3nelicTBrE) KOTOPHIX 00XKATyIOTCS;

- ¢aMunus, uMs, 0T4EeCTBO (TIOCIeqHee - MPH HAIU4YUHU), CBEACHUS O MECTe
)KUTENbCTBA 3asiBUTENSA - (PU3UUECKOIro JHIa JMOO HAUMEHOBAaHUE, CBEIEHHS O
MecTe HaxOXACHHs 3asBUTENs - IOPUAMYECKOro JIMIA, a Takke HoMep (HoMepa)
KOHTaKTHOTo TenedoHa, axpec (amgpeca) SJIEKTPOHHOW MOYTHI (MPH HAIMYUHU) U
IIOYTOBBIN afpec, 0 KOTOPHIM JI0JDKEH ObITh HAIlpaBJIEH OTBET 3asIBUTEINIO;

- cBeZleHUusI 00 00XalyeMbIX pelleHusx U AehcTBusAX (Oe3medcTBUM) OpraHa,
NPEJOCTABIISIIONIET0 MYHHULMIIAIBHYIO YCIYry, JAOJDKHOCTHOIO JIMI@ Oprasa,
IPENOCTABIISIONIEr0 MYHHIMIAIBHYIO YCIYTY, TU00 MyHHUIIUIIAIBHOTO CIIyXaIlero,
MHOTro(yHKIIMOHAJILHOTO IIeHTpa, paOOTHHKa MHOrO(YHKIIMOHAJIBHOIO IIEHTpa,
opraHu3anuy, IpenyCcMOTpeHHbIX 4acThio 1.1 cratbu 16 ®enepanpHoro 3axkoHa Ne
210-93, nx pabOTHHUKOB,;

- JIOBOZBbI, HA OCHOBaHMM KOTODPBIX 3asBHUTENIb HE COIIACEH C PEIICHUEM HU
nelictBreM (Oe3nelicTBHEM) OpraHa, MpeJOCTaB/IAIOIIEr0 MyHHUIUIIATbHYIO YCIyTY,
JOJDKHOCTHOTO JIMIIa OpraHa, IpeoCTaBIIIONIer0o MyHULUITAILHYIO YCIyTy, JTHO0
MYHHLMIIAJIBHOTO  CIIy>Kallero, MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHUKA
MHOro()yHKIIMOHAJIBHOTO IIEHTpa, OpraHM3aldii, MpeIyCMOTPEHHBIX 4YacThio 1.1
cratbi 16 ®enepanbHoro 3akoHa Ne 210-D3, ux paGoTHHKOB. 3asBUTENEM MOTYT
OBITH MpEJCTaBIIEHbl OKYMEHTHl (MPH HAJIHYHH), ITOJTBEPXKAAIONINE JOBOJIBI
3asBUTENS, TMO0 UX KOTIHH.

5.4. Cpoku pacCMOTpEHHS KaTOOBI.
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5.4.1. XanoGa, mocrtynuBlIas B Opras, MIPEAOCTABIISIONINI
MYHHIUIIAJIBHYIO ~ yCIOyry,  MHOTOQYHKIMOHAJIBHBIA  LEHTP,  YYPETUTEINIO
MHOTO(YHKIIMOHAJIBHOTO LEHTpa, B OpraHU3allUy, NPeayCMOTPEHHbIe YacThio 1.1
cratek 16 ®enepanbHoro 3akoHa Ne 210-P3, n1ubo BhIIECTOAIMM OpraH (IIpH €ro
HaJIM4MH), TIOJJIEKUT PACCMOTPEHHUIO B T€UEHHE MATHAAATH pabo4duX JHEH CO JHA
€e PErucTpaluy, a B Ciiydae 00XKaloBaHUS OTKa3a OpraHa, IPEAOCTaBIISIONIETO
MYHHULMIIAIBHYIO  yCIYyTry, MHOTO(QYHKIMOHAJIBHOIO IIEHTpa, OpraHU3allui,
npenycMOTpeHHbIX YacThio 1.1 crateu 16 ®depepanbHoro 3zakona Ne 210-03, B
nprueMe JOKYMEHTOB Yy 3asBUTENs JIMOO B UCIPABIEHUU JOIYLIEHHBIX OIEYATOK U
OlIMOOK WM B CilIydae OO>KaJlOBaHHs HapyLIEHUs YCTAHOBIEHHOI'O CpPOKa TaKHX
MCIIPAaBJICHHUH - B TEYCHUE IIATU pabo4MX JHEH o JHS ee perucTpaluy.

5.5. Pe3ynpTaT pacCMOTpPEeHHUS KaJIO00bI.

5.5.1. Tlo pe3yibrataM pacCMOTpPEHMs >XajloObl NPUHUMAETCS OJHO M3
CIEAYIOIUX PEeICHUM: v

1) xanoba ymOBJIETBOPSETCSA, B TOM 4HcCIe B (OpMe OTMEHBI IPHUHATOIO
pElleHUs,, HUCIpaBIEHUs ONMYyIIEHHBIX ONEeYaTOK U OIIMOOK B BBIJAHHBIX B
pe3ysbTaTe IMpPeAOCTaBICHUs MYHHMLMIIAIBHON YCIYyTM IOKyMEHTaX, BO3Bpara
3asBUTENIIO JCHEXXHBIX CpEACTB, B3MMaHUE KOTOPBIX HE IIPELYyCMOTPEHO
HOPMATUBHBIMU TNPaBOBBIMH akTamu Poccuiickoii ®enepauuu, HOPMAaTHBHBIMH
NpaBOBBIMU akTaMU CyOBekToB Poccuiickoii ®Penepauuy, MyHUIUIAIbHBIMH
IIPaBOBBIMU aKTaMH;

2) B yIOBJIETBOPEHHUH KaJIOOBI OTKA3bIBAETCH.

5.5.2. MOTHBHpOBAaHHBI/ OTBET O pe3yJbTaTaXx pPAaCCMOTPEHHUS >KanoObI
HaIpaBIIIeTCsS 3asSBUTENIO B MHUCHMEHHON (opMe M MO KEIAHWIO 3asBUTENS - B
JJIEKTPOHHOU (hopMe He Mo3[aHee OHS, CIEAYIOLIEro 3a JHEM IIPUHATHS PEIleHus,
yKa3aHHOTO B MOAITYHKTE 5.5.1 HacCTOSIIEero aAMUHUCTPATUBHOIO PETJIAMEHTA.

5.5.3. B ciry4ae nmpu3HaHUS XaJI0ObI MOIeXKaIlel yA0BIETBOPEHHIO B OTBETE
3asiBUTENI0, YKa3aHHOM B IOAIYHKTe 5.5.2. HacTOSAILIEro aJMUHUCTPATHUBHOIO
periaMeHTa, naeTcs HHGoOpMAIUs O [IEHCTBUSAX, OCYLIECTBIIEMBIX OpPraHOM,
IPEIOCTABIISIFOIIUM MYHHULIMIIAIBHYIO YCIYyTy, MHOIO(QYHKIHMOHAJIBHBIM LEHTPOM
aubo opraHu3zanueli, mpexycMoTpeHHOM 4acTeio 1.1 crateu 16 ®PenepaiibHOro
3akoHa Ne 210-®3, B wmemsix He3aMEIJIUTEIbHOIO YCTPAHEHHsS BBIABICHHBIX
HapyIIeHW TpU OKa3aHWM MYHUIUNAIBHONW YCIYyTH, a TakKXe IPUHOCATCS
U3BUHEHHUS 3a JIOCTAaBJIICHHble HeyJo0CTBa U yKa3blBaeTcsi HHGpopMauus o
TaTbHEUIINX NEeHCTBHUSIX, KOTOpPhIE HEOOXOAUMO COBEPIIUTH 3asSBUTENIO B LEIAX
M0JIy4YeHHUS] MyHULIMIIATIBHOMN YCIIyTH.

5.5.4. B cimy4ae mpu3HaHHs XaJIoOBl HE MOAJIeKALEHd YIOBIETBOPEHUIO B
OTBETE  3asABUTENIO, YKa3aHHOM B  MOAMyHKTe  5.5.2.  HacCTOALIETO
aJIMHHHCTPATUBHOIO perjiaMeHTa, NalTCs apryMEHTHPOBAaHHBIE DAa3biACHEHHUS O
NpUYMHAX IPHHATOTO PEIIeHHs, a Takxke HHPopMalus O Mopsake 00)KaJoBaHUA
IIPUHITOTO PEIICHUS.

5.5.5. B ciyyae ycTaHOBIEHHUSI B XOZ€ WU IO pe3ylbTaTaM PacCMOTPEHHMS
KaJloObl  MPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IIPAaBOHApPYIIEHHS  HIIM
IPECTYIUIEHHS] JAOJDKHOCTHOE JIUIO, PabOTHHUK, HAAEJCHHBIE IIOJHOMOYMSAMH IIO
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paccMOTpPEHUIO xanob, He3aMeITUTENLHO HaIpaBIsSIOT
UMeolIecs MaTepUallbl B Opralbl MPOKYPaTypHl.
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ITpunoxenue Nel

K AIMUHHCTPaTUBHOMY PpErJaMEHTy  IpeJoCTaBJICHHUS
MYyHMUUINANLHON yCIyru «OCBOGO)KIIGHI/IG
OTAENILHBIX KaTeropui poauTenen
(3aKOHHBIX TpEACTaBUTENEH) OT B3MMAHHUS
POAUTENBCKOMN IIJIAThl 3a MPUCMOTP U yXOJI

3a JIEeTbMH B MYHHULUTIATbHBIX
o0pa3oBaTeIbHBIX YUPEXKICHUIX
TOPOJICKOTO OKpyra TonpsarTy,
peaTu3yIoImuX obpa3oBaTesbHbIE

ITpOorpaMMBbl JOILIKOJIBHOTI'O o6pa30BaHp1;1»

B agmuHucTpauuio ropoackoro okpyra TonesaTTu
oT

(pamunus, ums, oTUECTBO)
3aperucTpUpOBaHHOro(0i) 1o aapecy:

JaHHBIC JOKYMEHTA, YAOCTOBEPAOIIETO JIMYHOCTD:

(cepus, HoMep, KeM BbIIaH, aTa BbI1auH)
KonrakTtHbIi TenedoH
JOKYMEHT, YI0CTOBEPAIOLIMI MOTHOMOYHS NPeICTABUTEJIS:

(3anommeTc51 YCBIHOBHUTEJISIMH, ONICKYHAMH, IOMNCYHUTEIIAMH,
NpeaACTaBUTECIAMH I10 HOBepeHHOCTI/l)

3A5BJIEHUE

00 0CBOOOKIEHUH OTHENBHBIX KaTeropuii poauTeneii (3aKOHHBIX
IpeACTaBUTENEH) OT B3UMaHUS POIUTENBCKOMN IUIATHI 3a IIPUCMOTP U YXOJ 32
JI€TbMH B MyHHLMIIAIBHBIX 00pa30BaTeIbHbBIX YUPEKIEHUSIX FTOPOACKOTO OKpyTra
Tonbsrru, peanusyromux o0pa3zoBaTenbHbIe IPOrPaMMBI JOIIKOJIBHOIO

o0Opa3oBaHUs

[Ipoiry ocBO60AUTE MEHS OT POAUTENBCKOM IUIATHI 32 MPUCMOTP U YXOJ 32 MOUM PEOEHKOM
BOCIIUTAHHHUKA(LIBI) rpynnel ¢
(®UO, nara poxxaeHus)

OcHoBaHue: poaUTENH (3aKOHHBIH TPeICTaBUTEb)

®HO, nata poxxaeHHs, aipec perucTpaLuy,

* MPH3BaH Ha BOEHHYIO cyx0y no mobunuzauuu B Boopyxxennsie Cunbl Poccuiickoit @eneparyu
(maTa npu3bIBa MO MOOMITH3ALIHH)

WU

* IPOXOJUT BOGHHYIO Ci1y>k0y B BoopyxenHsix Cunax PO mo KOHTpakTy WM HaXOJUTCS Ha
BOEHHO#1 city>6e (cimyx0be) B Boiickax HaMOHATIbHOM rBapaui PO, B BOMHCKUX HOPMHUPOBaHUAX U
opraHax, yka3aHHbIX B I1. 6 cT. 1 ®eaepanbHoro 3akoHa oT 31.05.1996 Ne 61-03 «O6 o6opoHey, u
y4yacTBYeT B CHIELIMAJIbHOM BOEHHOM ornepaiuu ¢ (1aTa (nepuon) Hayaia y4acTus B
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CBO)

HIIH

¢ 3aKJIKOYUJT KOHTPAKT O IIO6pOBOJII>HOM COJIEUCTBUM B BBITIOJIHEHUH 3aJa4, BO3JIOKCHHBIX Ha

Boopyxennsie Cuiisl PO ¢ (nata (nepuon) Hauana ydactus B CBO)

B Cliyda€ IPHUHSATHS PEIICHHA 00 oTkaze B IIpEAOCTaBJICHUH OCBOOOXIEHHUS OT pOIIHTGIIBCKOﬁ

I1J1aThI, pE3yabTaT mpoury HaITpaBUTb
IIOYTBI:

HJIA

IIyTEM ITOYTOBOT'O OTIIPABJICHHA I10 aApPECy:

azpec 3JIEKTPOHHOM

[TepeyeHb npecTaBIEHHBIX JOKYMEHTOB (OTMETHTH HE06X0AUMOE):

1. Konust 0CHOBHOr0 10KYMEHTa, y10CTOBEPSIOIIETO JINYHOCTD.

2. Konus cBUAETENBCTBA O POXKICHUH BOCITUTaHHUKA.

3. Konus 1oxyMeHTa, MOATBEPKAAIOIHH MOITHOMOYHS NPEICTaBUTEIIA.

4. Konus 10KyMeHTa, MOATBEPXKAAIOEr0 (PaKT OTHECEHUS K KATErOPHH JIHML, NMPUHUMAIOIIMX Y4aCTHE B CHELMANbHO#M

BOCHHOM ONepauuu

S npexynpexnaeH(a), 4To B Cciay4ae NMPeNoCTaBlIe€HHS OCBOOOXKIEHHS OT POAMTENbCKOM IUIAThI IO
OCHOBaHHMSIM, YCTaHOBJIEHHbIM cTaTheli 65 DepmepanpHoro 3akoHa or 29.12.2012 Ne 273-®3 «O6
obpaszoBanuu B Poccuiickoit @enepayny, a Takke B Cliydae NPeKpalleHUss COOTBETCTBHS KaTErOpHH JIHL,
NPUHUMAIOLIMX YyYacTHE B CIELHAJIBHON BOEHHOW oOmepaunuy, HeoOXOOUMO MOJaTh 3asABJIEHHE O

NpeKpalieHHHd OCBOOOXKAEHHS OT POAUTENBCKOH IUIaTHI.

W 20 I IMoanuce
3asBneHHE
(pamunus, MM, OTUECTBO 3aABUTELA)
npuusato " " 20___r. ¥ 3aperucTpMpoBaHO 32 HOMEPOM

(®.1.0., noanuce paboTHUKA, NPUHABILETO 3asBJICHUE)



]
Ipunoxenue Ne2

K AI[MI/IHI/ICTpaTI/lBHOMy periaMexHTy NpeaoCTaBJICHUA

MYHULANIAIBbHOM YCIIYTH «OCBO60>K,I[€HI/I€
OT/IEIbHBIX KaTeropuil poxuteneil (3aKOHHBIX
IpefcTaBuTeNeil) OT B3UMAaHUS POAUTENBECKOM
miaTel 3a MPUCMOTP U yXOX 3a JEThbMH B
MYHULUIIAJIBHBIX 00pa3oBaTeNbHbIX
YUIPEXKACHUSIX TOPOACKOro OKpyra TOnbATTH,
peaTn3yoIKX 00pa3oBaTeNbHbIE IPOrPaMMBbI
JOIIIKOJIBHOTO 00pa30BaHMsI»

Cornacue Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX

}Ia >
(¢.n.0.)

3aperuCTpUpPOBaHHBIN MO aapecy: ,

JIOKYMEHT,  YAOCTOBEPSIOIIMI  JIMYHOCTh:  Cepus Neo , Jara BbIIa4d

, KeM BbIJIaH ,
Jal0  CBoe corjacie Ha o00paboTky Ha OyMaKHBIX HOCHTENSX, B MHGOPMALMOHHBIX CHCTEMAX
MepCOHAJIbHBIX JaHHBIX C MCIOJIB30BaHHEM U 0e3 HCIOb30BaHMS CPEACTB aBTOMATH3allMH, a TaKKe
CMELIAHHBIM CIIOCOOOM, MPH YYaCTHH U MPU HEMOCPEACTBEHHOM YYaCTHH Y€JIOBEKA, MOUX MEPCOHATBHBIX
nanneix (®@.M.0., TenedoH, agpec perucTpaliy, NaclOpTHLIE JaHHBIE CBEIEHHA O JETAX, B OTHOLIEHHH
KOTOPBIX SBJIAIOCH poxureneM (3akoHHBbIM npencrasureneM): @®.JM.O., naHHble CBUIETENBCTBA O

POXKACHHH), HEOOXOOMMBIX [UIS pead3alMy Leu: 0CB060)K)1€HI/I€ OTACIBHBIX KaTel“OpI/Iﬁ
poaureneun (3aKOHHLIX HpeﬂCTaBHTeﬂeﬁ) OT B3UMaHUIA pOI[I/ITeJILCKOI?'I IIJIaTbl 3a
IIPUCMOTP U YXOJ 3a A€TbMHU B MYHHUIUIIAIIbHBIX 06pa30BaTeJILHI>IX YUPEXKACHUAX
ropoackoro OkxKpyra TonpsrTH, peaiu3yromux 06pa30BaTeJILHLIe IIporpaMmaI
AOILIKOJIBHOI'O 06pa30BaHI/IS{. Hacrosamee cormacue MPeIOCTaBIACTCS Ha JeHcTBUA
(omepanuuu) ¢ MEpcOHAIBHBIMU JaHHBIMH, BKJIIOYas (Oe3 orpaHuyeHus) c6op MHPOpMALMK, B TOM YUCIIE
UCTIOJIB3YS NPOrpaMMHBIN  KOMIUIEKC OpPraHOB TOCYAapCTBEHHOM BJIaCTH M OPraHOB MECTHOTrO
CaMOYIpaBJICHHs, CHCTEMAaTH3allMI0, HAKOIUIEHHE, XPaHEHHe, YTO4YHeHHe (OOHOBIEHHE, H3MEHEHHE),

HCIIOJIb30OBAHHUE, MNEpeaayvy, 0663JII/I‘-II/IBaHI/Ie, 6HOKHp0BaHI/Ie, YHHUUTOXXCHHUE TNEPCOHAJIBHBIX JaHHBIX.
Cornacue IleﬁCTByeT A0 OOCTHXXCHHA LCIIH 06pa60TKPI NMEPCOHAJIBHBIX NaHHBIX.

« » roga

(noanuch CyObeKTa MePCOHANBHBIX JAHHBIX)

XpaHeHue NEPCOHAIIBHBIX NAaHHBIX MOXET PEAJIM30BBIBATHCA OINECPATOPOM KaK Ha MaTepHaJIbHbIX
HOCHTCIIAX, TakK )5 IMyTeEM BKJIIOYCHHA JaHHBIX CBeIIeHPIﬁ B I/IH(bOpMaI.IHOHHBIe CHUCTEMBI
NEepPCOHABHBIX JaHHBIX, coOromas TpeOoBaHMS 3alMTHl MHGOPMALHMHM, COMIACHO AEHCTBYIOLIEMY
3aKOHOOATEJIbCTBY.

ﬂaHHOC corjjacMe MOXeET OBITh OTO3BaHO IIO IMMCbMCHHOMY 3asBJICHHIO Ha WM OI€paTopa
N€pCOHAJIbHBIX NaHHBIX.

Omneparopbl IepCOHAIBHBIX JAaHHBIX Anpec
MyHuIMnaJIbHOE aBBTOHOMHOE YUPEXKIECHUE Anpec:
ropojckoro okpyra TomassaTTi 445010, Camapckas o061acts, r. TonparTy,

«MHoOro()yHKIHOHAIBHBIN HeHTp npenoctasienus |yin. Coserckas, Sla
rocyIapCTBEHHBIX ¥ MyHHUIUIIATIBHBIX YCIYT»
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AJIMMHHCTpaIus ropoackoro okpyra TompsaTTH Anpec:

445020, Camapckas 0671acTh, r. TOJIBATTH,
m1.CeobonsL4

ITpunoxenue Ne 3

K  AIMUHHCTPaTHBHOMY  peIJIaMeHTy  IpelOCTaBJCHHS

MYyHHLUNATbHON YCIyru « OCBOGO)K,I[CHHG
OTACJIBHBIX KaTeI‘OpI/Iﬁ pOI[I/ITeHeﬁ (BaKOHHbIX
HpeHCTaBHTeHeﬁ) OT B3UMAaHHA pOlIHTCJILCKOﬁ
IJIaTel 3a IOPUCMOTP H yXOJ 3a AC€TbMH B
MYHHUITUITAJIBHBIX 06pa30BaTeJILHI>IX
YUYPCKACHUAX TOPOACKOI0 OKpyra TonpsarTy,
pealInu3yromux 06paSOBaTeJII>HBIe IporpaMMBabI
JOIIKOJIBEHOTO 00pa30BaHHUs»

brnok-cxema o0mieit mociie1oBaTeIbHOCTH aIMUHUCTPATHBHBIX IIPOLIEAYD,
BBIITOJIHSIEMBIX IIPH MPeIOCTaBIeHIH My HULIUNIATbHON yciryru «OcBoOoXAeH e
OTIENbHBIX KaTeropuii poauTtesnei (3aKOHHBIX MIPEICTaBUTENEH) OT B3UMaHUs
POOUTENBCKOM IIJIATHI 32 MPUCMOTP U YXOJ 32 I€TbMH B My HUIIMITAJIBHBIX
00pa30BaTEeNbHBIX YUPEKIAEHUAX TOPOACKOro okpyra TonpsaTTH, peanu3yonmx
o0OpazoBaTebHbIe MPOrpaMMBbl JOIIKOJIBHOTO 00pa30BaHU»

[Tpuem, mpoBepka U perucTpanus
3asBJICHUS U JOKYMEHTOB,
HEOOXOTUMBIX JUIS IIPENOCTABICHUS
MYyHUIUIIAIBHOHN yciryru B MAY
«MOIL»

IIpuem, mpoBepka U perucTpanms
3asBJICHUS U IOKyMEHTOB,
HEeOOXOIUMBIX UL
[IPEeI0CTABJIEHUS My HUIIUNIATBHOM
ycinyru B JlemapraMenTe

I

ITepenaya 3asBnEHUS U TOKYMEHTOB,
HEOOXOJMMBIX IS IPEI0CTaBICHUS
MYyHHULMIIAIBHON yciryryu, u3 MAY
«M®IL» B JlenaprameHT

l

l

PaccmoTpeHnue 3asBieHns U aKeTa JOKyMEHTOB, HEOOXOJUMBIX [UIS IIPEIOCTABIICHUS
MyHHMLUIAIBHOH yCIIyTH, HOATOTOBKA IPOEKTa PEIIEHHs O MpeaocTaBiIeHun (00 0Tkase B
IIPEIOCTABJICHHH ) MYHHIMIIAILHOM YCITYTH
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CornacoBaHue NPOEKTa pelIeH s O NpeaocTaBiIeHut (00 0TKa3e B IPe0CTABICHUH)
MYHHUIUIIATIBHON yCIyTH, IPHHATHE PEIICHUS O IPEIOCTABICHUN MyHUITUIIATBHON YCIIyTH
(06 oTKa3e B MpeAOCTaBICHUHN) U 0(OPMIIEHHE IPUHATOTO PEILICHUS

v

[IpenocraBnenue (HanpaBieHUE) pe3yabTaTa MPEJOCTABICHUS My HUIIMIIAIBHON yCITyTH




