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1. O6mlre rloJroxeHrrff

1.1. Hararrlenosanr,re crpyKTypHoro rroApa3AeJIeHI{t aAMuHllcrpau:zr. orAen
aAMr.rnr,rcrparrasnoft rrpaKTr.rKr4 (aaree - or4en) y[paBJIeHI4fr aqMfiHurctparunuofi npaKTI,IKI{ I{
KoHrpors a.qMr{qlrcrpaqprr4 ropoAcKoro oKpyra Tomsrrr (aanee - yuparneuue).

1.2. Or4en go3AaH B coorBercrBlru c pacnoprlreHueM .aAM[Hr{crpalluu ropoAcKoro
oKpyra Tom.srrr,r or 31.05.2017 r. Nu 4244-pl1 (O BHeceHr.rr{ ngrueueuufi B pacroptxeHlle
aAMlrHr4crpaqlrr{ ropoAcKoro oKpyra Tonrsrrla ot 10.05.2017 r. Ns 3551-p/1 <06 ymepxAeHLIIl

.opranr43arluonnoft cxeMbr (pyurcqvouaJrbHoro noAqr,rHeH[r ]I cocraBa opraHoB al.v.krnrrcrparryrpr
fopoAcKoro oKpyra Tonrsrrn>>

llgnaenenne craryca, crpyKTyprr u npenpalrleHl{e AetreJlruocrl4 orAena B cocraBe
ynpaBJreHr,rfl ocyqecrBnfleTcs. Ha ocHoBarlllu pacuopsxeHu.f, aIMfiHI,IcTpaIIuu fopo.4cKoro
orpyra Torusrrr.

1 . 3 . Oraen HerrocpeAcrBenno rro.uqr.rHtercs pyKoBoAHreJIIo yrpaBneHus.
1.4. Oraen ocyuecrBJrrer cBoro AerreJlbHocrb Ha ocnoBe Koncrntyuutu Poccuftcrofi

@elepaqran, 3aKouo.qareJrbHbrx Lr .rrHbD( HopMarI,IBHbIx npaBoBbIX aKToB Poccuftcrofi
Oeleparluu, Carr,rapcr<oft o6lactu, MynlrrlurraJlbHbx rrpaBoBblx aKToB I'opo.qcKoro oKpyra
Tolrxrrn, lloloxeuras o6 ylpaBneHr,ru aAMl4HllcrparusHoft npaKTlIKI{ n KonTponl
aAMr.rHr{crparlur,r ropoAcKoro oKpyra Tolrstru 14 Hacro.silIero lloloxeHlr.fl.

1.5. Illrarnoe pac[trcalvre v ycnoBrrr onJlarbl TpyAa pa6onruroB orAena yrBepxAarorc.fl
rnasoft ropoAcKoro oKpyra Tolrsrru. flo46op Lr paccraHoBKa KaApoB B orAeJIe
ocyrqecrBJr.flerct KaAponoft cnyN6off aArrrunucrpaullll rlo coDIacoBaHI,IIo c HaqarbHIaKoM orAeJIa
t4 pyKoBoAHTeJIeM yrIpaBJIeHI,Is.

1.6. llonoxeHrae o6 orAene paspa6arrrBaerc.fl HarraJrbHlrKoM orAena lI yrBepxAaercfl
rrpr4Ka3oM pyKoBo.qLITeneM y[paBJIeHI,It.

Hacrosqee flonoxenue r/r3MeHrercr B coorBercrBrrlr c pI3MeHeHrIeM qeneft, 3aIla'q)
(fyurcquft, npaB r{ orBercrBeHHocrtl, Bo3JIox(eHHbx Ha orAen.

1.7. MecroHaxoxAeHr4e orAena: 445020, Poccaftcxa"s (Degepaqux, Caltapcnar o6nacrr,
r. Tomsrril, Vn. Eenopyccxas,33.

2. Ocuonnrre lreJrrr u 3aAarru orAeJra

2.I. Ocsonsoft qenbro Ae.f,TeJrbnocrr.r orAeJra f,BJrrercr: opraHla3allut pa6ottt no
trcrroJrueur{ro 4eficreyrorqero aAM}rulrcrpar[BHoro 3aKoHoAareJlbcrBa, rIpeAy[pexAeHLIIo
aAMnntrcrparr4BHbrx npaBoHapyruenufi Ha reppllropl{Id ropoAcKoro oKpyra Torurtu, a raKxe
o6ecneqesrre AeflTeJrbHocrn aAMlIHLIcrparLIBHbrx nouraccraft pafi ouon.

2.2. Etts AocrraxeHrd.s rrocraBJreHnofi qema orAeJIy seo6xoAzruo peilIeHl,Ie ine4yroqzx
3alaq:

2.2.L Orcasanue nparru.recroft u naero4u.recxoft rIoMoIqI4

AesrenbHocru aAMIIHI{crpar}IBHrrx roruIEccIaft .
2.2.2. Texnu.recxa-fl o6pa6orra [ocryrrr.rBrrr[x Ha a,qMl{H}IcrparlrBHbre KoMLIccrIIa

Marepr,raJroB; opraHr,r3aqur rrpoBeAeHlrs 3aceAaHuit a4tvtunucrparuBHbrx rourccuft.
2.2.3. C6op r4 1nrer rEnQoprr,raqr4oHHbrx, crarrlcrr.rqecKklx I4 a'uuwITuqecKkIx Marepl{tuloB

no .uerrenbHocrra aAMr,rHrrcrparrrBnbrx Kouuccafi, rloAroroBKa MarepuanoB Ant ny6lraraqrarz n
cpe.{crBax rr,raccosoft rau(popntaquu.

2.2.4. Koopluna{us. [eitc"tsuft no o6paqen]rrM, coAepxarqr{M cBeAeHut o coBepIxeHI,ILl
aAMLrHr,r cTp arI,IBHbrx lrpaB oHapyruenufi .

2.3. Oqenra s(p$erurBHocrrr AeflTenbnocrrr orAeJIa ocyuecrBJlflerct Ha ocHoBaHlII,I
loKa3areJreft s$tperruBHocrr{ w (wu) p$ynbrarr.rBHocrll ero AeflTenbHocrll, yrBepxAaeMbrx
rrplrKa3oM pyKoBo.qr4Tenr yllpaBne}lvIfl.

IIo ooecneqeHl,Ilo
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3. Oynrcqnu oTAeJra

3.1.,fta perrrenlrr sap;a'viuNs2.2.l <Oraganue upaKTr{qecxofi ra MeroAuqecroft nonrouu
uo o6ecneqeur{ro AerreJrbuocrr4 aAMkrnrrcrparuBHbrx KoMl{ccrafi>> orAen BbI[oJIHter cneAyloulae

$yrrquu:
3.1.1. flpe4crannqer Ha yrBepxAeH[e rJIaBe ropoAcKoro oKpyra Tonrgtru cnrcoqrirrft u

rrepcoHanbnrrft cocras a.qMtIHLIcrparLIBHbx xoruuccufi .
3.t.2. Ananusupyer r,r3MeHeur{fl B a.qMr{Hkrcrparr.rBHoM 3aKoHoAareJlbcrBe I,I AoBoA}IT Ao

cBeAeulrr AonlxHocrnbrx Jrtrrl: y[o[HoMoqeHHbIX coCTaBnflTb IrporoKoJIbI o6
aAMr.rHucrparrlBHbrx rrpaBonapy[reHlrsx, Heo6xo4ulryto uulpoprrtaquro flo cocraBJlenllro
flporoKonoB.

3.1.3. IloArorannuBaer Marep[anbr Alrs rrpeAcraBreHu.fl rro 3arrpocaM cyAa rlo BotlpocaM
o6xanosanu"fl IrocraHonnennft a,qMuul,IcrparfiBHbrx roltprccuft .

3.1.4. O6ecue.rI.reaer )nrer r.r xpaHeu]re Aen o6 aAuHnprcrpar]rBHbx npaBouapyilreHl{tx,
paccMoTpeHHbrx aAMnHI,IcTpaTIIBHbIMLI KOMITCCII'MI{.- 

3-.2. Aus p"-e""r 3a;iaqv Ns 2.2.2 <TexHuqecxaq o6pa6orra ilocryrl]IBlrrux Ha
a,4MHHr{CTpaTr,rBHbre KoMr.rccprr{ Marepr,ranoB; opraullsaqlafl [poBeAeH]It sacenauvir
aAMuHucrparrdBHbrx rouraccraft> orAen BbIrIoJIHter cneAyrolrllae (pynr<quu:

3.2.1,. O6pa6arrrBaer BxoAruyro r4 r4cxoA{rqyro uu(popuaq}I}o ro aAMHHt4crparLIBHbM
IlpaBoHapyureHllfiM.

3.2.2. BsocrEr B aBToMarrr3lrpoBanHyro flporpaMlvry <A4iuuHrIcrparLIBHalI KoMllccrtt))
un(popuaqzro o6 aAMl,IHlrcrparuBnbx npaBoHapylreHlrtx.

3.2.3. Ocyulecrnnfler rexHrlrrecKyro o6pa6orry pr orrrpaBKy no.rtonofi KoppecnoHAeHIIulI
a4MuHr4crparr.rBHbx r<orunccrafi .

3.3. ftxx perreH]rr 3a1avrfiNs2.2.3 <C6op r yrrer nu(popnaaqroHHbrx, crarl{crl{qecKl,Ix Lt
aHaJIIarlIqecKItx Marepr{aJloB Iro Aef,TenbHocrl,I aAMIrHI,IcrparI,IBHbrx roMncczfi, [oAroroBKa
Marepr,ruuroB nfifr ny6nuraquu B cpeAcrBax Nraccosofi uu{oprraaqnu> orAen BbInoJIHter
cJreAyrorrlue tpynnr-1rara :

3.3.1. BeAer crarlrcrprKy o6 aAuruucrparr{BHbrx rrpaBoHapymenfi.f,x Ha reppllTop]Itl
ropoAcKoro oKpyra Tonrsrrrl.

3.3.2. flpono4rEr cpaBHlrrenlnrrfi ananvrg r{cnoJrHeH}rr aAM[HI4crparpIBHofo
3aKoHoAareJrbcrBa Ha repprrropl,Il4 ropoAcKoro oKpyra Tonrsttra.

3.3.3. foronrar uu(fopuaqrEro o AerreJrbHocr[r aAMrurHr{crparI,IBHbD( roMuccpIfi Ans
ny6wrraqu[ B cpeAcrBax M accoBo ft Hn $ opru arJkrvr.

3.3.4. Ocyqecrnn-aer pa:lMerqeuue rn$opMaqlrrd o AerrenbHocrl,I aAMuHI,IcrparI{BHbrx
rouxccnfi na O$uqna-irbuoM rroprane aAMllnurcrpa\vu ropoAcKoro Kpyra Tonrsrr[.

3.4. Ans perreHr.rr sapla'+iv Ns 2.2.4 <Koop4znaqzx Aeftctnufi ro o6palrlennru,
co4epxarrlaM cBe,qeHus o coBeprrrenlru aAMr.rur,rcrparnBHbrx npaBouapyruenuft>- orAeJI
BbmoJrufler cJIeAyIoIque $ltrxqnn:

3.4.1. Ocyqecrnnrer rrpueM rpaxAaH rro BorrpocaM, ornocsqtaMct K KoMrIereHIIH]I
oT,rIena.

3.4.2. Be,qer yrer o6paulenvtitvt gaseneuuft (puslEuecrux u rcpfiArItIecKlIX nuq.
3.4.3. Ocyrqecrnrtaer MoHr,rropraHr co6nroAeuras 3aKouoAareJlbcrBa B c$epe

a,uMrruricrparr4Buoro flpaBa Ha reppLITopI,Iu ropoAcKoro oKpyra TolssruE.
3.5. finxpeurenrlr Bo3Jro)KeHHbrx Ha or.qen 3apLaq BbrrroJrHrer cJreAyloq]Ie (fyurquu:
3.5.1. Ocyuecrnnrer pa6ory no KoMrrJIeKToBaHr4ro, xpaHenrlro, yqery I{ rIcnoJIb3oBaH}IIo

apxlrBHbrx,qoryMenTon, o6pasyro[Il{xct B Irpoqecce Ae.f,TenbHocrl{ orAeJIa.
3.5.2. Pa:pa6arurBaer rrpoeKrbr Mynrrrlr,rrraJrbusD( rpaBoBbrx aKToB ropoAcKoro oKpyra

Tomsrrla rro BonpocaM, BXoAtIqIaM B l(oMrlereuullrc or.4ena.
3.5.3. Opranusyer rr KouTponrapyer pa6ory rro paccMorpeu]rro r4 rroAroroBKe orBeroB Ha

rrr{cbMeHHbre o6panleruaa Queuuecxux v rcp[AI4rIecKI,Ix nfiq B cpoKLI, ycraHoBnennble
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PernalrenroM AoKyMeuroo6opota r4 AeJroilpor{3BoAcrBa B aAMr{Hl,Icrpaquu ropoAcKoro oKpyra

Tonrsr-rv.
3.5.4. Opranrsyet pa6oty c IoKyMeHraMlI B C3,{ <,{elo>.

4. Crpynrypa orAeJra

4.1. Olaen He LrMegr B cBoeM cocraBe crpyKTypHbrx noApa3Aeleurafi.

5. PyrconogcrBoorAeJroM

5.1. Orlen Bo3nraBJr.f,et na.ianrnnK orAena.
5.2. Ocnosnbre noJIHoMorIu{ HaqaJIbHI,IKa orAena AJrr BbrrroJrHeHfit Bo3JIoxeHHbrx Ha

orAeir 3a,4aq u $ynxqNfi:
- opraHr.r3yer pa6ory or,qeJla, ocyrqecrBn-f,er KoHTponb 3a ero AetrenbHocrblo,

yrBepxAaer ero [JrauoBbre rroKa3areJrr{ pa6orbl, ocyqecrBnfler o6rqee MeroAl,Iqecroe
pyroBoAcrno pa6orofi, KoHTpoJrr{pyer I{ auarltvr3prpyer ee cocrofl:nfie;

- [poBoA]rr pasf,panraqenr.re KoM[ereHqvr{ u pac[peAeJrrer 3aAaHIrr MexAy pa6onrrar<a:ura
oTAena;

- Br.r3trpyer [poeKTbr HopMaTrrBHbrx npaBoBbx aKToB, rroAnl4cblBaeT AoKyMeHTbI B
flpe.qenax csoefi KoMrIereHIII4pI;

- BHOCT.TT Ha paCCMOTpeH[e pyKOBOArrTenfl yrrpaBJreHr,rr IlpeAnox(eHl4t tlo BonpoculM,
BXOArrrIr4M B KOMnereHrIr,rrO OTAena;

- ocyulecrBfiser B3auuoAeftcrnue c Bblrlecrorrqr.rMr.r pyKoBoAr,rrelrfrMvt, a raKxe c

ApyrrlMr.r opranaMr,r (crpyxrypnbrMr,r rroApa3.4eJleHlrrnaz) a4ruraru4crpaqufi, rocy,qapcrBeHHblMtl
opraHaMr{, opraHaMu MecTHoro caMoyrrpaBJleHn.'I, ytrpe)KAeHLItMI,I, IlpeArlpplf,Tr4frMvr vr
opraHr.r3arlprflMrr ropo.4cKoro oKpyra B lrpeAenax KoMrIeTeHIIurI oTAena;

- rrpu npueMe na pa6ory pa6oruuna (nneceuura ugrvrenenzfi e lloroNeHue o6 ot4ene)
3HaKoMr4T ero c flonoxenueM o6 orgere noA pocru.Icb.

5.3. B coo:reercrr;vru c Koncrr.rryqueft Poccuftcrofi (Delepaqpru,3aKoHoAareJIbHbIMLI

r{ trHbrMr,r HopMaTIrBHbrM}r rrpaBoBbrMr.r aKTurMLr Poccuftcxofi Oe,4epaqun u Cattapcrofi o6racru,
MyHtrrlr4rraJrbubrMr4 npaBoBhrMlr aKTaMr{ r'opoAcKoro oKpyra Tonrsrru HaqaJIbHI,IK orAena Hecer
OTBETCTBEHHOCTb 3z}:

- cBoeBpeMeHHocrb pr KartecrBo BbrnoJrHenr{ff [Jrana pa6or v noragarenefi

pe3ynbTaTI{BHOCTII AegTenbHOCTLI OTAeJIa;
- cocrosHr4e rpyAoeoft u npo(peccraouamnofi Ar,rcquilnr.rHbr cpeAr{ ro.4rrl,IueuHhrx;
- nprruHeHr4e Marepr.raJrbHoro yrqep6a - B npeAeJrax, oilpeAeJreuHbrx Aeftcrsyrc[IkIila

TpyAoBbIM rI fpax,4aHcKplM 3aKoHoAaTenbcTBoM;
- rrprru{Tlre perueuzft, a rarxe paspa6otry u (unu) Bu3ktpoBaH}Ie rpoeKToB AoK}MeHToB,

rrpornBopeqaqr4x 4eficrnyrorqeMy 3aKono.AarenbcrBy r{ Mynr.rqunanbubrM rrpaBoBblM aKTaM
ropoAcKoro oKpyra To.ur.arru;

- Helrcrtonnenve lalrvr HeHaAJrexaqee [crroJrHeHue cBoux AonxHocrHbx o6rsauuocrefi,
r{3JroxeHubrx B .qonxHocruoft r{HcrpyKIIuIa HaqaJIbHIaKa orAena.

Ha.ramulart or.qena
4Al\drlHr.rcrpatunuoft npaKTLIKI,I C.B. Macroea
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