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[I p lr na ep H o e rI oJr o)I(eH u e o 6 ap xr,r B e MyH I,I q n rI aJI b H o ro

odparonareJl bnoro 6roAxerHoro yqpe)KgeHl{fl

1. O6uue rloJroxeHlrtr

1.1. ,{oxyueursr MyHrrur4rranbHoro 6roANerHoro o6pa:onareJlbHofo frpexAeul{fi

ropoAcKoro oKpyra To:rrsuu (aalee MEOY), I4MeIou[e LlcropuqecKoe, 'KyJrbrypHoe,

HayqHoe, coqLIaJIbHoe, SKoHOMur{eCKOe U UOII4TI4TIeCKOe 3HalIeHI,Ie, COCTaBJTflIOT

MyHr,runlanbHyro co6crseHHocrb r{- rroAnexar yrlery co cropoHrt YnpaueHlrt ilo AenaM

apxr{BoB Mgpr{u ropoAcKoro oKpyra Tolr'srru (aa,ree - Ynpaueuue).

I.2. B qenqx o6ecneqeHuf, coxpaHHocrrr, yuera, or6opa, ynoptAorreHl.It, IdcIIoJIb3oBaHI{s

AoKyMeHTon co:4aercfl apxlrB MBOy (aa,'ree - apxun).

1.3. MEOy o6ecnequnaer apxr4B neo6xoAuurnr [oMerueHrreM, o6opyAonanueu v

KaApaMLr.

1,4. llpura:oM Ar4peKropa MBOY Ha3Haqaerc.s cnequanucr, orBercrneunrtfi 3a apxl4B.

1.5. Konrpolr 3a ,4eqrenbHocrbro apxr{Ba ocyuecrBnser ALIpeKrop MEOy.

OpraHu:aqrroHHo-MeroAr4rrecKoe pyKoBoAcrBo Ae.TITeJIE'Hocrbto apxuBa MBOy oey[IecrBnqer

Ynpaueiirae rro AeJraM apxI4BoB Mspl{u fopoAcKoro oKpyra Tolrsrrn.

1.6. B coorBercrBuu c rpe6oBaHr4flMrt) ycraHaBnI4BaeMbIM?I cr.21 (DeAepamnoro 3axoHa

PO (06 apxr.rBHoM AeJre B Poccaficxofr @eaeparJLrv>> v. HopMarvBHbrMrr AoKlMeHraMLI flo

Aenonpor43BoAcrBy r4 apxr4BHoMy Aeny MEOy o6ecnequnaer coxpaHHocrb, yu€r, or6op,

yfloprAoqeHtre v r4crrorrb3oBaHr{e AoKyMeHToB, o6pasyroull4xc{ B efo AetrenbHocrlr.

L7. B csoefi pa6ore apxrrB MEOy pyKoBoAcrByercr 3aKoHoAareJrbcrBoM PO,

3aKOHOAarerrbHbrMr4 aKraMu rro apxirBHoMy AenY, pacllop{xeHHrMr4 14 rIpLIKa3aMIr

Bbrrrrecrosulux opfaHrr3aquit, Ar{peKTopa MEOy, Hacro.trttll4M lloroxeuuerr.

1.8. Apxun MEOy pa6oraer ro ruraHy, yrnepx4€nHoMy AvpeKTopoM 14 orr{r4TblBaercq

rrepeA HLrM B cnoefi pa6ore.

1.9. llp, cMeHe AoJr)KHocrHofo Jurqa, orBercrBeHHoro 3a apxl4B, rrplreM-nepeAarla

AoKyMeHToB r.1 HayqHo-clpaBor{Hofo a[[apara K Hr4M, rroMerqeHr4r, r4HBeHTapr u o6opyaoBattrfl

tlpol43BoAr4Tcfl no aKTy. Axr no4nr.rcbrBaercr o6enuu cropoHaMrz, lIJreHaMn KoMrrccrll4 Ir

yTBepxqaeTcs AupeKTopoM.

2, Cocras AoKyMeHToB apxrrBa

B apxun MEOY rocrynaror



2.1. :axourleHHhle renonpol43BoAcrBoM AoKyMeHTbr BpeMeHHoro (cnrure 10ler) cpoKa

xpaHeHr{s, neoOxo4unrble B rlpaKTu.recKoft AetrenbHocrll;

2.2. AoKyMeHTbI rlo JrI4rrHoMy cocraBy MBOy, B ToM r{r4cJre Jrr.rqHbre Aena yBoneHHbrx

coTpyAHr4 KOB, JII{r{HbIe Iena yqar[uxcfl,;

2.3. uayuwo-cnpaBor{urtfi annapar K AoKyMeHTaM apxr.rBa (onucu lan, nuanopr apxr,rBa,

HcTopr.rqecKar cnpaBKa v Ap. );

2.4. AoKyMeHTbI rlo.rrl4rrHoMy cocraBy opraHr43arluu - npeArrrecrBeHHr4Ka;

2.5. 4oryrr,reHTbl rlo nurlHoMy cocraBy nr4KBpiArapoBaHHbrx opraHr43auzfi, neuocpeAcrBeHHo

IIOAr{I4HeHHbrX AaHHOMy yr{pex(AeHlrrc.

3,3ataqu apxuBa

Ocironusrrrar,r 3aAaqaMrr apxrrBa MEOy .fl BJrrlorcr:

3.1. KorlrnneKToBaHl{e apxtrB.a AoKyMeHTaMr{, cocraB Koropbrx npeAycMorperi npas.4ere2

Hacrosuerg lloroxeHuq

3.2. Y.r€r, o6ecue.{eHr4e coxpaHHocrrl AoKyMeHToB.

3.3. Cos.qaHr,re HafrHo-crpaBoqHoro annapara K AoKyMeHTaM apxr{Ba.

3.4. V[cnotb3oBaHr.re AoKyMeHToB, xpaHrrrluxcs B apx[ne MBOY.

3.5. Ocyurecrnreulle KoHTpon{ 3a SopnarEponanr.reM pr o(f opvrrenuelr ren B

Aenonpol43BoAcrBe MEOy B coorBercrBvrv c rpe6onaHr,rsMrr fOCToe tr rrpaB:an pa6oru

apxr{BoB opraHusaquft.

4. (Dyrucqnr apxr4Ba

B coornercrBllu c Bo3JIoxeHHbrMr4 Ha Hefo 3a1arraMn, apxuB MEOy ocyulecrBJrrer

cne,qyrorurae {ynr<qnu :

4.L npuuuMaer He IIo3AHee, qeM qepe3 2roga [ocJre 3aBeprrreHr{r AeJrorrpoLr3BoAcrBoM

yropsAor{eHHbre AoKyMeHrbr crpyKrypHbrx noApa3Aeleuuft MBOY;

4.2. yuuu'tBaer H o6ecue.Ineaer coxpaHHocrb rrpr4HflTbrx B apxr{B .{oKyMeHToB;

4.3. co:laer Iz noAAepxir.rBaer B aKTyanbHoM cocro{Hr4u Hayr{Ho-clpaBorrurrft annapar r

AOKyMeHTaM apxr{Ba;

4.4. opranw yer r.rclonb3oBaHrre AoKyMeHToB :

. I4HSopMI4pyer Al,IpeKropa 14 corpyAHHKoB o cocraBe r4 coAepxaHurr AoKyMeHroB apxuBa;

. BbIAaer B ycraHoBneHHoM IIopqAKe aena h AoKyMeHTbr HJrr4 KOrrHr4 AOKyMeHTOB B UeJrsX

cryxe6Horb u uayvuoro rrcrroJrb3oBaur.rs;



. ucIroJIHreT 3arlpocbr opraHl43arlnn kr r{acTHbx JII{IL B ToM [Ir.rcJle coquanbHo-npaBoBolo

xapaKTepa;

. B9AET YqET 14 AHAJfiT3 I,ICIONb3OBAHI4S AOK}'A4CHTOB;

4.5. nponoAr4T 3Kcneprr43y ueHHocrrr AoKyMeHToB, xpaHrruuxc.rr B apxr4Be, yqacrByer B

pa6ore sKcneprHofi xouuccuu MEOY;
' ' 

4.6. ocyulecrBnser lrpoBepKy rrpaBr4nbHocrn Qopnruponauur v o(fopunenux AeJr B

crpyKrypHbrx rroApa3Ae,reHnrx MBOY ;

4.7. oKa3brBaer MeroAr4qecKyro noMourb cnyN6e Aenonpor.r3BoAcrBa B 'cocraBJIeHI,II4

HoMeHKJlarypH .qen MEOY ;

4.8. oxastrBaer MeroAuqecKlro u ilpaKTur{ecKy}o rroMorrlb crpyKTypHbrM rroApa3.ueJreHr.rrM B

opraHr,r3arlzn pa6oru 14 rrpoBeAeHI,II4 gKcrleprl{3bl qeHHocrlr AoKy!{eHToB;

4.09. yuacrByer n paspa6orKe HopMarnBHbrx n MeroAnqecKr.rx AoKyMeHToB no apxr4BHoMy

Ae JIy H AoKyM eHTarlr4o HHoMy o 6 ecueqeul4lo ynpaBn eunfl.;

4.10. yuacrByer B npoBeAeHuz Mepolpr4sruit uo rroBbrrrreur.ro xna-rn(fuKarlrn4 pa6onrrzron

no BorrpocaM AenonpoH3BoAcTBa r.r apxr4BHofo Aena;

4.11. cBoeBpeMeHHo npeAcraBnser n Ynpaueuue cBeAeHr.r{ o cocraBe vr o6reue

AoKyMeHroB yqpexAeHrrr ro ycraHoBneHuofi Qopue (nacnopr apxuna);

4.12. pazpa6arnrnaer r4 corJracoBbrBaer coBMecrHo c Ynpan:renuerra rpaSr{Kr{ npeAcraBrreHufl

onucefi Ha paccMorpeHr.re 3Kcrrepruo - [poBepor{Hoft ttouHcczu Yrpauelr'yrs;

4.13. cocraBn.rrer r{ npeAcraBJrrer He no3AHee qeM qepe3 3 roga rrocne 3aBeprxeHl4{

Aenolpolr3Bo4crBoM cBoAHbre foAoBbre pa3Aenbr onuceft Aen rro nuqHoMy cocraBy Ha

paccMorpeHr,re oKclreprHo - npoBepouHofi KoMuccr4lr YnpaueHux.

[,rx nrn orHeHr'f, B o3'ro ]K.HH",,., 
"i;"J }'y:ffi ;xue ME oy r4Meer rr p aB o :

5.1. rpe6ona:rr or crpyKrypHbrx no4pa:4ereur.ril caoenpeueuuoft neperaqu B apxr,rB

AOKyMeHTOB B yrrOp{AOr{eHHOM COCTOTHT4T{;

5.2. xourponlrpoBarb pa6ory c AoKyMeHTaMI,I B crpyKrypHbrx rroApa3AeJreHr.rf,x;

5.3. 3anparlr.rBarb or crpyKTypHbrx no4pas4eleuufi ueo6xoguuue Ens ra.recreeHHofi

pa6orrr apxr4Ba cBegeHr.rs.

6. OrnercrBeHHocrb apxrrBa

Apxun coBMecrHo c ArrpeKToponr uec€r orBercrBeHHocrb 3a:

6.1. neco6nrcAdsue ycnonufi o6ecneqesur coxpaHHocrr4 AoKyMeHToB;

6,2. ytpary 14 HecaHKrrr4oHrrpoBaHHoe yHr4rrrox(eHr4e AoKyMeHToB ;



6.3, Hapyilreulre npaBrrr tlcrroJrb3oBaur4r AoKyMeHToB vr Aocryrra florbtoBarerefi K

AOKyMeHTaM, yCTaHOBJTeHHbX 3aKOHOAaTeJIbCTBOM.

6.4.Cnequalucr, ornercrnegHrtfi 3a apxplB, nec€t orBgrcrBgHHocrb 3a BIIIIoJIHeHI{e

Bo3JroxegHbx Ha Hero o6gsaugocrefi B coorBercrBl4l{ c ,uefcrnytoutt4M 3aKoHoAareJIbgrBoM LI

AoJrxHocrHoft rancrpyruueft ,

CO|JIACOBAHO
flporoxol MeroguuecKoro coBera

rro AeJraM apxr{BoB
oKpy:a Tomgrru
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