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I. O6que noJlolKeullf,

1.1. CercEop pa6orbl c pyKoBoAlIreJUIMII MfI u MV (lalee - CeKrop) VupawleHplt

Nryr'-l",,arsnofi crryx6u u xa.4poaofi uorururra (garee- Yuparlenue) A4nauullctparyruT

fopoAcKofo oripyra TourgrTu (4anee - aANILIHnCrpaqut)

t.Z. Cerrop co3AaH B coorBercrBuu c pacroptxeHl{eM aii-mnucrpu\Lrr4

rofo4crcoro o*pyru Tonssrrra or 10.10.2017 N$267-plr <<o eHecelavru rBMeHeHrrrr B

pacropDKerrue aAMr{Hr4crpaquu ropoAcKoro oKpyra Tonrsrul or 10,05.2017 N3551-p/1

<06 yrrepx{AeHr4r{ bpranusaquonnofi cxeMbr $ynrcquoH€ulbHoro IIOAtIrrHeHr'I' ]r cocraBa

opranoB al$,rurrrlcTpaqrur r.opoAcKoro oKpyla TonrsTTID). 
A

I4s\,reHeril{e craryca,,crpyKTypbr r{ [peKparrleH]re AeflTeJIbHOCTrr certopa B cocraBe

ynpaenermx [polr3BoAtrTcfr Ha ocHoBa$]flkt pac[opfiKeHrrf, aAMl'rHucrpa\uur ropoAcKoro

oKpyra Tonrsrrra
I . 3 . Cexrop He[ocpeAcTBeHHO nOAqnH.SeTCf, pyKoBoAUTenA yrpaBneHl{'I'

1.4. CeKop ocyrqecrBr.ser cBoro AerreJlbHocrb Ha ocHoBaHlrrft KoucmryUuu

poccuficr<ofi Oegepaqru, 3aKoHoAareJrbrrbrx I4 rrHbrx HopMarLIBHbrx npaBoBbrx ar(ToB

poccNficxofi @e4epaqun, Carvrapcrofi o6lactu, Ivryr{uq[n€urbHbD( rIpaBoBbD( aKToB

r.opoAcKoro oKpyr-a Tonrxru,r, llonoxenus. O6 YUpaenenr'rra, a TarcKe HacTotll{efo

flonoxernu.
1.5. lflrarnoe pacnyrcaH.vre s ycJIoBlIlI oIIJIaTbI TpyAa pa6omuron CertoPa

yrBepxAarorct HIaBofi ropogcKoro oKpyra Tonr'nrm'
flo46op n paccraHoBKa *u4po"-" Cerrope ocyrqecrBrltercr ra4ponofi ciryx6oft

aAM}IHlIcTpa\wn[ocorJlacoBaHlaloc3aBeroIIoql.IMceKTopoM,pyKoBoAI{TeJIeM
y[paBJreHLrt.

L.6. flonoxerue o cextope paspa6arblBaeTcfl 3aBe.I$lIoIqIIM ceKTOpOM. II

yTBepxAaeTcs [prrKa3oM pyKoBoArrTenf, ylpaBJreHrrfl '

1.7. Mecro H€xoxAerrr4f, Cerropa:445020, Poccuficrax (De4epar\us', Carraapcrcax

o6nactr, r. Tolrxmu, yn. Eenopyccxaxr33'

II. OcnosHbre qeJlu ,r sa4aaryrCemopa

2. 1. OcsoBHbrMtr TIeJI'MII Ae'TeJIbHOCTI{ cerropa rBfltK)Tcf,:

- o6ecueqeHrre co6rnoAeHwr rropM ,qefictnyrolqero rpyAoBoro 3aKoHoAareJlbcrBa

P@ Lr 3aKOHOAareJrbcTBa no npoTIIBOAefiCtsruo Koppyrquu npu ocyIqecTBJIeHI{II

rpyAoBbrx otroureHrnfi c pyKoBoAr,rreJUrMLl Mynplllurttilbnbrx npegnpuaufi vt

N{yr{Irryru€LJrbHbrx rrpe)KAerrufi ropogcKoro o$pyra Tonlxrtu (aanee - MfI n MV);

- co6nro4eg6e HopM 4eftcrnyroulero rpyAoBoro 3aKoHoAareJlbcrBa P(D MII u MV'

Z.Z. II,- AocrpD1eHlrrr rocraBJreurrbrx qelefi Cerropy neo6xoAuuo perreHr{e

. cJleAylou{I{x 3aAaq:

2.2.L OSopr"rleHlre TpyAoBbIX orHoIIIeHuft c pyroBoArrentuu MfI n MV'

2.2.2. OcyqecrBJreHrre BeAOMCTBerrHoro KoHTpOnt sa co6nloAeHrreM rpyAoBoro

3aKorroAareJrbcrBa vr lrHbD( HopMarlIBHbD( rIpaBoBbD( aKToB, coAep)Kaugx HopMbI

' "TpyAoBoro rpaBa.

,t"i .t-



2.2.3 Oc5nqecreJreHr.re pa6orrr no cBoeBpeMeHHoMy rIpeAcraBJIeHpIro

pa3MeuleHgro cBeAewptit o 4oxo,qax, o6 r{Mylrlecrse n o6xiareJlbcrBax plMylqecrBeHHoro

xapaKTepa pyKoBo,4rnreleft My, a raKx(e cne4enufi o AoxoAax, o6 rIMyIrIecrBe n

o6sgarenrcrpry r{rvryrrl€crBeHnoro xapaKTepa cJrpyru (cynpyra) H HecoBeplueHHoJrerHlrx

4erefi (Aanee - Caegenqrs. o .qoxola$, a raK)I(e JIIIII, [pereHAyloutrux Ha Aon]KHocr[r

pyKoBoArrrelefi .My, a raKx(e lursoprraaqru o cpeAHeMecxqnofi sapa6ornoft rrJlare

pyKoBoAI{TelEfi, IID( 3ztMecTplTenefi u rnasnru< 6yxraltepoB MfI u My.
2.2.4. Oqenrca sQ$ercruBuocrtr Ae.srenbHocrlr Cexropa ocyqecrBfferct Ha

ocHoBagrrg rroKa3arenefi s$$eKTr,rBuocru u (ustu) p€yJlbrarrrBHocru ero.i4etrenbHocrr{,

yTSeplKAeHHbD( IIpIltKa3oM pyKoBoAI'ITeJUI flpexqelJvs"

. III. Ocnosurre Qymquu Celcropa.

' 
3.1 . Ms perreHr.rf, 3a1arr4 Nb 2.2.t <O(bopMJIeHue rpyAoBbrx ornourenrafi c

pyKoBoAHreJUIMrI MfI u My> Cermop BbIroJIHfleT cJIeAyrcIqEe QyHKIIru:
3.1.1. foronrar npoercrbr rvryrrurymairbHbD( [paBoBbD( arcroB aAMI{H}IcrpaIIaId o

peryJrlrpoBalntrTpyAoBbrx orHollreHnfi c pyroBoAl{rerrf,uu MfI n MV
3.L.2. .OQopunxer c pyKoBoAlrrernurvr MfL| My TpyAoBbre AoroBopbr n

AOnOJIHrrTeJrbHbre corJlalrreHl4fl K Hr{M.

3.1.3. OQopnrnxer KaApoByro AoKyMeHrarILIKt B orl{ourenrr}I pyKoBoArrrenefi MII u
Mv.

3.1.4. O(fopulxer r{ BbrAaer pyKoBoAr{reJUIM MfI n MY crpaBKI{ c Mecra pa6orH,

3aBepenHbre Korruu llpyAoBbrx KHLrlKeK, llHbre AoKyMelrrbr' neo6xoAnuHe Nrfl'

npe4ocraBnequfl 11o Mecry rpe6onannx npu o$opnanennu 3alpaHmHbD( rracloproB,

frpeArrreJrbHbrx AoKyMeHroB npeAnpr,Itrr.rt (y"p"Nl"HW), 3alepeHrrfi rloArncu

pyKoBoArrreJyr MII u My B 6ame,. AoxyMeHToB, neo6xoApilusrx Nrfl' npr{cBoeHrrt

pyKoBoArrrenxra MfI n MV ssaffufa r{ HalpaA

3.1.5. OQopunxer, pervcrptrpyer rr B rAaer cnyxe6nr-re yAocroBeper*rs-

pyKoBoArrTennra MfI n MV, rr3brMaer r{x qp}r yBoJrbHeHuI{.

3.2. Wrs. perrreHprr 3aqawrNg 2.2.2. <<OcyulecrBJleurre BeAoMcrBeHHoro KoHrpoJrt 3a

co6rnogeHr{eM TpyAoBorg 3aKoHoAareJrbcrBa u rrHbrx HopMarrrBHbD( qpaBoBbD( arcroB'

coAep)Karryx HopMbr rpyAoBoro npaBa> Cemop BbmoJlrrf,er cJleA)fioIrlue ihynKqr'Iu:
^3.2.1. 

@oprvrupyer elKero4nrrft flnan [poBeAeHr,Ifl [poBepoK, yrBepxAaer rnasofi

a.q\,lrgr,rcrp ar\vvr ropoAcKoro oKpyra vt pa3Melqaer Ha o$uqnalbl{oM caftre

aAMITHIICTpA\WV,

3.2.2. OcyuecrBJrreT npoBeAeHrre rrJraHoBbDL BHeTTJIaHOBbDL TIOBTOpI{bX [poBepoK B

MfI z MV na ocHoBaHrlrlr ilocraHoBnesrafi aAMrrHr{CTpAqd/{].Z' TpOACKOTO OKpyra Tonrsttpr.

3.2.3. Coctae;1feT aICTbI o p$yJlbTar€Ix npoBeAeHl{t rpoBepoK.

3.2.4. QoprraupyeT r{ rpeAcraBJrre-r HraBe ropoAcKoro O4pyra AJut IlocJleAyrcqero

HarrpaBneHr{fl B opraH r{crroJrHlltrenrnofi BJIacr[r Cauapcxofi o6nactu orqerHocrb o

rrpoBeAeHI4Lt rlpoBepor s MII u MV.
3.3. A1rfl, perreHlrfl 3aAartv Ng 2.2.3. <OcyutrecruleHl{e pa6oru ro cBoeBpeMeIIHoMy

4peAcraBJregg111 r{ pa3MerrleHurc cne4enufi o AoxoAar, o6 ul,D[rlecrBe H o6sgateJlbcrBax

ulryqecrBeHHoro xapaKTepa pyKoBoArrreJlefi My, a rarcKe ceeAeHufi o goxoAa>r, o6

r{MyulecrBe yr o6rgarerbcrBurx r{MyqecrBeHHoro xapaKTepa cynpyru (cyupyra) kr

HecoBeprueHHoJrerHrrx gerefi (4anee CneAenus o 4oxo4ax), a raKx(e JIHrL

-rrpeTeHAyloqrx Ha AoJlxffiocTu pyKosoA1are;1efi My, a TaK)Ke nnipopnaa4lu o

cpeAHeMecx.rHofi sapa6ornofi rrJrare pyKoBoAlrreteit, ux 3aMecrllTenefi n HIaBHbrx



6yxranrcpoe MfI u Mv> cerrop Bbrnorrnrrer crreAyroque QynKrIuLr:3.3.r. o6ecneqrrBaer cBoeBpeMeuuoe rrpeAcraBJreHr{e cee,qeHnfi
pyKoBoAr{renefi My, a raK)r(e cneAenufi o .qoxoAax cy[pyru
HecoBepruermonerrno< 4ereft, a TaK)r(e IIIII, [peTeHAyroqux Ha
pyKoBoArrrenefi MfI ll MY.

- ^,3.3.2. 
OcylqecrBmer a:rranw,a IIpeAcraBJIeHHbrx cne4enzfi o AoxoAax pyKoBoAr4renefi

My, JIrilI, qpeTellAyroqr{x Ha AonxtHocTll pyKoBogurenefi My, a TaKx(e cne4euufi o
AoxoAax cyrpyrr.r (cyupyra) H HecoBeprrreHHoJrerHr.o< Aerefi .

3.3.3, ocyqecrnJrfler KoHcyJrbrr,rpoBaH'e pyrono.qnrerefi MV .tro
xpeAcraBnewns cne4ennfi o Aoxo4€tx.

3-3-4. Pasnaerqaer na oQr.rqrrEtJrbHoM cafne aAMr,ruucrparr4u cBeAeHr.rr o AoxoA€x
pyKoBoAarenefi I\{Y u qJreHoB ra< cenaefi

' 3.3.5. flpono4ur nloBepl(y rloJlHorbr t4 AocroBepHocru CseAeHufi o 4oxogar.
3.3.6. @oprraupyer pI p€BMerr{aer nn0opuaqruo o cpeAHeMecs.rHofi eapa6oruofi rrnare

pyKoBoAutelefi, rrD( 3aMecrplTeJlefi u HIaBHsD( 6y<rairrepoe MfI u MV na oQuquaJrbHoM
rropT€urea4MrrHr4crPa\un.

3.4. ry" pemeuut Bo3Jrox(eHHbD( Ha Cerrop saAaq BrrrroJrHrrer cJre.{y1gque
Qy*qr":

3.4.I. Oprauusyer v KoHTpoJrr{pyer pa6ory no
orBeroB Ha nLrcbMeHHbre o6parqeHze @n:nyecrrx Lr

ycraHoBneHHbre Pernauenronr Aenolpou3BoAcrBa
a4Mr,rHr{crp arryru ropo.4cKoro o4pyra Tonrsrru.

3.4.2. ocyrqecruxer pa6ory c AoKyMeHraMr.r B crrcreMe
AorqyMeHToo 6op ora <<,{eno>>.

3.4.3. ocylrtrecrurser pa6ory 
" 
no KoMrrJreKToBaHr{K), xpaHeHr,rrc, yqery u

I{cloJIb3oBaHEro apxuBHbrx Aorg[\deHToB, o6pasyrorquxcfl B [poqecce AerreJrbgocrrr
cer<ropa. fotosut K cAaqe B apx'B Ha nocrorHHoe xpaHeHr,re Jr'rrrrbD( A.JI, Jrrirlr{Bre
KaproqKu Qopnau T-2 pyxoBoAr4Tenefi MfI n MV no lrcreq enu:a ycraHoBJregrrbD( cpoKoB
xpaHeHr4s.

IV. Crpyrrypa Cerropa

4.1. Cerrop He I{Meer B cBoeM cocraBe crpyr(rypHbrx floApas4enenrfi.

V. PyronoAcrBo Celcropoira

5. 1 . Cemop Bo3nraBJrf,er 3aBeAyrorqrafi cercropona.
5.2- ocnosnrre rroJrHoMoqruI 3aBe.q[oqero ceKTopoM Nrs BbrrroJrHe'r4fl

Bo3Jrox(eHHbrx Ha Cerrop 3aAaq H QyHxrufi:
- opraHHsyer pa6ory Cexropa, oc)fiqecrBJrrer KoHTponb 3a ero Aef,TenbHocrbro,

yrBepxAaer ruraHoBble [oK€BareJrI{ pa6orrr, ocyqecrBJrrer o6rqee MeroAr4qecKoe
pyKoBoAcrBo pa6orofi, ronlpoJrrrpyer pt aHarftr3upyer ee cocrosHue;

- [poBoAI'IT pa3lpaHHqeHr,Ie KoMnerer{qE}r v pacnpeAeJrreT sa$ailus. Mex4y
pa6onrnraun Cerropa;

- Bll3npyeT IIpoeKTbr HopMarLIBHbD( rrpaBoBbD( aKTOB, noArrr{cbrBaer
rrpeAeJr€x ceoefi KoMrrereH \nu;

AOr(yMeHTbr B

BHOCT4T Ha paCCMOTpeHr{e pyKoBoAI{TeJrr ylpaBJreHHn rlpeAnox(emvrfl rro Bo[pocaM,
BXoAfrrIuM B KoM[eHcarlr{ro Cercropa;

o AoxoAulx
(cynpyra) H

AOJDKHOCTII

BOnpocnM

paccMoTpeHHro vr noAroToBKe
rcpllAr,rqecKrD( Jrrrq B cpoKr{,
vr AoKyl{eHroodopora B

gJTeKTpOHHOTO

d-z--



- ocyrqecrBJuler B3aHMoAeficreae c BbrruecrorrqlrMlr pyKoBoArrreJUrMlI, a raKxe c
ApyfpIMLr crpyKTypHbrMpl rloApa3AeneHHrrMr4 aAMEHprcrp 4r\nkr, focyAapcrBeHHbrMr{
opraH€IMI{, opraHaMrl MecrHofo c€IMoylpaBneHurs., rrpex(AeHvrstMvr, npeA[pr4trrnflMkr u
opraHr{3aqrlrrMrl ro.poAcxoro o4pyra B npeAenax KoMnereHqru YnpaBneHrr{;

-rpII rrprleMe na pa6ory pa6ornllra (nnecennu r.tsMeHenrafi s flonoxenrae o cexrope)
3HaKoMr4T ero c"flonolKeHneM o Cerrope rroA pocrmcb.

5.3. B cooTBercrrlLrv c Koncruryquefi Poccuficxofi @e4epaqur{,3aKoHoAareJrbrrrrMr,r
II I4HbIMTI HopMarI4BHbrMlI [paBoBbIMI{ aKT€rMH Poccuficrofi @e4epar\krkt u Cauapcrcofi
o6naclu, MyHHTILu€trIbHlrMIl npaBoBbrMr{ aKT€lMrrr ropoAcKoro oK.pyfa Torlrsrru
3aB,eAyroqafi cexropoM Hecer orBercrBeHuocrb 3a:

- HecBoeBpeMeuHoe H HeKaqecrBeHHoe BbrnoJrHeHrre firraHa pa6or u noxa:arenefi
p Bynbrarr,rBHocrlr Ae.fl TenbHo crr,I Cemopa;

.- cocro.{Hrle rpyAosoiru crryxe6nofi Aucqr,rulr,rHbr cpeAlr [oAtrr,rHeHHbrx;
- IlpuquHeHrle Marepl{anbHoro yrqep6a - B npe.{eJr€x, onpeAeJreHHsD( 4eficgyrorqgM

TpyAoBbrM rr rpaxAaHcKr{M 3aKoHOAaTeJTbCTBOM;

-rplrrrf,Trle pemenr,rfi, a raKxe paspa6orry u (utu) Brr3r,rpoBarrue qpoercroB
AoKyMeHToB' [por[Bopeqarql,rx geficrrytoqeMy 3aKoHoAareJrbcrBy r{ Mygr,rrlnrraJrbHbrM
rrpaBoBrrM aKTaM ropoAcKoro oKpyra Tolr.rrrrE;

- He[cnoJIHeHI{e Vlrr}d HeHaAJrexaqee EcnoJrHeHr{e cBoax AoJDKHOCTTTbD(
o6.asaHHoctefi, rBJIox(eHHhrx B AomKHocrnofi mcrpyxrlLtLr 3aBe.qruouero ceKTopoM.

3ane4rroqufi cemopou f
pa6orrr cpyKoBoAilreilflMuMflu ypr @ rc.O. Jlurouu,ura

'r/. eaazl Ao@Pn trnr*A
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