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O 6 pn epN,u envrr4 llol oxeuus
o6 o.rAele KaApoB yrrpaBJreHr4rr MyHr4rlunalrnoft cnyx6lr 14 KaApoBofi nolururu

a4lauiucrp awrur ropoAcKoro oKpyra Tonr-f,TTI'I

E

B rleJr{x opraHr6aqr-4r4 pa6oru orAeJra KaApoB yrrpaBJIeHI4t MyHIaIII4rIaJIrnoft

cnyx6u 14 KaApoBoft uorulnaKll aAMI{HVcTpar\vIu ropoAcKoro oKpyra Tolurru, Bo

r4crroJrHeHr4e pacnop{x{eHns aAMI4HIacrpa\r4vt ropoAcKoro oKpyra Tom'srrla or

10.10.2017 J\b 8267-pl1 (O BHeceHr4tr r43MeHeHuft r pacuopsxeHl{e aAMuHl4crpa\uvt

ropoAcKoro oKpyra To6.srfla or 10.05.2017 Ns 3551'pll (06 yrBep)KAeHPII4

opraHrdsallr,rognofi cxeMbl Syur<qnOnaJl6Horo uOAqI4HeHI4.f, vI coCTaBa opIaHoB

aAMr4HI4cTp apII4ropoAcKoro oKpyra Tolrsrru, pyKoBoAcTByflcb llopr4r<ovr paspa6orr<u,

coruracoBalvIfl. vI yTBeplKAeH?It r1oJloxteuwit o6 oprauax (crpyr<rypHblx IIoApa3AeIeHI4tX)

Mspr{Lr ropoAcKoro oKpyra Tomsrrr.r, yrBepx(AeHHbIM paonop.fixeHl{eM M3pI{LI

ropoAcKoro oKpyra Tolrsrrn ot 10.04.2009 i\b 2l05'pll,

TIPI4KA3bIBAIO:

1. Vreep4urr lloloxenue o6 orAeJre KaApoB yrIpaBneHI{lI MyHI4uI{rIaJIrnoft

cnyx6rr 14 KaApoBoft nolunaxra aAMr4HI{crparryrvropoAcKoro oKpyra Tolr-srru.

2[lpvznar:s yTpaT1IBIIII4M aLUIy [pI4Ka3 pyKoBoApITeJLu ylpaBneHl{ll

MyHr4Ur4[aJ6UOft CnyX6rr u KaApoBoft uonurnKn M3pI4I4 IOpOACKOrO OKpyra Tolrsrna

or 15.05.2017 Ns l4-nxlL 3 (06 yrBepxAenuu lloloxeHut o Eropo KaApoB Ynpannenrax

MyHr{rlr4[aJ6uofi clyx6rr r4 Ka4poBofi nonntnK[ aAMllHprcrpa1g;g{ll ropoAcKoro oKpyra

Tomgrru>>.

3. Hacro.srqrafi uprara3 BcryrraeT B cr{Jly C MOMeHTa [OAIrI',ICaHI4lI.

4. KourpoJrb 3a Bbr[oJrHeHraeM HacroflIrlero npI{KiBa ocraBJlf,Io ga co6ofi.

Pyr<ouo4nreJlb yTIPaBJIeHPIfl JLB.JIy.ruHa



YTBEPXAEFIO
rrpl4Ka3 oM pyKoBoArlTen'fl yIIp aBnerrllfl

*'y""o""-iuoft crryx6u r'l ra4ponofi

loJrpITlIKlI aAMr{Hllcrpauwr

q?

ropoAcKoro oKpyraTonlsrrra i
ls -*-/ro

or 5f./U"d/hol7r. Ne d-f -//r"/'

TonrsrrPr
2017

IIOJIOXEHI4E
oE OTTJIE KAFOB

YTIPABNEHI{.fl TT TUAIltr' NbHOfr CJTYXFbI

; ilff#bra uoiruaruccu AAdI4I{I4-crP Nrn.
f oP oACKOro oKPyf A TO JIb-flTTI4

o r-?



I. OEIIII4E TIO JIOXEHI4JI

1.1. HaralleHoBauue opraua (crpycrypuero rloApa3,qeneuux) aAMI'IHI'Icrpa'{JiIr4:. OrAen

KaApoB (a*." - Orae;r) ylpaBJrenr.rr Myulrqliralsnofi cnyN6rr I{ KaApoBoft uoluwtru (aaJree -

Ynpannenue) agnaauucrpaqutE ropoAcKoro oKpyra Tonl.srru (,qaree - aAMI'IHI'IcrpaII[r).

1.2. e.rten co3Aarr B coorBercrBtru c pacnoptxcenlleM aAMuur'Icrpauull or 10.10.2017 Ns

8267-pl1 <O eHeceHur.r tr3MeHeruafi n pacropflxeHI4e aAMUHlICrpaqur ropoAcKofo oKpyra

Torlrsrrr.r or 10.05.2017 Ne3551-p/1 (06 yrBepxAeHrlr opraHlr3arlraounoft cxeMbl

Qynr<uHonanbHofo rIoAqI,IHeHprfi u cocraBa opfaHOB aAMI'IHtICTpaUui{ fopoAcKofo oKpyfa

, Torls1.1r{), pagee - B cocraBe Yupaueuus c HaI{MeHoBaHI{eM <OrAen KaApoB) B coorBercrBlrll
' c rrocraHoBreHr,reM Mopa r. Torusrrra or 29.t2.2005 r. Ns 213-llu <<O sHeceHI,Ia l{3MeHenrEft s

cTpyKTypy MspIII4 r.Tolrstru> ra c HaIIMeFIoBaHI'Ie <Eropo KaApoB)) B CooTBeTCTBI'II4 C

pacropf,xeHr.reM Msplru ropoAcKoro oKpyra Tolrgmu or 07.10.2016 Ne 6321'pll <O sHeceHuil

' r43MegeHufi n pacnopsxeHr{eM MOprM ropoAcKoro oKpyra Tolr.rrru or 25.a3.2014 J\b 1871-p/1

(06 )"TBepx,4eHr,M opnaH[3arlraounofi cxeMbl (fyuxquoHalbHoro IIoII.lII4HeHut u cocraBa

opraHoB MgpLII4 ropoAcKoro oKpyra Tolrsrrra >.

I4s\,reHegue craryca, crpyKTypbr r.r npeKpaueur{e AetreJrbHocrl4 Or.{ela B cocraBe

vnpannenux ocyrqecTBJUrercr Ha ocHoBaHI{L{ pacnoptxelj.I'lfl A NTI/.HI4CTpaIIUU ropoAcKofo

oKpyra Tolrsrru.
1 . 3 . OrAen HeIIoCpeACTBeHHo IIoAtII,IHteTct pyKoBo'{IITeJIIO y[paBneHl{t'

1.4. Oraen ocyulecrBnser cBoro AesreJrbHocrb Ha ocHoBe Koucturyuau Poccuficrofi

@eAepaquu, 3aKoHOAaTeJIbHbIx 2I I'IHbD( HOpMaTI{BHrIX IIpaBOBbIx aKToB POcCufiCt<oft

(Degepaquu, cauapcroft o6ractu, MyHrrquflanbHbrx rlpaBoBbrx aKToB fopoAcKofo oKpyra

Tolrrrru, floloxennx o6 YnpanIreHuLr, a raKxe HacroflIr{efo flonoxenus.

1.5. Illramoe pacflficaH]re I{ ycnoBl,Ifl orrJrarbl TpyAa pa6ornzros OrAena yrBepxAarorcs

rnasofi ropo,ucKoro oKpyra Tonrsrru.
fioa6op r{ paccraHoBKa Ka.4pon e orAene ocyl{ecrBrsercs 3aBeAyrouI'IM OTAeJIOM rlo

corJlacoB aHllro c pyKoBoAI{TeneM yrlpaBneHut'

1.6. llonoNeHne o6 OrAele parpa6artrBaercs 3aBeAyIOqI,IM

rrpr4Ka3oM pyKoBoAI{TeJIt ynpaBn eHwfl .

Hacrosuee llonoxenrae ll3MeHtercs B coorBercrBl{I{ c H3MeHeHI4eM I1elefi, 3aAa.I,

(pymqraft, [paB I4 orBercrBenuocrl'I, Bo3noxeHubD( Ha Orael'
1.7. Orael HMeer rlrTaMrrbr u 6rauKu, neo6XOAAUbIe Arfl ocytrIecrBneH.krfl IeflTe,IIbHOCTlI.

1.8. Mecro HaxoxAeHl{s OrAela: 445020, Pocctzficxas Oe4epaqux, Cauapcxar o6lactr'

r. Tomsrrr4,yJr. Eenopyccrag, Aou 33.

II.OCHOBHbIE UEII4 14 3AAAr{I4 OTAEIA

2.1. Ocuoenoft qelrlo Ae{TenbHocru orAerA sBrflercs. opraHpl3allr4s. lr ocy[\ecrBJleHl4e

xa4ponofi pa6orrt c pa6 oruuraMl{ aAMlrHI{crpaIIuIa'

2.2.,Ihs Aocrux{eHr4r rrocraBJreHnofi qerra Or4ely Heo6xoAuIvto pemeHlze cneAyloullx

3a.4aq:

2.2.1. Onpe4eleuue u [naHI'IpoBaH]Ie norpe6uocrn aAMI'IHlIcTpaquu B flepcoHaJle'

opraHr.r3arlfi" pu6otut no o6ecueqeHr{ro aAMr,IHI,IcrpawvKBurr4$aunponanHblM rIepcoHaJIoM'

2.2 .2 . O s opnan eulr e rpyAo B brx orH o rueHufi c p a6 orH IrKaM u a4Mu}J'vrcrp auvrvr.

2.2.3. Ka4ponuft yuer B aAMr,rHr4CTpaUUI4, O{OpntleHue u BeAeH}Ie ycranonnenuoft

ra.uponofi .{oKyMeHTarIH}1.
2.2.4. Ooprr,ruponaHr,re ycTaHoueuirofi xa.up onofr oTqeTHo OTLI.

2.3.. OUesxa s1p(lexrnnnocTl{ AeflTeJIbHocTpI OtAela ocyqecTBnfleTcfl Ha ocHoBaHI{I'I

rroKa3aTeJrefi s(p(peKuBHOCTpr U (UnU) pe3ynbTaTI{BHOCTH ero AesTeIbHocTII, yrBepx'4aeMbx

npr4Ka3oM pyKoBoAllTers yllpaBneuufl..

oTAenoM I4 yfBepxAaercfl'



III. OyHKIJI"4I"4 OTAEnA

3.1.- [rx pefueuux 3a/ia.q{v J\& 2.2.1 <OupeAeleilkle v TJIaHI'IpOBaI{ue uorpe6Hocrl',I

aAMr,rglrcTpaqrrlr B rrepcogane, opfaHu3aIIUS pa6orrr rro o6ecneqenuro aAMUHtICTpaq]II4

rra-nu(puqupoBagHblM ,r.p"o"*ou>r OrAen BbIIIoJIHser cJleAylotque (pynxquu:

3.1:'1. BeAer f{er BaKaHcuirs aAMuH}Icrpal4rzn

. 3.t.2. Ananurnpyer norpe6Hoorb aAMr,rHr{crpau}Iu B KBaJII{(b[qEpoBaHHoM repcoHarle Ha

3aMeIueHI{e uunu"trnuit lolxnocreft '

3.1.3. Ilpora:noAnT [peAycMOTpeHIIbIe 3aKoHOAaTeJIbcTBOM KaApoBbIe Mepoflpl',I'flTl',Is no

COKpaIIIeHI,IIO IILIaJIeHUOCTU I'IJI'I IIITaTa pa6OtUtlKOB B COOTBeTCTBI{I4 C paC[OptXeHIIgMII

aAMUHI,ICTpa\uhr.

3 J.4. flporasno4ur ua6op ra or6op pa6oruuroB B llrrar aAMllul'rcrpa'{J/'u B coorBercrBlll{

c ycrarroBneHnblMl4 xeanu([uraul{ouH;Ml4 tpe6onauuxtrlra'

3.2.Insp.-.""".a*aqvNs2.2.2,,b4opto"Ill4e rpy..oBblx orlloilettuir c pa6otuarcauu

aAMlrHrrcrp a1iliv>> OrAen nrinonnset cneAyloure (!ynr<quu:

3.2.1. Ocyuecrnlxet rloAroroBKy [poeKToB MyHllqulanbHbx rlpaBoBbrx aKToB rro

nurrHoMy cocraBy.
Zi.Z. Osoprunrer c BHoBb rpl,I'srb*u pa6otruKaMl' rpyAoBble ''oroBopbl' a raK6e

norroJIHuTeJIbHbIe cOrJIaIueHlIt K TpyAOBbIM AoTOBOpEIM c pa6ornuraura aAMIlHIICTpAr1wT'

ocylqecrBn.f,eT I4X pefl'IcTpaqurc'

3.2.3.3uaxouur rroA poollllcb IIpfl npueMe ua pa6ory [peTgHAeHron ('uo IIOAIILICaHI4fl

TpyAoBOfo 4OrOnopa) c nonrr"nraBHblM AOfOBOpoM, MyHI4qI',[IaJIbIIbIMI{ IIpaBOBbIM}I aKTaM}I 14

HH6IMI,I JIOKaJIbH6MI'I HOpMaTI',IBHbMI{ aKTaMI4' He[ocpgACTBeHIIO CBs3aHHbIMra c rpy4onofr

Ae.srerbHocruo Pa6 orHlIKa.

3.2.4. BrrAaer pa6ornraxau IISA pocrulcb 3K39MIIJU{P rPy,qonoro AoroBopa (cOuamenux n

rpyAoBoMy AofoBopy).
3.2.5. Bruaer BHoBb rrprrHr.rMaeMrnr.l pa6orullKaM HaIrpaBJIeHlIe Ha I'{HCTpyKTaX [o oxpaHe

TpyAa Ir TexHr{Ke 6esonacHocTll, HaIIpaBJIeHI4e Ha IIOnyqeHIle 3aKJIIOqeHufi' MeII',IIILIHCKOTO

yqpexAeHr,r fl o HaJrvrrilLril (orcyrcrnnr,r) la6oneBa1L4s'' IIpeII{TCTBFOrUe,rg [OCryIIneH[IO Ha

MyHr{rlllurubHyro cnyN6y (npu nocrynJIeHI,M Ha MyH]IqI4IIaIIbHyIO CnyN6y), I'IJII',I HaIIpaBIreIJvs'

Ha rrpeABapr,rrenrsrrfi MeAIIII}IHCKI,Ifi OCtvtotp (upr upueMe Ha pa6ory Ha AonxHocTI{ IIO

,a*rr"r.anouy o6ecneqeHuro AegTenbHOCT[ aAM]IHUCtpaqr',ru).

3.2.6. Oprauusyer Ir KoHrponl4pyer noAforoBKy yBeAoMJIeHzfi rJlasrr ropoAcKoro oKpyfa

unnyIioJIHoMoI{eEHoIo}IMJIIIIIaflpu3aKIIoqeHI,IlITpyAoBo|oAoroBopacfpaXAaHI{HoM,
3aMeulaBrrrlrM AoJrxHocTr,r rocyAapcrniHgoft I'IJII'I Mygllqrananrnofi cnyx6H, flepeqeHb KoTopbx

ycTaHaBnr{BaeTcr HopMaT}rBHbIM}I [paBoBbIMII aKTaMI';I Poccuficroft @e,uepaq]Il{', B TeqeHI'Ie AByx

JreT rrocJre ero yBOJrbHeHr{t c focyAapcTBensofi unfi MyHl{qunanrnoft clyx6u o 3aKJIIOqeHI{I4

TaKOBOTO AOfOBOpa [peAcTaBr{Tento HaHIIMaTeJIf (pa6oro'qarefllo) IocyAapcTBeHHOIO r4IItr

MyHllquralbHofo cnyxaulero rlo flocneAneMy Mecry ero clyx6u'
3.2"7. O(poprrnxeT 'r 

BbIAaeT pa6ourur<au a.4MI{HIICTpaqfiu cIIpaBK}I C MecTa pa6oTbr',

3aBepegHbre KoItI{lI TpyAoBbX KHIIXSK' ?lgble AOKyM9HTbI, geO6XoArnUbIe Ans IIpeAOCTaBIIaHI4I'

iro *arty ,pe6o"un"" Ilpu ooopruneuuu rpy.Uosofi rte:FrcvlvI' 3arpaHI{qHbIX llacflopToB'

AOKyMeHTOB, ueo6xo4uMbrx AJIS rrp""uo"""t palot:F{4KaM 3BaHI{ft]/rUatpal' I{ KOIMU '{p}Tllx

AoKyMeHToB, cBt3aHHux c Pa6oroft'
3.2.g. Ocyuecrelxer o$oprr,nleHrre, BbrAarry, v:3'bflTvre (upu yronbHeHl{u pa6ornnxa) u

yHl'IqroxeHue cnyNe6Hbrx yAocronepenuft' ,r, r,r7rr'rrr,nqrllrT'r].
3.2,g,VuacrnyetBIIpoBeAeHI4}IMepoflpustuitIIoAI{cIIaHcepu3aIII4I4MyHI4qII[anbHba

cnyxailIux vr. [ep]roAr4rrecKLlM MeAUIIIZIHCKI',IM ocMoTpaM pa6otuuxoB no TexHI{qecKOMy

o6ecne.reHuro Aetrerbgocrll aAMplHr{crparJl.rv'

3.3. ,{nx perueufis.3a/Iaqv Ns 2.2-.3 <Ka4ponrrft yqer B aAMuHlICrpar\LILI, O$opuleuue u

BeAeHHe ycraHoBneunofi xa.Upoeoft 4oryuegTallfii{) OrAel B6moJIHteT cJleAylo111ue ifyut<Uuu:



3.3.1. Olpopnrnxer u BeAer Jrr4rrHbre AeJra, TpyAoBbre KHIIxtKu pa6ornuKoB aAM[Htrcrpa\w,
Jrlrtrgbre KaproqKr{ (fopurr T-2 (T-2lClMC), ot[oprrrnxet LIHbIe B]IArI ycraHoBnenuoft xaAponoft

AoKyIvLeIdTaqVu.

3.3.2. OprauzaonbrBaer r,r [poBoAtrr KoMr{cc[ro rro 3arrery craxa MyH]IqIrrIaJIrnoft clyx6u
MyHtrqma4bHbrx cnyx€qlrx aAMraHr,rcTpawkr Lr KoMLIccLIIo fIO paCCMOTpeHlIIO BOIIpOCOB,

cBs3aHrsrx c ycraHoBneHlreM u (unu) rlBMeHeHrreM pffiMepa AoJrxuocrHoro oKlaAa pa6otuurau
aAMr.rHr,rcTparlpIu.

3.3.3. Ocyulecrn.nxer pa6ory rlo BoLIHcKoMy frery B aAMLIHI{crpawv.
3.3.4. Ocyuecrurer 3arrIHTy rrepconaJrbubrx AaHHrrx pa6orrulKoB aa{LIH[crpaqLI]I B

coorBercrBuu c AeftcrByIoqI,IM 3aKoHoAareJIbcrBoM.

3.3.5.CocraBJu{er vr. KoHTpoJurpyer }rcnoJrHeHlre rpa$uxa er{eroAHblx orIIycKoB

pao orHHKoB aAMr{Hr,rcrpaq}Iu.

3.3.6. Ocyuecrnnaer BeAeHLIe,

aAMr4HrrcTpawpr, a TaKXe xpaHeHug

perucrparlr{u ra4ponofr AoKyMeHTauuu.

yqeT Lr xpaHeHl{e TpyAoBbx KHI4nteK paoorHI,IKoB

rrHbx KaApoBbx AoKyMeHToB, BeAeT ntypHfinbl

3.3.7. Bsan\,ro4eftcrByer c rocyAapcrBsHHbrMll opraHaMll rI IIHrIMII opraHlr3aulrtMpl tro

BorrpocaM BeAeHus Bor4HcKoro yqeTa, rrpeAocTaBilelF'fis. cTaT[cT]Irrecrofi oT{erHocTI4.

3,3.8. Ocyulecrnnaer xpaueur,re u yqer oprafuu€rnoB AonxHocrHbrx l.IHcrpytunff
pa6onuroB aAMpIHrIcrpaII[l4.

3.3.9. BeAer rrrrarHyro paccrauoBKy pa6otuuroB a,qMlrullcrpaulaz' v foroBplT

exeHeAenbnyro nn(fopMarluro 4nx rene(poHuofo clpaBoqHl,Ira pa6oruuKoB aAMLIHIrcrpaqI{LI ro
KaApoBbM pI3Me-HeHI4tM.

3.3.10. Ocyqecruxer KoHTpoJrb 3a co6nroAenueM rrrrarHofi paccrauoBKtl B opfaHax

(crpyxrypurx rroApa3.qeneuuxx) a4Mtrnucrpar\firr B coorBercrBtllt c ycraHoBJIeHHbMlI

rcna;ru(puxaqrloHHblMll rpe6onanuxMll K AonxHocrtM.
3.3.11. OcyrqecrBrssr KoHTponb 3a cocrosur4eM Tpyloeofi A[cIIurIJIIaHrI B opraHax

(crpyxrypurrx rroApa3AeJrenuxx) aAMrHr{crparJvrv, co6moAeupreu pa6oruur<aruz

a.qM Lt Hlrcrp arJLrkr y cr aHoB JIeHHbrx llp anun BHyrpeHlrero rpyAo B o ro p acropfl .4Ka.

3.3.12. BeAer ra6elt frera rrcrroJrb3oBaurrt pa6overo BpeMeHI{ pyKoBoAcrBa

aAMr4Hr{ crp ar1:r.v n p a6 oruuro B, He BXoAtuII4x B opraHbr aAM}IHlIcrp arJtrv.

3.4. Am perrreHr.rs sa1Lartvr l\b 2.2.4 <OopirrupoBarllle ycranonnennoft r<a4ponoft

orqeruocrl,I > OrAer BbIrIorIHter cneAyloIqlle $yurquu :

3.4.I. Ocyqecruxer rroAroroBKy u npeAcraBneuue cne4euafi o IrITarHoM LI reHAepHoM

cocraBe a[Munuarparrtrtr B rocyAapcrBeuHbre crarllcrrlqecKlle opraHrr, Aunapar fy6epuaropa
Cauapcrcoft o6lacru u I{Hbre opraHbl rro 3alpocaM.

3.4.2. Cocraeffer ycrauoBneHHyro orrerHocrb rro yrrery JrI,IqHofo cocraBa u pa6ote c
KaApaMr{, o6ecue-rzsaer npe,qcraBJleu}Ie ee B coorBercrByrolque oprarlbr.

3.5. [ls.perreH]r.f, Bo3JroxeHHbrx Ha Orlen 3a1aqBbl[oJlufler cneAyroque $yur<qau:
3.5.1. Oprauusyer lr KoHrponrpyer paspa6orry rpoeKroB Mynl{ulmanbHbx npaBoBbrx

aKTOB rro JrI{tIHOMy COCTaBy.

3.5.2. Ocyqecrn.nser [oAroroBKy npr.rKe]oB pyKoBoALITeff ynpaBileunfl. no BorlpocaM,

BXo.4fluIr4M B KoMrlereHrluro OrAena.
3.5.3. Ocyulecrnlxer pa6ory rro KoMrureKToBaHr{Io, xpanenr{ro, y.rery }I ucIroJIb3oBaHI{Io

apxrrBHbx AoKyMeHTon, o6pa-:yroulr{xc{ B rrpoqecce Aetrenbuocrr,r OrAeJra; [o vcrerreHuvr

ycTarroBJreHHbrx cpoKoB xpaHeHr,rs [epeAaeT cooTBeTcTByloq[e AoKyMeHTbI Ha flocTo.f,HHoe

apxr4BHoe xpaHeHI,Ie }III,I yHI{qTOXeH[e.

3.5.4. Ocyqecrnnrer paOory c AoKyMeHTaMu B cllcreMe sneKTponHofo

AoKyMenroo6opora C3A <Aeno) H Apyrlrx aBToMarI,I3LIpoBaHHbD( cl,IcreMax I{ [polpaMMax.

3".5.5. Ocyulecrnlxer pa6ory rro paccMorpeur.rrc u rloAforoBKe orBeroB Ha nucbMeHHble

o6paqennr $rasn.recrux il rcpuA[qecKr,Ix nuq B cpoKI,I, ycraHoBneHuble Pernanaeurou

Aeno[por.r3BoAcrBa I,I AoKyMeHroo6opota B aAMlTnl{crpaqulr.



IV. CTPyKTyPA OTAEnA

4.1.-Or.uell ne rilr,reet B cBoeM cocraBe crpyKTypHbIX rloApa3Aelenufi'

v. PyKOBOACTBO OTAEIOM

5. 1 . Oraen Bo3fJIaBJIter 3aBeAyloqnft orAenou'

5.2. OCnOsHbIe IIOJIHOMOIIII.fi 3aBeAyloqero OTAeJIa AJIS BbmOJIHeHrag BO3JIoXeHHbx Ha

OtAen 3aAaq u SYrxqtafi:
- opraHl43yer Pa6otY Or4ena, ocyqecrBnter KoHTponb 3a efo AeflTerbHocrblo'

rroKa3aTeJII4 paooTbr, ocyqecrBnser o6rqee MeTOALIqeCKOeyTBepXAaeTeroIIJIaHoBbIeIIoKa3aTeJII4paUUrbl,Ut/JlqgvrDJuwrvv!+vt
pyKoBoAcrno paQotoft, KoHTpoJILIpyer u anurtrsupyer ee cocrosnue;

- IIpoBOAI,IT pa3rpaHl,ltleHl{e KoMueTeHIII{u u pacflpeAeJl.f,eT 3aAaH.pIA MeXAy pa6oturaxarrlu

Orlera;
- Br.I3IIpyeT [poeKTBI HOpMaTfiBHbX aKTOB IIO JIUImoMy cocTaBy, IIOAIII',ICbIBaeT AOKyMeHTbI

B rrpeAeilax csoefi KoMnereHIIuu;
- BHoclIT IIa pacCMOTpeHIae pyKOBoAlITen-s ylpaBJIeI{}I'f, [peAJIoXeH]It rro ndnpocau'

BxoAtIqLIM B KoMrleTeHqulo OtAena;
- OCyIqeCTBJIf,eT nSaI,INaOAefiCTBIIe C B6IIII9CTOStrII{MI'I pyKOBOAI{TSJUIM}I' a TaKXe C

pyKoBoAr,rTeJr{M}r u palotwuKaMlr oprtuloB (cTpyKTypHbIX IIOApa3AeJIeUUfi) aAMIuIHpICTpAT\tlLI'

fOcyAapCTBeHHbIMtI OpfaHaMLI, opnauaMl4 MeCTHOr.O caMOyIIpaBIIeHLIfl, fupeNgeuuruu'

rrpeAnpu{TrIfl:l;avI 14 OpraHI{3a\YIflMLt ropOACKOro oKpyra TOITsTrlI B [peAeJlax KoMIIeTeHIII'III

OrAela;
- npl4 rlprleMe na pa6ory pa6oruuxa (aneceuuu rasN{eHeHI,Ift s lloroxeHl'Ie 06 Or4ele)

3HaKoMI{T ero c flonoxeHl4eM o6 Otlele noA pocrrlrcb'

5.3. B coorBercrBr,rra c Koncruryguefr. Poccraftcrcofi OeAepauuu, -3aKoHoAareJIbHbIMlI rI

r4'brMrr HopMarr.rB'brMr.r [paBoBburr aKTaMu Poccrzftcrofi @e4epaquu u Cattapcxofi o6lacru,

MyHlrqr{rraJIbHbIMI4 [paBOBbIMI4 aKTaM]I ropoAcKorg OKpyfa Tonlgmu gaedAyloqnft orAenOu

HECET OTBETCTBEHHOCTb 3A:

- cBoeBpeMeHHOCTb tl KaqecrBo BbITIoJIHeHI{'f, fIJIaHa pa6or Lr noragarelefi

p*ynbrarI,IBHOCTrr AeflTenbuocru otAena;

cocTo.flHile tpy4onofi r,r npo$eccuosalsnoft AI'IoIII{IJIIIHbI cpeAI'I [oAqI4EeHHbIX;

- 11puquHeHl4e MaTepI{aJIbHofo ylqep6a - B IIpeAeJIax, olpeAeJIeHHbIX Aeficrnyroquu

TpyAoBbM I,I fpaxAaHcKLIM 3aKOHOAareJIbcrBoM;

- rrptIHflTLIe peurenraft, a TaKlKe pa3pa6oTKy u (uttu) BII3lIpoBaHI'Ie npoeKToB '{oKyMeHToB'

rrpgTr,rBopeqatrI[x AefiCffiyloqeMy 3aKoHoAaTeJIbcTBy ]I MyII7III4IIaJI6HbIM IIpaBoBbIM aKTaM

ropoAcKoro oKPYra Tom.flTru;
- Her{crroJrHeHrae r4lrrr He1axnexatrIee rdcnoJrHeHr{e cBorlx AoJIXHocrHbrx o6't{3aHuocteft'

pr3JroxeHHbrx B Aoirlcuocruofi llucrpllotlll't 3aBeAyloqefo orAenoM'

14.A.Kanuuuua
3ase.qyloqrafi orAenou KaAPoB
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